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LOI MO DAU

1. Tinh cép thiét caa dé tai

Nhitng nim gan day, cung voi sy d6i méi cia dat nudc, kinh té Viét Nam dang
tirng bude di 1én hoa nhap clng véi sy phét trién nhu vii bio ctia nén kinh té thé
gidi. Cac doanh nghiép ngay cang nhiéu nén canh tranh ciing ngdy cang gay gat. Xu
thé phét trién nhu vay cang doi hoi cac doanh nghiép thudc cac nganh nghé cua nén
kinh té qudc dan phai khdng ngimg doi méi trong cach thac quan Iy, kinh doanh
ddng thai phai ¢ nhitng chinh sach cu thé vé kinh té tai chinh dé duy tri hoat dong
va phat trién caa don vi minh. Hoat dong trong nén kinh té thi truong ciing doi hoi
cac doanh nghiép mot mat trang trai dugc toan bo chi phi bang két qua san xuat,
mat khéc phai dam bao c6 13i, c6 tich lily nham khdng ngirng nang cao doi sdng vat
chét cua can bo cdng nhan vién va mé rong san xuat kinh doanh, tao 1ap vi thé cua
minh trén thuong trudng canh tranh khéc liét nhu ngay nay. Dé lam dugc diéu do,
cac doanh nghiép can cé nhitng doi sach phi hop, tim moi bién phap dé tiét kiem
chi phi. Mot trong nhitng khoan chi phi ma doanh nghiép quan tam dén 1a chi phi
nhan cong. Chi phi nay dugc biéu hién qua tién lwong va cac khoan trich theo lwong
ma doanh nghiép phai tra cho nguoi lao dong ctia minh.

Tién luong 12 mot bo phan cia san pham x4 hoi, 12 nguon khéi dau cia qua trinh
tai san xuat tao ra san pham hang hoa. Vi vay, viéc hach toan phan bo chinh xéc tién
lwong vao gia thanh san pham, tinh du va thanh toan kip thoi tién lwong cho nguoi
lao dong s& gop phan hoan thién ké hoach san xuat, ha gia thanh san pham, ting
nang suat lao dong, ting tich lily va dong thoi sé cai thién doi song nguoi lao dong.
Gan chat voi tién luong 13 cac khoan trich theo lwong bao gom bao hiém xa hoi, bao
hiém y té, bao hiém that nghiép va kinh phi cong doan. Pay la cac quy xa hoi thé
hién su quan tdm cua toan xa hoi dbi véi nguoi lao dong. Chinh sach tién luong
duoc van dung linh hoat & mdi doanh nghiép phu thudc vao dic diém va to chic
quan ly, t6 chizc san xuat kinh doanh va phu thudc vao tinh chat caa cong viéc. Vi
vay, viéc xay dung mot co ché tra luong phu hop, hach toan du va thanh toan kip
thoi c6 mot ¥ nghia to 16n vé mat kinh té ciing nhu vé mat chinh tri d6i véi nguoi
lao dong. Nhan thiric duoc tim quan trong cua cong tac tién lwong trong quan ly
doanh nghiép, em chon dé tai: “Hoan thién ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty Co6 phan may An Nhon”

2. Muc dich nghién ctru
- Tim hiéu co s& ly luan vé tién luong va cac khoan trich theo luong.



- Phan anh thuc té cong tac ké toan tién luong va cac khoan trich theo luong tai
Cong ty Cb phan may An Nhon

- Pua ra nhin xét chung va dé& xuat mot sé bién phap nham hoan thién cong tac ké
toan tién lwong va cac khoan trich theo lwong tai Cong ty C6 phan may An Nhon.

3. Péi twgng va pham vi nghién ciu

- P6i tugng nghién ctru: Chinh 14 tién lwong va cac khoan trich theo luong tai Cong
ty C6 phan may An Nhon

- Pham vi nghién ctu:

e Khong gian: Puoc nghién ciu va phan tich tai phong Ké toan va cac phong
ban khac ciia Cong ty C6 phan may An Nhon.

e Thoi gian: Cac thong tin, sb liéu ké toan sir dung trong bai béo céo duoc lay
tir dit liéu thang 10 nam 2015 vé chi phi tién luong va cac khoan trich theo
lwong tai Céng ty C6 phan may An Nhon do Phong ké toan cung cp.

4. Phwong phap nghién ctiru

- Phuong phap thu thap sé liéu, phuong phap hach toan ké toan, phwong phap phan
tich chi tiét,. ..

- Thu thap thdng ké sé liéu cu thé va cac chung tir ¢6 lién quan tai Phong ké toan
cong ty.

- Tham khao y kién gido vién huéng dan va kinh nghiém cua anh chi ké toan.

5. Két cau khoa luan

Noi dung khoa luan gom ba chuong:

e Chuong I: Co s& ly luan chung vé ké toan tién luong va cac khoan trich theo
luong trong doanh nghiép san xuat

e Chuong II: Thuc trang ké toan tién luong va cac khoan trich theo luong tai
Cong ty Co phan may An Nhon

e Chuong III: Mot sé y kién va kién nghi nham hoan thién ké toan tién luong
va cac khoan trich theo lwong tai Cong ty C6 phan may An Nhon

Binh DPinh, ngay...thdng...ndm 2016
Sinh vién thuc hién
Bui Thi Lé Quyén



CHUONG 1: CO SO LY LUAN CHUNG VE KE TOAN TIEN
LUONG VA CAC KHOAN TRICH THEO LUONG TRONG

DOANH NGHIEP SAN XUAT
1.1. NHUNG VAN PE CHUNG VE TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG
1.1.1. Khai niém va ban chat cia tién hrong
1.1.1.1. Khai niém tién lwong

Theo T6 chirc lao dong quéc té (ILO), tién luwong 1a sy tra cong hoac thu nhap
ma c6 thé biéu hién bang tién va dugc 4n dinh bang thoa thuan giita ngudi sir dung
lao dong va nguoi lao dong, hoic bang phép luat, phap quy Qudc gia, do ngudi sir
dung lao dong phai tra cho nguoi lao dong theo Hop ddng lao déng cho mét cong
viéc da duogc thuc hién hay s€ phai thuc hién, hoac nhirng dich vu da lam hoac sé€
phai lam.

O Viét Nam hién nay c6 sy phan biét cac yéu té trong tong thu nhap cia ngudi
lao dong tir cdng viéc: Tién lwong (dung Y chi lwong co ban), phu cap va phuc loi.
Theo quan diém cai cach tién lwong nim 1993, tién lwong 13 gia ca stc lao dong,
dugc hinh thanh qua su thoa thuan gitra nguoi st dung lao dong va nguoi lao dong,
phl hop Véi quan hé cung cau vé sirc lao dong trén thi truong va dugc tra cho ning
suit lao dong, chat lwong va hiéu qua cong viéc.

Nhu vay, tién luong duoc hiéu 12 sé tién ma ngudi lao dong nhan duoc tir ngudi
sir dung lao dong cua ho thanh toén lai, twong tng véi sé luong va chat luong lao
dong ma ho da tiéu hao trong qua trinh tao ra cta cai trong xa hoi.
1.1.1.2. Bdn chdt tién lwong

Theo quan diém ciia chu nghia Mac — Lenin, tién lwong 1a mot phan thu nhap
qudc dan biéu hién bang tién ma nguoi lao dong nhan duoc dé bu dip cho lao dong
d3 bo ra tly theo s6 lugng va chat lwong cua nguoi lao dong d6. Nhu vay tién luong
la mot phan gia tri moi sang tao ra duoc phan phdi cho ngudi lao dong dé tai san
Xuat strc lao dong nhat dinh va sau d6 phai dugc bu dip bang viéc sir dung tu lidu
tiéu ding. Tién luong dudi ché 6 CNXH 1a mot bo phan cua thu nhap québc dan
dugce nha nudc phan phdi cho ngudi lao dong, vi thé nd chiu anh huong caa mot
loat nhan to: trinh d6 phat trién san xuat, quan hé gita tich lily va tiéu dung trong
ting thoi ky va chinh sach cua nha nudc trong viéc thuc hién cac nhién vu kinh té
chinh tri trong thoi ky d6. Nhu vay tién luong ciia nguoi lao dong con phu thudc
vao hoan canh kinh té - x& hoi cua dat nuge. Mot nén kinh té con nghéo nan, lac



hau, cac phuong tién san XUét chua tién tién, trinh do lao dong chua cao, hi¢u qua
san xuat kinh doanh con thap thi tién luong chua thé cao dugc. Mat khac, lac d6 thu
nhap qudc dan chua da dé dap wng nhu cu cao vé tién luong cua toan xa hoi. Nhu
ta biét, thu nhap quéc dan phu thudc vao hai yéu té dé 1a: Sé lugng lao dong trong
khu vuc san xuat vat chat va ning suat lao dong binh quan cua khdi san xuat vat
chat. Vi vay, tién luong chi dugc ting 18n trén co s ting sd luong lao dong trong
khu vuc san xuat va tang ning suat lao dong caa khéi nay.

Theo quan diém doi méi hién nay, tién luong & nudc ta da duoc coi 12 gia ca
stre lao dong, coi sirc lao dong 1a hang hoa, 1a mot budc tién quan trong trong nhan
thirc vé tién luong ciia Pang va Nha nudc ta. Dat nuée ta dang trong ching duong
dau tién cua thoi ky qua do di 1én CNXH, nén kinh té con ton tai nhiéu ché d6 so
hitu dan xen 14n nhau, do d6 tién cong hay tién luong con ton tai dudi nhiéu hinh
thizc khac nhau véi ban chat khac nhau. Trong thanh phan kinh té tu ban tu nhan,
dua trén ché do so hitu vé tu liéu san xuat va boc 16t strc lao dong 1am thué thi tién
cbng la gia ca strc lao dong va quan hé lao dong & day la quan hé chu - thg. Trong
thanh phan kinh té quéc doanh vé mit s& hitu tap thé ma Nha nudc 1a ngudi dai
dién dang ra quan ly trong cac doanh nghiép qudc doanh, thi quyén quan Iy va s
dung lao dong giao cho giam ddc, mit khac nguoi lao dong dugc ty do hoan toan vé
than thé (su tu do nay dwoc phap luat cong nhan va bao ho). Vi vy da c6 da diéu
kién dé coi stc lao dong trong céc doanh nghiép qudc doanh ciing 14 hang hoa,
nghia 14 tién lwong va gia ca strc lao dong. Tién luong & khu vyuc nay Nha nudc tac
dong théng qua hé thong thang bang lwong. Cac doanh nghiép qudc doanh dai dién
cho Nha nudc 1a nguoi sir dung lao dong tién hanh bé tri lao dong cho phil hop Véi
kha ning va yéu cau cta ngudi lao dong trén co sd d6 phan phdi két qua san Xuat.
Viéc tra lwong khong chi can ctr vao hop dong lao dong ma con can cir vao két qua
san xuat kinh doanh.

Trich [7, 3 - 4]
1.1.2. Vai trd va chire niing cia tién lwong
1.1.2.1. Vai tro

Tién lwong 12 mot pham trd kinh té, n6 gan lién vai lao dong va nén san xuat
hang héa. Trong diéu kién con ton tai nén san xuat hang hoa va tién té, thi tién
lwong con 1a mot yéu té cua chi phi san xuat kinh doanh. Vi vay tién luong c6 cac
vai trd quan trong sau:



e V& mit kinh té: Tién luong déng vai trdo quyét dinh trong viéc 6n dinh phéat
trién kinh té gia dinh, ngudi lao dong ding tién luong dé trang trai cac chi
phi trong gia dinh (an &, di lai, hoc hanh, chita bénh, vui choi giai tri...).
Phan con lai dé tich lay.

e V& chinh tri xa hoi: Tién lwong khong chi 4nh huong dén tim tu nguyén
vong cua ngudi lao dong d6i véi doanh nghiép ma con ddi vai xa hoi. Néu
tién luong cao s& anh huong tich cuc va nguoc lai ho s& khdng tha thiét véi
doanh nghiép, chan nan cdng viéc.

e Vai trd kich thich cua tién lwong: Tién lwong phai tao ra dwoc niém say mé
nghé nghiép, khuyén khich nguoi lao dong khdng nging hoc tap vin hoa
khoa hoc k¥ thuat, rén luyén k¥ niang trong lao dong san xuat.

e Vai tro quan ly lao dong cua tién lwong: Thong qua viéc tra luong doanh
nghiép kiém tra theo ddi, giam sat ngudi lao dong lam viéc theo muc tiéu cua
doanh nghiép, dam bao tién luong chi ra phai dem lai két qua va hiéu qua ro
rét.

1.1.2.2. Chirc nang

Tién luong 14 nguon thu nhap chii yéu cua ngudi lao dong, cac doanh nghiép
thuong st dyng tién lwong lam don bay dé khuyén khich tinh than tich cuc lao
dong, 12 nhan to thuc day dé tang nang suat lao dong. Vi vay tién luong c6 cac chirc
nang sau:

* Chitc niing tai san Xuat stc lao dong:

Cung véi qua trinh tai san xuat cia cai vat chat, siic lao dong ciing can phai
duoc téi tao. Trong céac hinh thai kinh té - x4 hoi khac nhau viéc tai san xuat stc lao
dong cd sy khac nhau. Sy khac nhau nay thé hién boi quan hé san xuét théng tri.
Song nhin chung qua trinh tai san xuat strc lao dong dién ra trong lich st thé hién rd
su tién bo cua xa hoi. Su tién bo nay gan lién véi sy tac dong manh mé va sau sic
cua nhitng thanh tuu khoa hoc — ky thuat ma nhén loai sang tao ra. Chinh n6 da lam
cho stc lao dong dwoc tai san xuit ngdy cang tang ca vé sb luong va ca vé chat
luong.

Qua trinh tai san xuat strc lao dong duoc thuc hién bai viéc tra cong cho ngudi
lao dong thoéng qua tién luwong.

Strc lao dong la san pham chu yéu caa xa hoi, nd ludn ludén duoc hoan thién va
phét trién nho thudng xuyén dugc duy tri va khdi phuc. Nhu vay ban chit cua tai



san xuit strc lao dong nghia 1a dam bao cho ngudi lao dong cd mot s lugng tién
lwong sinh hoat nhit dinh dé ho c6 thé:
e Duy tri va phét trién sirc lao dong cua chinh minh
e San xuét ra strc lao dong méi
e Tich liiy kinh nghiém, nang cao trinh do dé hinh thanh ky ning lao dong,
tang cuong chat luong lao dong
* Chtic nang 1a don bay kinh té:
Cac méc di viét: “Mot tu tudng tach roi loi ich kinh té thi nhat dinh s& 1am
nhuc n6”. Thyc té cho thiy rang khi duogc tra cong ximg dang thi ngudi lao dong s&

lam viéc tich cuc, s& khong ngirng hoan thién minh hon nira va nguoc lai, néu ngudoi
lao dong khong duoc tra lwong xtrng dang véi cdng suc cua ho bo ra thi sé c6 nhirng
biéu hién tiéu cuc khéng thuan loi cho lgi ich kinh doanh caa doanh nghiép. Tham
chi n6 s& c6 nhiing cudc dinh cong xay ra, bao loan gay nén x4o tron vé chinh tri,
mat 6n dinh xa hoi.

O mot mae d6 nhat dinh thi tién luong 1a mot bang ching thé hién gia tri, dia
Vi, Uy tin cta nguoi lao dong trong gia dinh, tai doanh nghiép cling nhu ngoai xa
hoi. Do d6 can thyc hién danh gia dung ning luc va cong lao dong cia nguoi lao
dong d6i vai sy phat trién cia doanh nghiép, dé tién luong tré thanh cong cu quan
ly khuyén khich vat chat va 1a dong luc thuc day san xuét phat trién.

* Chttc ning diéu tiét lao dong:

Trong qua trinh thyc hién ké hoach phat trién can doi giita cac nganh, nghé o
c4c vlng trén toan quéc, Nha nudc thuong théng qua hé thong thang bang luong,
cac ché do phu cip cho tirng nganh nghé, timg ving dé 1am céng cu diéu tiét lao
dong. Nho d6 tién lwvong di gop phan tao ra mot co cau hop Iy tao diéu kién cho su
phét trién cia x& hoi.

* Churc nang thudc do hao phi lao dong xa hoi:

Khi tién lwong duoc tra cho nguoi lao dong ngang véi gia tri stc lao dong ma
ho bo ra trong qué trinh thuc hién cong viéc, thi xa hoi cd thé xac dinh chinh xéc
hao phi lao dong cua toan thé cong dong thdng qua tong quy lwong cho toan thé
ngudi lao dong. Piéu ndy c6 nghia trong cong tac théng ké, gitp Nha nudc hoach
dinh céac chinh sach diéu chinh mic lwong téi thiéu dé dam bao hop Iy thuc té, phu
hop vai chinh sach cua nha nudéc.

* Chttc nang cong cu quan Iy nha nudc:




Trong qué trinh hoat dong san xuit kinh doanh, nguoi sir dung lao dong dung
treéc hai sic ép: Chi phi san xuit va két qua san xuat. Ho thuong tim moi céch co
thé dé 1am giam thiéu chi phi trong d6 c6 tién lwong tra cho ngudi lao dong.

Bo luat lao dong ra doi, trong d6 co ché do tién lwong, bao vé quyén lam viéc,
loi ich va cac quyén khac cua nguoi lao dong dong thoi tao diéu kién cho méi quan
hé lao dong duoc hai hoa va on dinh, gop phan phat huy tri sang tao va tai ning cua
ngudi lao ddng nham dat ning suét, chat luong va tién bo xa hoi trong lao dong, san
Xuat, dich vu, ting hiéu qua str dung va quan Iy lao dong.

— V6i c4c chtic ning trén ta co thé thay tién luong dong mot vai trd quan trong
trong viéc thiic day san xuat va phét huy tinh cha dong, sang tao cua nguoi lao
dong, ting nang suit lao dong, ting hiéu qua san xuét kinh doanh.

1.1.3. Muc dich, nhiém vu ciia ké toan tién lwong va cac khoan trich theo lwong

e To chic ghi chép, phan anh, tong hop cac sé liéu vé sb luong lao dong, thoi
gian va két qua lao dong. Tinh lwong va cac khoan trich theo lwong, phin bo
chi phi nhin cong ding dbi twong st dung lao dong.

e Hudng dan, kiém tra cac nhan vién hach toan & cac bo phan san xuat kinh
doanh, cac phong ban thuc hién day da cac ching tir ghi chép ban dau vé lao
dong, tién luong, mad o can thiét va hach toan nghiép vu lao dong tién luong
dung ché o, dung phuong phap.

e Tinh toan phan bo chinh xac d6i twong chi phi tién luong, cac khoan trich
theo lwong vao chi phi san xuét kinh doanh cua cac bo phan, don vi sir dung
lao dong.

e Lap cac bao céo vé lao dong, tién lwong thudc phan viéc do minh phu trach.

e Pinh ky tién hanh phan tich tinh hinh quan ly, sir dung thoi gian lao dong,
chi phi nhan cong, ning suét lao dong, dé xuat cac bién phap nham khai thac
triét dé, co hiéu qua moi tiém ning lao dong san cd trong doanh nghiép.

1.1.4. Phan loai tién lwong

Do ¢6 nhiéu hinh thic tién lwong véi tinh chat khac nhau, chi tra cho cac ddi
tuong khac nhau nén can phan loai tién luong theo tiéu thirc phu hop. Trén thyc té
c6 rat nhiéu cach phan loai tién lwong nhu: Phén loai tién lwong theo cach thic tra
lwong (lwong san pham, luong thoi gian); phan theo ddi twong tra lvong (lwong gian
tiép, luong truc tiép); phan loai theo chic niang lao dong tién luong (lwong san
XUat,...). Mdi mot cach phan loai déu c6 nhitng tac dung nhét dinh trong quan ly.

Trich [5,4 - 7]



1.1.5. C4c yéu to anh hwéng dén tién lwong va nguyén tic tra lwong
1.1.5.1. CAc yéu té dnh hwéng dén tién luong

C6 thé néi tién luong 1a van dé khéa phuc tap ddi voi tat ca cac doanh nghiép
noi chung. N6 chi phdi nhiéu mat hoat dong cua CNV trong doanh nghiép, nhung
mit khac né lai chiu tic dong caa nhiéu nhan té. Chinh vi vay mudn thuc hién tdt
cong tac quan ly tién lwong thi doi hoi cac cap quan tri cua doanh nghiép phai
nghién ctru day du cac yéu t6 sau:

Luat lao dong: D6 1a cac chinh sach cia Nha nudc va phap luat quy dinh
vé mirc lvong tdi thiéu, cach tra luong, thang luong, bang luong. M&i mot
qudc gia déu cd Bo luat lao dong riéng dé bao vé quyén loi cho ca nguoi
lao dong va nguoi stir dung lao dong.

Thi trudng lao dong: Hién nay do su ton tai cua thi truong lao dong nén
vai tro diéu phdi lao dong cua tién lwong thé hién ngay cang rd nét. Vi vay
tly thudc vao tinh hinh cung cau trén thi truong lao dong ma doanh nghiép
cd thé diéu chinh muc lwong phu hop.

Mt gia ca sinh hoat: Tién lwong phai phi hop véi gia ca sinh hoat, d6 1a
quy luat caa bat cr quéc gia nao trén thé gioi. Nhu ching ta da biét, tién
lwong thuc té ti 18 nghich véi gia ca sinh hoat va ti 1& thuan véi tién luong
danh nghia. Do d6 muc gia ca sinh hoat tang 1én thi tién luong thuc té
giam xudng. Vi vay cac doanh nghiép phai tang tién lwong danh nghia dé
dam bao doi séng cho cong nhan.

Vi tri dia ly: Su chénh léch tién luong ludn ton tai giita cac khu vyc dia ly
khac nhau, cting mét cong viéc, ciing mot nganh nghé nhung & nhing noi
khac nhau mtrc luvong sé khac nhau. Ly do chung la do gié ca sinh hoat ¢
cac noi d6 khac nhau. Cac doanh nghiép nén luu y dén yéu té nay dé chi
tra lwong cho hop ly.

Ning suét lao dong trong nganh va cac hinh thicc khuyén khich hoan thanh
cdng viéc trong nganh ciing anh huéng rat l6n dén tién lwong. Cac hinh
thire thuong tién cho cdng nhan khi ho hoan thanh tt céng viéc hoic tra
lwong theo phan traim sb san pham lam duoc s& gilp thu hat nhan vién va
tao dong luc cho ho hang say lam viéc.

Cong doan: La mot thé luc rat manh ma cac cip quan tri phai thoa thuan

trong cac linh vue nhu tiéu chuan dé xép luong, cac mac chénh léch lwong



va phuong phép tra luong. Boi vi Cong doan 1a to chic bao vé quyén loi
ngudi lao dong trong d6 co tién luong.

e Dic diém hinh thie linh vuc nganh kinh doanh san xuat: Cé mét s6 nganh
ma sy hoat dong cua no lién quan dén su phat trién cia dat nudc nén rat
dugc sy quan tdm va khuyén khich. Vi vay chinh sach tién luong ciing
dugc luu y gitra c&c nganh.

e Kién thic ky nang va kinh nghiém cia nhan vién: Nguoi lao dong lam
viéc trong cac doanh nghiép thuong dugc tinh lwong theo bac, theo trinh
d6 tay nghé, theo tham nién cong tac va theo két qua lam viéc.

Ngoai ra tién lwong con chiu sy anh huong cua tinh hinh lam an, cac chinh sach
vé nhan su cua doanh nghiép, cé4c tiéu chuan cua nganh.
1.1.5.2. Nguyeén tdc trd lwong

Trong diéu kién nhu nhau, lam viéc ngang nhau thi tra céng ngang nhau, lao
dong khac nhau thi tra cong cing khac nhau.

Trong diéu kién khac nhau, lao dong nhu nhau cé thé tra cong khac nhau, hoic
lao d6ng khac nhau c6 thé tra cong bang nhau.

Hién nay viéc tinh toan va thanh toan tién luong tir phia doanh nghiép cho
nguoi lao dong chua yéu 1a dua vao cac nghi dinh va cac diéu khoan, diéu 1é trong bo
Luat lao dong s6 10/2012/QH13 cua Québc hoi, Thong tu sé 23/2015/TT — Bo Lao
dong thwong binh va xa hoi, Nghi dinh s6 05/2015/ N — CP.

Diéu 96 trong B luat lao dong cé quy dinh vé nguyén tac tra luong: “Ngwoi lao
déng dwoC tra lwong truc tiép, day di va diing thoi han. Trong truong hop ddc biét
khéng thé tra hrong diing thoi han thi khéng dwoc chdm qud 1 thing va nguoi sir
dung lao dong phdi tra thém cho nguoi lao déng mét khoan tién it nhat bang 13i
sudt huy dong tien giri Ngdn hang Nha nwéc Viét Nam cong bé tai thoi diém tra
luwong”.

Diéu 24 trong Nghi dinh s6 05/2015/ND — CP quy dinh cy thé hon vé nguyén
tac tra luong:

1. Nguoi lao dong dugc tra lwong tryc tiép, ddy du va ding thoi han.

2. Trudng hop dic biét do thién tai, hoa hoan hoic Iy do bat kha khang ma nguoi st
dung lao dong da tim moi bién phap khic phuc nhung khong thé tra lwong ding
thoi han thoa thuan trong hop dong lao dong thi khdng duoc tra cham qua 01 thang.
Viéc nguoi sir dung lao dong phai tra thém cho nguoi lao dong do tra lwong cham
duogc quy dinh nhu sau:
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a) Néu thoi gian tra lvong cham duéi 15 ngay thi khéng phai tra thém.

b) Néu thoi gian tra lwong cham tir 15 ngay tro 18n thi phai tra thém maot khoan tién
it nhat bang sb tién tra cham véi 14 suat tran huy dong tién guri c6 ky han 01 thang
do Ngan hang Nha nudc Viét Nam cong b tai thoi diém tra lvong. Khi Ngan hang
Nha nuéc Viét Nam khong quy dinh tran 13i suat thi duoc tinh theo 14i suat huy
dong tién gui ¢ ky han 01 thang ctia ngan hang thuong mai, noi doanh nghiép, co
quan mé tai khoan giao dich thong béo tai thoi diém tra luong.

Xét trong mdi lién hé vai gia thanh san pham, tién lwong 13 mot bo phan quan
trong cuta chi phi, vi vay viéc thanh toan, phan bé chinh xac tién luong vao gia
thanh san pham, tinh dung, tinh du va thanh toan kip thoi tién luong cho nguoi lao
dong s& gop phan hoan thanh ké hoach san xuét, ha gia thanh san pham, ting ning
suit lao dong, tang tich liy va cai thién doi séng nguoi lao dong.

Nhin chung, & cac doanh nghiép do ton tai trong nén kinh té thi truong, loi
nhuan dugc coi 14 myc tiéu hang dau nén viéc tiét kiém duoc chi phi tién luong 1a
mot nhiém vu quan trong. Trong d6 cach thac tra lwong duoc lua chon sau khi
nghién ciru thuc té cac loai cdng viéc trong doanh nghiép 1a bién phap co ban nhit,
c6 hiéu qua cao dé tiét kiem khoan chi phi nay. Thong thudng trong doanh nghiép
thi cac phan viéc phat sinh da dang vai quy md 16n nho khac nhau. Vi vy céc hinh
thuc tra luong hién nay duoc cac doanh nghiép ap dung linh hoat, phii hgp véi méi
truong hop, hoan canh cu thé dé c6 duoc hiéu qua kinh té cao nhat.

Trich [5, 7 — 10]
1.1.6. Hinh thirc tra lwong va tinh lwong, ndi dung quy tién lwong va cac khoin
trich theo lwong
1.1.6.1. C4c hinh théc trd lwong va tinh luong

Tién luwong 1 thu nhap chinh cua ngudi lao dong, do d6 phai dam bao bu dap
stre lao dong ciia ngudi lao dong da bo ra va dap tmg duoc nhu cau thiét yéu caa ho.
Trong cac doanh nghiép & moi thanh phan kinh té khac nhau cuia nén kinh té thi
truong, ¢6 nhiéu loai lao dong khac nhau, tinh chét va vai tro cua ting loai lao dong
d6i vi mdi qué trinh san xuat kinh doanh lai khac nhau. Vi thé mdi doanh nghiép
phai lya chon hinh thirc tra lwong nao cho nguoi lao dong sao cho phu hop véi dac
diém cong nghé, véi trinh do ning luc quan ly caa minh. Mat khac viéc lya chon
hinh thic tra luong ding dan con c6 tac dung thoa man loi ich ngudi lao dong, chap
hanh tét ky luat lao dong nang cao ning suit lao dong gidp doanh nghiép tiét kiem
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duogc chi phi nhan cong, ha duoc gia thanh san pham. Theo quy dinh caa Bo luat lao
dong:

e Ngudi st dung lao dong c6 quyén lwa chon hinh thtc tra luong theo thoi
gian, san pham hoic khoan. Hinh thuc tra lwong duoc chon phai dugc duy tri
trong mot thoi gian nhat dinh; truong hop thay d6i hinh thuc tra lwong thi
ngudi st dung lao dong phai thong bao cho nguoi lao dong biét trudc it nhat
10 ngay.

e Luong duoc tra bang tién mat hoic tra qua tai khoan ca nhan ciaa nguoi lao
dong dugc m¢ tai ngan hang. Truong hop tra qua tai khoan ngan hang, thi
ngudi sir dung lao dong phai thoa thuan véi nguoi lao dong vé cac loai phi
lién quan dén viéc mo, duy tri tai khoan.

Hién nay, viéc tinh tra lvong cho ngudi lao dong duoc tién hanh theo hai hinh
thize cha yéu: Hinh thic tra lwong theo thoi gian va hinh thic tra lwong theo san
pham.

* Hinh thirc tra lvong theo thoi gian:

La viéc tra lwong theo thoi gian lao dong (ngay cong) thuc té va thang bac
lurong cua cong nhan. Viéc tra lvong nay dugce xac dinh can cur vao thoi gian cong
tac va trinh d¢ ky thuat cia nguoi lao dong.

Hinh thire nay duoc ap dung chi yéu doi véi nhitng nguoi lam cong tac quan Iy
(nhan vién vin phong, nhan vién quan ly doanh nghiép...) hoiac cong nhan san xuat
& nhiing bo phan bang may mac 1a chu yéu, hodc nhitng cong viéc khdng thé tién
hanh dinh mac mot cach chat ché va chinh xac hoic vi tinh chat cua cong viéc dé
ma néu tra theo san pham thi s& khong bao dam duoc chat luong san pham, khong
dem lai hiéu qua thiét thuc. Dé tra luvong theo thoi gian nguoi ta cin cir vao 3 yéu
t6:

e Ngay cdng thuc té caa nguoi lao dong.

e Don gia tién lwong tinh theo ngay cong.

e He sé tién luong (hé sb cap bac).

Uu diém: Hinh thic tra luong theo thoi gian 1a phi hop véi nhitng cong viéc ma ¢
do6 chua c6 dinh mac lao dong. Thuong ap dung lwong thoi gian cho cdng nhén gian
tiép, nhan vién quan Iy hoac tra lwong nghi cho cdng nhan san xuat. Hinh thuc tra
lwong theo thoi gian don gian d& tinh toan, phan anh dugc trinh d6 k¥ thuat va diéu
kién lam viéc cua ting lao dong, 1am cho thu nhap caa ho cé tinh 6n dinh hon.
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Nhuoc diém: Chuwa cha ¥ dén chit lugng lao dong, chwa gin két véi két qua lao
dong cudi cung, do d6 khong c6 kha ning kich thich ngudi lao dong ting ning sut
lao dong.
— Céch tinh luvong: Tién luong tra theo thoi gian c6 thé thuc hién tinh theo thoi
gian gian don hay tinh theo thoi gian c6 thudong.
+ Tra luong theo thoi gian gian don:
Tra lwong theo thoi _ Lwong N Phu cip theo ché d khi hoan
gian gian don ciin ban thanh cong viéc va dat yéu cau
e Luong thang: LA tién luong tra ¢6 dinh hang thang trén co s¢ hop dong lao
dong. Luong thang thuong duoc &p dung dé tra lwong cho nhin vién 1am
cdng tac quan ly kinh té, quan ly hanh chinh va cac nhan vién thudc cac
nganh hoat dong khdng c6 tinh chat san xuat.
Mirc lwong thang = Mirc lwong tdi thiéu x (HS lwong + HSPC dwoc hwéng)
VD: Mic luong 1a 5 triéu ddng/thang + 300 nghin phu cép tién xang; 10 triéu
ddng/thang + 500 nghin tién an...

Mirc lwong thang S6 ngay lam
Tién lwong thang = x  viéc thuce te
So6 ngay lam viéc trong thang trong thang

Véi viéc tinh luong thang thi doi hoi doanh nghiép phai c6 bo phan cham
cOng cho tirng nhan vién. Ngudi lao dong s€ bi trir lvong vao nhirng ngay nghi.
VD: Cong ty ABC ky hop dong lao dong véi A véi muic luong thang 1a 10 triéu
dong/thang va co phu cap 1 triéu dong/thang tién an, 500 nghin/thang tién xang xe
di lai. Thang 3 ndm 2015 c6 26 ngay lam viéc nhung A chi di lam 24 ngay —
Luong thang 3 cta A nhan dugc la:
Luong thang = (10.000.000 + 1.000.000 +500.000)/26 x 24 =10.615.000d

e Luong tuan: LA tién luong duoc tinh va tra cho mét tuan lam viéc.
Mirc lwong thang

Lwong tuin = x 12
52

e Luong ngay: La tién luong tra cho nguoi lao dong theo mirc lwong ngay va
cd sb ngay lam viéc thuc té trong thang. Tién luong ngay thudng duoc 4p
dung dé tra lvong cho lao dong truc tiép hudng luong theo thoi gian. La co
s& dé tinh tro cAp BHXH tra cho ngudi lao dong trong céac trudng hop duoc
hudng theo ché do quy dinh.
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Mirc lwong thang

Tién lwong ngay = ;
So ngay lam viéc trong thang (26)

e Luong gid: LA tién luong tra cho ngudi lao dong tiy thudéc vao mie luong
gio va sé gio 1am viéc thuc té. Mic lwong gio con phan biét thoi gian lam
viéc trong cac ngay nghi, ngay 18, lam dém, lam ngoai gio. Tién luong gid
thuong duoc ap dung dé tra luong cho lao dong ban thoi gian, lao dong lam
viéc khong huang theo san pham, hosc 1am viéc trong ngay nghi, ngay I8,
lam ngoai gio.

Tién lwong ngay

Tién lwong gio =
S6 gio 1am viéc trong ngay(8 gio)
+ Tra luong theo thoi gian ¢6 thuong:

La hinh thirc tra luong theo thoi gian gian don két hop voi ché do tién luong
trong san xuat kinh doanh nhu: thuéng do nang cao chat luong san pham, ting ning
suit lao dong, tiét kiém nguyén vat liéu,...nham khuyén khich nguoi lao dong hoan
thanh tét cong viéc dugc giao.

Tra lwong theo thoi Tra lwong theo thoi ) .
. ) . = _ _ + Céc khoan tién thwéng
gian co thwong gian gian don
Nhan xét: Tra luong theo thoi gian Ia hinh thire thu lao dugc chi tra cho nguoi lao
dong dua trén 2 can cir chil yéu la thoi gian lao dong va trinh d6 kg thuat nghiép vu
caa ho.

* Hinh thirc tra luong theo san pham:

La hinh thic tra lwong cho nguoi lao dong hay nhém nguoi lao dong tuy thuoc
vao s6 luong va chét lugng caa khdi lugng cong viéc, san pham hay dich vu hoan
thanh. Hinh thc tién lwong theo san pham bao gom:

e Tién luong theo san pham lity tién: Theo hinh thiic nay tién lwong tra cho
ngudi lao ddng ¢ phan biét don gia luong véi cac muc khdi lugng san pham
hoan thanh. Nguyén tic cua hinh thic nay 1a don gia luong s& gia ting cip
bac khi khdi lugng san phim hoan thanh vt mot dinh muc nao d6. Hinh
thirc nay thuong duoc ap dung cho nhitng cong doan quan trong, san xuét
khan treong dam bao tinh ddng bo san xuat, hodc dap tng tién do giao hang
theo don dat hang. Tuy nhién khi ap dung hinh thic nay con chi y dén
truong hop ngudi lao dong vi quan tam dén sb lwong san pham hoan thanh
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ma xem nhe chat lugng san pham. Theo hinh thirc nay luvong san pham chia
thanh hai phan:

Luwong sian pham S6 hrgng sin phim Pon gia sin phim
trong dinh mirc = hoan thanh X trong dinh mirc
Lwong san pham S6 lwong san pham Pon gia sin pham
ngoai dinh mic = vugt dinh mirc X vwgt dinh mirc

Vi du: Tai doanh nghiép, c6 mirc thuong liiy tién cho sé san pham vuot muac nhu
sau:

Ty Ié vuot dinh mac Ty lé thudng theo luong cia s6 san phidm vuot mirc
- Tur 1% dén 10% 10%
- Tir 10% dén 20% 20%
- Tr 20% dén 30% 30%

Trong thang cong nhan C theo quy dinh san xuat 4000 san pham, thuc té san xuat

4,500 san pham (vuot 500 san pham hay > 10% dinh mirc). Pon gia tién luong cho

mét san pham 1 150 dong. Yéu cau tinh lwong phai tra cho cong nhan C.

Giai:

Luong truc tiép cta cong nhan C = 4.500 x 150 = 675.0004d

Luong thudng vuot mac = 500 x 150 x 20% = 15.000d

Téng tién lwong phai tra = 675.000 + 15.000 = 690.000d

e Tién lwong san pham truc tiép khdng han ché: Theo hinh thirc nay tién luong

tra cho ngudi lao dong tly thudc vao sé luong san pham hoan thanh va don
gia lwong san pham. Hinh thirc nay thuong duoc &p dung cho lao dong truc
tiép san xuét ra san pham tai doanh nghiép. Tién lwong phai tra dugc Xac

dinh nhu sau:

Tong tién lwong S6 lwong san pham
phai tra = hoan thanh X DPon gia lwong

Vi du: Cong ty A chuyén vé may &o va ap dung viéc tinh lwong theo san pham hoan
thanh véi don gia 100.000 nghin/ao.
Néu trong thang nhan vién A may dugc 100 chiéc 4o thi lwong ctia A s& Ia:
Tién luong ciia A = 100 x 100.000 = 10.000.000d
e Tién luong san pham gian tiép: Hinh thirc nay duoc &p dung dé tra luvong cho
lao dong gian tiép o bo phan san xuat, nhu cong nhan van chuyén vat liéu,
thanh pham. Tién luong cua bd phan lao dong nay thuong theo mot ty 1¢ tién
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lwong cua lao dong truc tiép san xuat san pham. Ly do 1a chat luong va ning
suit cua bo phan lao dong truc tiép san xuét con tuy thudc vao chét luong
phuc vu caa bd phan lao déng gian tiép.

Tién lwong duoc Tién lwong dugc Ty 1é tién lwong
linh trong thang = Iinh cia b phén X cua by phan gidan
truc tiép san xuat tiép

e Tién luong san pham c6 thuang: Theo hinh thirc ndy, ngoai tién lwong theo
san pham truc tiép, nguoi lao dong con nhan khoan tién thuang do tiét kiém
nguyén nhién liéu, ting ning suit lao dong, thuong sang kién...Hinh thuc
nay ciing chil ¥ dén truong hop ngudoi lao dong 1am ra san pham kém pham
chat, 1ang phi vat tu,...dé phai chiu tién phat.

Lwong san pham cé thwéng = Lwong san pham + Thwéng

e Tién luong theo san pham khoan: La hinh thic tra lwong truc tiép cho nguoi
lao dong dua vao sb luong, chat lwong san pham va dich vu ma ho hoan
thanh.

Khoén theo san pham tryc tiép c6 cong thic:

Pon gia tién lrong Mikc lwong cap béc ciia nguoi lao dong
cho mot don visan =
pham hoan thanh Mirc san pham ctia nguwoi lao dong

Khoén theo khéi luong cong viéc ¢é cong thirc:
Pon gia khoan Tong quy lwong ké hoach
theo doanh thu Doanh thu ké hoach
Hoac: . , ] )
Quy lwong khoan theo dinh mirc

x 100

x 100

Pon gia khoan
theo thu nhap Tong thu nhip

Nhan xét: Tra luong theo san pham la hinh thire thu lao duoc chi tra cho nguoi lao
dong dwa vao don gia va san luong thuc té ma nguoi lao dong hoan thanh va dat
yéu cau chat luong da quy dinh.

Uu diém: Cha ¥ dén chat lugng lao dong, gan ngudi lao dong véi két qua lao dong
cudi cling, tac dung kich thich nguoi lao dong tang niang suat lao dong.

Nhuoc diém: Tinh toan phuc tap

— Nhin chung hinh thtc tién lwong theo san pham cé nhiéu wu diém so véi hinh
thire tra lwong theo thoi gian. Hinh thiic ndy thé hién nguyén tic phan phdi theo lao
dong, gop phan khuyén khich ting ning suat lao dong. Dé van dung hinh thuc nay
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doanh nghiép phai xay dung dinh mic lao dong phu hop véi tirng cong viéc, ting
cap bac va trinh do cia nguoi lao dong co chii ¥ dén thuc trang co s& vat chét cua
minh.
* Cach tinh lvong trong mot b truong hop dic biét:

Doanh nghiép phai tra luong khi ngudi lao dong 1am ngoai gio co thé 1a tra

lwong 1am thém gid hoic tra luong lam viéc ban dém. Dya theo Théng tu sd
23/2015/TT- BLDTBXH quy dinh:
+ Poi véi lao dong tra luong theo thoi gian:
Néu Iam thém ngoai gio thi doanh nghiép sé tra luong nhu sau:
TL l1am thém gio = TL gio x (150%, 200%, 300%) x S6 gio lam thém

Muc 150% &p dung d6i véi 1am thém gio trong ngay 1am viéc.

Muc 200% ap dung ddi voi 1am thém gid vao ngay nghi hang tuan.

Muc 300% ap dung dbi voi lam thém gio vao cac ngay I&, ngay nghi co6 huong
luong theo quy dinh.
Néu 1am viéc vao ban dém:

Tién lwong 1am viéc Tién lwong S6 gio 1am viéc vao

= x 130%
ban dém thuc tra ban dém
Néu 1am thém gio vao ban dém:
Tién lwong 1am thém Tién lwong lam viéc

_ = x  150%, 200%, 300%
gio vao ban dém vao ban dém

+ Pdi véi lao dong tra luong theo san pham:
Néu Iam thém ngoai gio thi doanh nghiép sé tra luong nhu sau:

Tidn S6 Iwgng san Pon gi4 tién lwong ciia san 150%,
luonglam = pham,cong x  phamlamtrong givtitu  x  200%,
thém gio viéc lam thém chuin vao ban ngay 300%
Néu 1am viéc vao ban dém:
Tién lrong S6 Iwgng san Pon gia tién hrong cia
lamviécvao = phdmcongviéc x sanphamlamtrong giv x  130%
ban dém lam thém tiéu chuan vao ban ngay
Néu Iam thém gio vao ban dém:
Tién lwong S6 lwong san (Don gi4 tién hrong 150%,
lam thém gid> = phamcongviéc x  lam thém vao ban x  200%,

vao ban dém lam thém ngay x 130%0) 300%
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1.1.6.2. Ngi dung quy tién lwong

Quy tién luong 1a téng s tién lwong phai tra cho tit ca lao dong ma doanh
nghiép dang quan ly va sir dung tai cac bo phan cua doanh nghiép. DBé quan ly tot
quy tién lwong can hiéu noi dung quy tién luong trong doanh nghiép. Quy tién
lwong vé nguyén tic bao gom céc bo phan:

e Quy tién lwong tra cho lao dong trong thai gian thyc té 1am viéc.

e Quy tién luong tra cho lao dong trong thoi gian khdng tham gia vao san xuat
theo ché do cua cong nhan vién nhu: nghi phép nim, nghi I8, di hoc...

Ngoai ra quy tién luong con phan thanh tién luong chinh va phu:

e Tién luong chinh: La tién lwong ma doanh nghiép tra cho ngudi lao dong
trong thoi gian 1am nhiém vu chinh da quy dinh cho ho.

e Tién luong phy: LA tién lwong tra cho nguoi lao dong trong thoi gian khong
lam nhiém vu chinh nhung van hudng luong theo ché d6 quy dinh nhu tién
luong trong thoi gian nghi phép, hoi hop, hoc tap, tién luong trong thoi gian
nghi viéc ngung san xuat. ..

Viéc phan chia tién lwong thanh tién luong chinh va luong phu ¢ ¥ nghia nhét
dinh trong cong tac hach toan, phan bo chi phi tién luong theo ding dbi tuong va
trong cdng tac phan tich tinh hinh tién lwong tai doanh nghiép.

Trich [7, 10 - 17]
1.1.6.3. Ngi dung cac khodn trich theo lwong
* Quy Bao hiém x4 hoi:

Theo quy dinh tai diéu 3 Luat Bao hiém xa hoi: “BHXH 1& su dam bdo hay bu
dap mét phan thu nhdp ciia ngueoi lao dong khi ho bi mat thu nhédp do 6m dau, thai
san, tai nan lao déng, bénh nghé nghiép, hét tuéi lao déng hodc chét, trén co so dé

dong vao quy BHXH”.

Quy BHXH duoc hinh thanh do viéc trich lap theo ty I¢ quy dinh Ia trén tién
lwong phai tra cho CNV trong ky. Theo ché do hién hanh, hang thang doanh nghiép
tién hanh trich 1ap quy BHXH theo ty 1& 26% trén tong sé tién lwong thuc té phai tra
CNV trong thang, trong d6: 18% tinh vao chi phi san xuat kinh doanh cua cac déi
tugng sir dung lao dong, 8% trir vao lwong cua nguoi lao dong.

Quy BHXH duoc trich 1ap tao ra ngudn tai trg cho ngudi lao dong trong truong
hop 6m dau, thai san, tai nan lao dong. Thuc chat caa BHXH 1a giip moi nguoi
dam bao vé& mit x& hoi dé nguoi lao dong c6 thé duy tri va 6n dinh cudc song khi
gap kho khan, rai ro khién ho bi mat strc lao dong tam thoi hay vinh vién.
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Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho CNV bj
dm dau, thai san...trén co s¢ cac chung tir hop 16. Cudi thang doanh nghiép phai
quyét toan véi co quan quan Iy quy BHXH.

* Quy Bao hiém vy té:
BHYT la mot khoan trg cdp cho viéc phong chira bénh, chim soc stc khoe cho
ngudi lao dong. Co quan bao hiém s& thanh toan vé chi phi kham chira bén theo ty

I& nhat dinh ma nha nudc quy dinh cho nhitng nguoi da tham gia dong bao hiém.,

Quy BHYT duoc hinh thanh tir viéc trich 1ap theo ty 1 quy dinh trén tién luong
phai tra CNV trong ky. Theo ché do hién hanh, doanh nghiép trich quy BHYT theo
ty 16 4,5% trén téng sb tién lwong thuc té phai tra CNV trong thang, trong d6 3%
tinh vao chi phi san xuét kinh doanh cua cac déi twong sir dung lao dong; 1,5% trir
vao luong cua nguodi lao dong.

Quy BHYT duoc trich lap dé tai tro cho ngudi lao dong c6 tham gia dong gop
quy trong cac hoat dong kham chira bénh. Theo ché d6 hién hanh, toan bo quy
BHYT dugc nop 1én co quan chuyén moén chuyén trach quan Iy va trg cp cho
ngudi lao dong théng qua mang ludi y té.

* Kinh phi cong doan:

KPCP 1a khoan tién dugc trich lap theo ty 18 quy dinh trén téng quy luong
thuc té phai tra cho toan bo CNV trong doanh nghiép nham chim lo, bao vé quyén
loi chinh dang cho ngudi lao dong ddng thai duy tri hoat dong cua cong doan tai
doanh nghiép.

Theo ché do hién hanh, hang thang doanh nghiép trich 2% KPCP trén tong sd
tién lwong thuc té phai tra CNV trong thang va tinh toan bo vao chi phi san xuat
kinh doanh cua cac ddi tugng sir dung lao dong.

Toan bo s6 KPCD duoc trich mot phan ndp 1én co quan cong doan cap trén,
mét phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai doanh nghiép,
bao vé quyén loi cho nguoi lao dong.

* Quy Bao hiém thét nghiép:

BHTN la khoan tién dugc trich dé tro cip cho ngudi lao dong bi mat viéc 1am.
Theo diéu 81 Luat BHXH hién hanh, ngudi that nghiép dugc huang BHTN khi ¢6
du cac diéu kién sau day:

e Didong BHTN du 12 thang tro 1én trong thoi gian hai muoi bén thang trudc
khi that nghiép.
e Pi dang ki that nghiép voi to chirc BHXH.
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Chua tim dwoc viéc 1am sau 15 ngay ké tir ngay dang ky that nghiép.

Theo diéu 82 Luat BHXH hién hanh, muc tro cap that nghiép hang thang bang
60% muc binh quan tién luong, tién cong thang dong BHTN cua 6 thang lién ké
truéc khi that nghiép.

Ngudn hinh thanh quy BHTN nhu sau :

Nguoi lao dong dong bang 1% tién luong, tién cong thang déng BHTN.
Nguoi lao dong déng bang 1% quy tién luong, tién cong thang dong BHTN
cua nhirng nguoi lao dong tham gia BHTN.

Hang thang, nha nudc hd tro tir ngan sach bang 1% quy tién luong, tién cong
thang dong BHTN cua nhitng ngudi tham gia BHTN va mdi nam chuyén
mot lan.

Vay ti 1€ trich 1ap BHTN cua doanh nghiép 1a 2%, trong d6 nguoi lao dong chiu
1% va doanh nghiép chiu 1% tinh vao chi phi san xuét kinh doanh trong ky.
Ty 1€ trich BHXH, BHYT, BHTN, KPCD theo quy dinh hién hanh :

Bang 1.1. Cac khoan trich theo ty 1€ quy dinh

BHXH BHYT BHTN KPCH Tong
Doanh nghiép (%) 18 3 1 2 24
Nguoi lao dong (%) |8 1,5 1 10,5
Tong 26 45 2 2 34,5

Trich [8, 17 — 19]
1.1.7. Tién thwéng va vai tro cia tién thuéng
Tién thuong 1a nhitng khoan phu cip thém ngoai lwong danh cho nhiing nguoi
c6 cdng, nhitng nguoi lao dong vuot ning suat, cong viéc ma co quan giao pho.
Tién thuong c6 cac vai tro sau:
e Khuyén khich, dong vién cho CNV ¢4 tinh than trach nhiém trong céng viéc.
e Tao cho mdi truong lam viéc trong doanh nghiép ¢d tinh canh tranh 1an
nhau, giita cdc CNV trong cling mot t6, nhdm, giita cac thanh vién cia to nay
va to khéc.
e Ting kha ning san xuat, kinh doanh cua doanh nghiép.
e Ting thé manh sic canh tranh caa doanh nghiép minh voi cac doanh nghiép
khac.
1.2. CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG TRONG CAC DOANH NGHIEP SAN XUAT
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1.2.1. Khai niém va nguyén tic hach toan tién lwong va cac khoan trich theo
lwong
1.2.1.1. Khai ni¢m

Hach toan tién luong va cac khoan trich theo lwong 1a viéc thu thap chang tir ¢6
lién quan dé tién hanh tinh toan, phan bé chi phi tién luong va cac khoan trich theo
lwong cho cac d6i twong, bo phan sir dung strc lao dong.
1.2.1.2. Nguyén téic hach toan

Tién lwong c6 mot vai trd rat quan trong trong viéc hach toan chi phi san xuat.
Viéc hach toan tién luong va cac khoan trich theo lwong khong duoc kip thoi va
chinh xac s& 1am cho viéc tinh toan gia thanh c6 phan khong duoc chinh xac. Trudc
tam quan trong do, viéc hach toan tién luwong va céc khoan trich theo lwong phai
thuc hién theo dung nguyén tic sau:

e Phan anh kip thoi chinh xac sé luong, sé luong thoi gian va két qua lao
dong.

e Tinh toan va thanh toan dung dan, kip thoi tién lwong va cac khoan thanh
toan voi nguoi lao dong. Tinh ding va kip thoi cdc khoan trich theo luong
ma doanh nghiép phai tra thay nguoi lao dong, phan bé dung dan chi phi
nhan céng vao chi phi SXKD trong ky phi hop véi timg d6i tuong trong
doanh nghiép.

e Cung cap thong tin vé tién luong, thanh toan luong & doanh nghiép, gilp
lanh dao diéu hanh va quan ly tt lao dong, tién luong va cac khoan trich
theo luong.

e Thong qua ghi chép ké toan ma kiém tra viéc tuan thu ké hoach quy luong va
ké hoach lao dong, kiém tra viéc tuan tha ché do tién luong, cac dinh muc
lao dong va ky luat vé thanh toan tién luong véi ngudi lao dong.

e To chic ghi chép, phan anh, tong hop céc sé liéu vé sb luong lao dong, thoi
gian va két qua lao dong. Tinh lwong va trich cac khoan theo lwong, phan bd
chi phi nhin céng ding dbi twong str dung lao dong.

e Hudéng dan, kiém tra cac nhan vién hach toan ¢ cac bo phan SXKD, cac
phong ban thuc hién day du cac ching tir ghi chép ban dau vé lao dong, tién
lwong, mé s6 can thiét va hach toan nghiép vu lao dong tién lvong dung ché
do, dang phuong phap.

e Tinh toén phan bé chinh xac d6i twong chi phi tién lwong, cac khoan trich
theo luong vao chi phi SXKD cua bd phan, don vi sir dung lao dong.
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e Lap cac bao céo vé lao dong, tién lvong thudc phan viéc do minh phu trach.

e Dinh ky tién hanh phan tich tinh hinh quan ly, sir dung thoi gian lao dong,
chi phi nhan cong, nang suét lao dong, dé xuat cac bién phap nham khai thac
st dung triét dé, cd hiéu qua moi tiém ning lao dong sin c6 trong doanh
nghiép.

1.2.2. Hach toan lao dong
1.2.2.1. Hach toan sé lweng va théi gian lao dong

Viéc quan 1y lao dong trong doanh nghiép phai nim vitng nhitng chi tiéu vé lao
dong thuc té tai doanh nghiép, sé ngudi vang mat & tirng bo phan, ting ca, ting to
san xuat. Bé kip thoi bd tri, st dung lao dong hop Iy va phai theo ddi tinh hinh chap
hanh lao dong, ky luat lao dong va ning suét lao dong ¢ tirng bo phan.

* Theo ddi lao dong va thdi gian lao dong:

Pé theo ddi sé lugng lao dong cd mat, dén dung gid hodc dén tré, nguoi ta st
dung cac phuong phap sau:
- DUng may bam gio dat ¢ cong ra vao cia co quan dé kiém tra gio di lam cua
CNV.
- Bién phap bam thé: M&i khi cong nhan dén 1am viéc thi trinh thé caa minh cho
nguoi kiém tra va gitr thé.
- Bang cham cong: Tai mdi bd phan trong doanh nghiép s& sir dung mot bang cham
cong riéng cho bd phan minh. Nguoi phu trach bo phan cé trach nhiém cham cong
cho bd phan minh quan ly va chiju trach nhiém vé bo phan dé trude giam ddc.

* Hach toan lam thém qio:

Pugc phan anh trén phiéu bao lam thém gio, phiéu nay la chang tir x4c nhan
gio cong, don gia va s tién 1am thém cua tirng gio céng cu thé duoc hudng va 1a co
s dé tra cho nguoi lao dong. Phiéu nay do ngudi 1am thém gio 1ap nén va chuyén
cho ngudi ¢6 trach nhiém kiém tra va ky duyét.

* Hach toan thoi gian nghi viéc dm dau, thai san. . .:

Khi nghi dm dau, thai san...phai c6 chung tir phiéu nghi dudng BHXH. Phiéu
nay la chiing tir x4c nhan sé ngay nghi huéng bao hiém, 1am cin ct tinh trg cap
BHXH tra thay luong theo ché do quy dinh.

* T6ng hop tinh hinh st dung lao dong:

Nhan vién hach toan phan xudng chiu trach nhiém tong hop hang ngay, dinh ky,
hang thang s liéu vé tinh hinh sir dung lao d6ng. Bao gom nhitng chi tiéu:
e Thoi gian lam viéc, ngung viéc.
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e Thoi gian vang mit cua tirng to san Xuat.

Hang ngay thu thap sb liéu tir bang cham céng, nhan vién hach toan phan xuong
ghi s6 liéu vao so: “S6 tong hop str dung lao dong”. Tir s6 ndy lap bao cao sir dung
thoi gian lao dong giri cho phong ké toan va phong té chire lao dong tién luong.
Phong t6 chirc lao dong tién lwong co trach nhiém tong hop toan doanh nghiép dé
lap bao céo tinh hinh str dung lao dong, c6 phan tich va dé xuat bién phap giai quyét
cho giam déc.
1.2.2.2. Hach toan két qud lao dong

* Hach toan két qua lao dong cua cic nhan té:

La ghi chép, tong hop s6 luong, chat lwong san pham lam ra cua ting ca nhan,
ting t6 san Xuat, ting phan xudng san xuat dé co san cl tinh lvong san pham va
theo ddi tinh hinh thuc hién dinh mac cia timg nguoi, tiing to.

Viéc hach toan nay st dung “Phiéu xac nhan san pham hoic cong viéc hoan
thanh” va “Hop dong giao khoan”.

* Hach toan két qua lao dong & phan xuéng:

Nhan vién hach toan phan xudng cd trach nhiém ghi chép, tong hop s6 liéu vé
két qua lao dong hang ngay, dinh ky va hang thang toan phan xudng.

Tuy theo dic diém san xuét, tinh chat hoic gio cdng, san luong cua ting chi
tiét, ban thanh pham.

Cubi thang nhan vién hach toan con phai tong hop két qua lao dong cua ting
ngudi, ting to san xuat gui cho ké toan tién lwong lam cin ctr tinh luong cho ngudi
lao dong.

* Tong hop két gua lao dong cua toan doanh nghiép:

Trén co sé s6 lidu cua cac phan xuong, nhan vién ké toan tién luong ciia doanh
nghiép co trach nhiém tong hop, phan tich tinh hinh lao dong tién lwong trong toan
doanh nghiép, theo ting yéu cau vé cong tac quan Iy.

1.2.3. Hé théng chieng tir sir dung

Tai cac doanh nghiép hoat dong san xuat kinh doanh, viéc t6 chirc hach toan lao
dong thuong do bd phan t6 chirc lao dong, nhan su cia doanh nghiép thuc hién. Tuy
nhién, cac chiing tir ban dau vé lao dong 14 co sd dé chi tra luong va cac khoan phu
cap, trg cip cho ngudi lao dong va tai liéu quan trong dé danh gia hiéu qua bién
phéap quan 1y lao dong &p dung tai doanh nghiép. Do d6, doanh nghiép phai 4p dung
va lap cac ching tir ban dau vé lao dong phl hop véi cac yéu cau quan 1y lao dong,
phan anh rd rang, day du s6 luong va chat luong lao dong.
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CAc chung tir ban dau gom:

Mau 0la — LDTL: Bang chim cdng — bang nay do cac to san xuit hoic cac
phong ban lap, nham cung cap chi tiét s ngay cong cua timg ngudi lao dong
theo thang hoac theo tuan (tly theo cach cham cong va tra luong cta mdi
doanh nghiép.

Mau 01b — LDTL: Bang cham cdng lam thém gio

Mau 03 — LDTL: Phiéu nghi huong BHXH — day 1a ching tir do céc co sy
té 1ap riéng cho timg c4 nhan nguoi lao dong nham cung cap thoi gian nguoi
lao ddng duoc nghi va cac khoan trg cap BHXH, BHYT.

Mau 04 — LPTL: Gidy di duong

Mau 05 — LDTL: Phiéu x4c nhan san pham hoac cong viéc hoan thanh — day
la chung tir dung dé xac nhan s san pham hoic cong viéc hoan thanh cua
don vi, hodc ca nhan nguoi lao dong 1am co so dé 1ap bang thanh toan tién
lwong hoic tién cong cho nguoi lao dong. Phiéu nay do nguoi giao viéc lap,
phong lao dong tién lwong thu nhan va ky duyét truéc khi chuyén dén ké
toan 1ap ching tir hop phéap dé tra luong.

Mau 08 — LDTL: Hop ddng giao khoan san pham — la ban ky két giita nguoi
giao khoan va ngudi nhan khoan vé khéi luong cong viéc, thoi gian lam viéc,
trach nhiém va quyén loi méi bén khi thuc hién cong viéc d6. Bong thoi
phiéu nay con 1a co s dé thanh toan tién cong lao dong cho nguoi nhan
khoan.

M3au 09 — LDTL: Bién ban thanh ly (nghiém thu) hop dong giao khoén

Céc chiing tir ban dau duoc bo phan tién lwong thu thap, kiém tra di chiéu voi
ché do Nha nuéc va théa man theo hop dong lao dong, sau d6 ky xac nhan chuyén

dén cho ké toan tién luong 1am can ctr 1ap c4c bang thanh toan luong, bang thanh
toan BHXH.

Mau 02 — LDTL: Bang thanh toén tién luong — 1a ching tir thanh toan va phu
cap cho nguoi lao dong, dong thoi 1a can ctr thong ké vé lao dong tién luong.
Mau 03 — LDTL: Bang thanh toan tién thuéng — la chang tir xac nhan sé tién
thudng theo lwong cho timg nguoi lao dong, 1am co sé dé tinh thu nhap cua
mdi ngudi va ghi s6 ké toan.

M3au 06 — LDTL: Bang thanh toan tién lam thém gio.

Mau 07 — LDTL: Bang thanh toan tién thué ngoai
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e Mau 10 — LDTL: Bang thanh todn BHXH — 1a ching tir dé thanh toan trg cp
BHXH cho ngudi lao dong. Can cir vao bang thanh toan BHXH ké toan tong
hop va thanh toan tro cap BHXH tra thay lwong cho nguoi lao dong, 1ap bao
céo quyét toan BHXH véi co quan quan ly BHXH cap trén.

e Mau 11 — LDTL: Bang phan b tién lvong va BHXH

e Phiéu thu, phiéu chi.

1.2.4. K& toan tién lwong va cac khoan trich theo lwong
1.2.4.1. Ké toan chi tiét tién Iwong va cdc khodan trich theo lwong

* Tinh luong va tro cip BHXH:

Viéc tinh luong, tro cap BHXH va cac khoan phai tra cho nguoi lao dong dugc
thuc hién tai phong ké toan cua doanh nghiép. Hang thang, cin cir vao cac tai lidu
hach toan vé thoi gian, két qua lao dong va chinh séach x& hoi vé lao dong, tién
lvong, BHXH do Nha nuéc ban hanh, ké toan tinh tién luong, tro cap BHXH va cac
khoan phai tra khac cho nguoi lao dong.

Cin cir vao cac ching tir nhu: “Bang chim cong”, “Phiéu xac nhan san pham
hodc cong viéc hoan thanh”, “Hop dong giao khoan” ké toan tinh toan tién luong
thoi gian (san pham), tién an ca cho tirng ngudi lao dong.

Cin clr vao cac ching tir nhu: “Phiéu nghi huong BHXH”, “Bién ban diéu tra
tai nan lao dong”...Ké toan tinh tro cip BHXH phai tra CNV va phan &nh vao
“Bang thanh toan BHXH”.

Dbi véi cac khoan tién thuong ciia CNV, ké toan can tinh toan va lap “Bang
thanh toan tién thudng” dé theo ddi va chi tra dung quy dinh. Can ctr vao “Bang
thanh toan tién lwong” cua ting bd phan dé chi tra, thanh toan tién thuéng cho
CNV, ddng thoi téng hop tién lwong phai tra trong ky theo ting déi twong st dung
lao dong, tinh toan trich BHXH, BHYT, KPCD theo ty 1¢ quy dinh. Két qua tong
hop, tinh toan dwgc phan anh trong “Bang phan b tién lwong va BHXH” (MAu s6
01/BPB).

* Thanh toan tién luong:

Viéc tra lwong cho CNV dugc tién hanh cho hai ky trong thang:

- Ky 1: tam tg lwong cho CNV ddi véi nhiing ngudi c6 tham gia lao dong trong
thang.

- Ky 2: sau khi tinh lwong va cac khoan phai tra cho CNV trong thang, doanh
nghiép thanh toan ndt s6 tién con duoc linh trong thang d6 cho CNV sau khi da trir

cac khoan khau trir. Bén ky chi tra luong va cac khoan thanh toan tryc tiép khac,
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doanh nghiép phai lap gidy xin rat tién mit ¢ ngan hang vé quy dé chi tra luong.
Ddng thoi 14p ty nhiém chi dé chuyén sé tién thuéc quy BHXH cho co quan quan
Iy quy BHXH.

Viéc chi tra lvong ¢ doanh nghiép do thu quy thuc hién, can clr vao cac “Bang
thanh toan tién lwong”, “Bang thanh toan BHXH” dé chi tra lwong va cac khoan
khac cho CNV. CNV khi nhan tién phai ky tén vao “Bang thanh toén tién luong”.
Trong thang vai 1y do nao d6 CNV chua nhan luong, thu quy phai lap danh sach ghi
chuyén ho, tén, sé tién caa ho tir “Bang thanh toan tién lvong” sang “Bang ké thanh
toan véi CNV chua nhan luong”.

Trich [1, 19 — 24]
1.2.4.2. Ké toan téng hop tién lwong va cdc khoan trich theo lwong
* Két cau va tai khoan sir dung:
Tai khoan 334 — Phai tra CNV: Tai khoan nay duoc dung dé phan anh cac khoan
phai tra CNV cua doanh nghiép vé tién luong, tién cong, tién thuéng, BHXH va céc
khoan phai tra khac thuoc vé thu nhap caa doanh nghiép.
Bén N
- SDPK: Phan &nh s6 tién d tra Ion hon s phai tra vé tién luong, tién cong, tién

thuang va cac khoan khac cho ngudi lao dong dau ky.
- Céc khoan tién luong, tién cong, tién thuang cd tinh chat lwong, BHXH va céac
khoan khac da tra, da chi, da ung trude cho nguoi lao dong.
- Céc khoan khau trir vao tién lwong, tién céng caa nguoi lao dong.
- SDCK: Phan anh sé tién da tra 16n hon s6 phai tra vé tién luong, tién cong, tién
thudng va cac khoan khac cho nguoi lao dong.
Bén Co:
- SDPK: Cac khoan tién luong, tién cong, tién thuéng co tinh chat luong va cac
khoan khéc con phai tra cho nguoi lao dong dau ky.
- Céc khoan tién luong, tién cong, tién thuong cé tinh chat lwong, BHXH va céac
khoan phai tra, phai chi cho nguoi lao dong.
- SDCK: Céc khoan tién lwong, tién cong, tién thuong co tinh chat luong va cac
khoan khac con phai tra cho nguoi lao dong.
TK 334 ¢ 2 TK cap 2:

e TK 3341 — Phai tra CNV

e TK 3348 — Phai tra nguoi lao dong khac
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138, 141, 334 — Phai tra nguwoi lao dong 241, 622, 623,
333,338 627, 641, 642

Cac khoan phai khau trur vao_ | Luong va cac khoan phu Célp
lrong va thu nhap caa ngu:c‘ri' phai tra cho NLb g
lao dong

111,112 335
Ung va thanh toan tién luong | Phdi trd tién luong nghi phép
va khoan khac cho NLD " | caa CNSX (néu doanh nghiép

trich trudc)
511 353

Khi chi tra lvong, thudéng va

céc khoan khéac cho NLD bang

san pham, hang hoa
_ 33311

Thué GTGT dau ra
(néu co)

Tién thuong phai tra NLD tir
quy khen thuong, phic loi

338 (3383)

BHXH phai tra CNV

So @6 1.1. Ké toan phai tra ngwoi lao dong
TK 338 — Phai tra phai ndp khéc: Tai khoan nay dung dé phan anh céac khoan
phai tra va phai ndp cho co quan phap luat, cho céc t6 chic doan thé x& hoi, cho cap
trén vé KPCH, BHXH, BHYT, BHTN, cac khoan khau trir vao luong theo quyét

dinh cua toa an,...

TK 338

- BHXH phai tra cho CNV.

- Chi KPCD tai doanh nghiép

- Khoan BHXH va KPCD da nop 1én
co quan quan ly cap trén.

- Chi mua BHYT, BHTN cho nguoi lao
dong.

- Xur ly gia tri tai san thtra.

SDDK: Khoan da trich chua st dung
hét con lai dau ky.

- Trich BHXH, BHYT, BHTN, KPCDb
theo ché do quy dinh.

- BHXH, KPCP vuot chi duoc cap bu.
- Gia tri tai san thua cho xu ly.

SDCK: Phan éanh s6 tién thtra, nop
thira, vuot chi chua dugc thanh toan.

SDCK: S6 tién con phai tra, phai nop
hay gia tri tai san thara cho xu ly.

TK 338 cd cac tai khoan cap 2 nhu sau:
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e TK 3382: Kinh phi cong doan (KPCD)

e TK 3383: Bao hiém x& hoi (BHXH)

e TK 3384: Bao hiém y té (BHYT)

e TK 3386: Bao hiém that nghiép (BHTN)

TK 334 TK 338 TK 622, 627, 641, 642

Quy BHXH tra thay lwong | Trich BHXH, BHYT, KPCD,
cho CNV BHTN tinh vao chi phi

TK 111, 112

Nop BHXH, BHYT, . | BHXH, BHYT, BHTN, KPCD
BHTN, KPCD trir vdo luong nhan vien
TK 138, 333 TK 111, 112
Khau trir vao lwong khoan| KPCBD chi duoc cap bl
Phai thu c6 tinh chét bdi
Thuong hay thué TNCN
So @6 1.2. Cac khoan phai tra phai, ndp khac

N

»

* Pinh khoan nghiép vu phét sinh:
e Ddi voi tai khoan 334:
(1) — Khi tinh tién luong, cac khoan phu cap theo quy dinh phai tra cho nguoi lao
dong, ghi:
No TK 622 — Chi phi nhan céng truc tiép
Ng TK 623 — Chi phi sir dung may thi cong (6231) (chi phi nhan céng)
No TK 627 — Chi phi san xuat chung (6271) (chi phi nhan vién phan xuéng)
No TK 641 — Chi phi ban hang (6411)
No TK 642 — Chi phi quan ly doanh nghiép
C0O TK 334 — Phai tra nguoi lao dong
(2) — Tién thuong tra cho CNV:
Khi x4c dinh s6 tién thuang tra CNV tir quy khen thuong ghi:
Nog TK 353 — Quy khen thudng, phdc lgi
C0O TK 334 — Phai tra nguoi lao dong
Khi xuat quy chi tra tién thuong, ghi:
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No TK 334 — Phai tra nguoi lao dong
Cocac TK—111,112...
(3) — Tinh tién BHXH (6m dau, thai san, tai nan,...) phai tra cho CNV, ghi:
No TK 338 — Phai tra, phai nop khac
C6 TK 334 — Phai tra CNV
(4) — Tinh tién luong nghi phép thyc té phai tra cho CNV, ghi:
No cac TK 623, 627, 641, 642
No TK 335 — Chi phi phai tra (don vi c6 trich trudc tién lwong nghi phép)
C6 TK 334 — Phai tra nguoi lao dong
(5) — Céc khoan phai khau trir vao lwong va thu nhap cia CNV va nguoi lao dong
khac cua doanh nghiép nhu tién tam tmg chua chi hét, BHYT, BHXH, BHTN, tién
thu boi thuong vé tai san thiéu theo quyét dinh xu 1. .ghi:
No TK 334 — Phai tra nguoi lao dong (3341, 3348)
CO6 TK 141 — Tam tng
CO TK 338 — Phai tra, phai nop khac
C6 TK 138 — Phai thu khac
(6) — Tinh tién thué TNCN ctia CNV va ngudi lao dong khac cua doanh nghiép phai
nop Nha nudc ghi:
No TK 334 — Phai tra nguoi lao dong (3341, 3348)
C6 TK 333 — Thué va cac khoan phai nop Nha nudc (3335)
(7) — Khi tng truéc hoic thyc tra tién luong, tién cong cho CNV va nguoi lao dong
khéc cua doanh nghiép, ghi:
No TK 334 — Phai tra nguoi lao dong (3341, 3348)
CécacTK 111, 112,...
(8) — Truong hop tra Iuvong hoac thuong cho CNV va nguoi lao dong khac cua
doanh nghiép bang san pham, hang hoa, ké toan phan anh doanh thu ban hang
khong bao gom thué GTGT, ghi:
No TK 334 — Phai tra nguoi lao dong (3341, 3348)
C6 TK 511 — Doanh thu ban hang va cung cap dich vu
C6 TK 3331 — Thué GTGT phai nop
(9) — Xac dinh va thanh toan cac khoan khac phai tra cho CNV va nguoi lao dong
cua doanh nghiép nhu tién an ca, tién nha, tién dién thoai, hoc phi, thé hoi vién...:
Khi xac dinh dugc s phai tra cho CNV va ngudi lao dong caa doanh nghiép, ghi:
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No cac TK 622, 623, 627, 641, 642
C6 TK 334 — Phai tra nguoi lao dong (3341, 3348)
Khi chi tra cho CNV va ngudi lao dong ciaa doanh nghiép, ghi:
No TK 334 — Phai tra ngudi lao dong (3341, 3348)
CoécacTK 111, 112...
e Ddi voi tai khoan 338:
(1) — Khi trich BHXH, BHYT, BHTN, KPCD, ghi:
No cac TK 622, 623, 627, 641, 642 (tinh vao chi phi SXKD)
No TK 334 — Phai tra ngudi lao dong (s6 trir vao lwong ngudi lao dong)
C6 TK 338 — Phai tra, phai nop khac (3382, 3383, 3384, 3386)
(2) — Khi nop BHXH, BHYT, BHTN, KPCD, ghi:
No TK 338 — Phai tra, phai nop khac (3382, 3383, 3384, 3386)
CocacTK 111, 112,...
(3) — BHXH phai tra cho CNV khi nghi 6m dau, thai san..., ghi:
No TK 338 — Phai tra, phai nop khac (3383)
C6 TK 334 — Phai tra nguoi lao dong
(4) — Chi tiéu kinh phi tai don vi ghi:
No TK 338 — Phai tra, phai nop khac (3382)
CocacTK 111,112...
(5) — KPCPD chi vuot duoc cap bl, khi nhan dugc tién, ghi:
Nocac TK 111, 112...
CO TK — Phai tra, phai nop khac (3382)
* Tai khoan 335 — Chi phi phai tra:
Tai cac doanh nghiép san xuat mang tinh thoi vu, dé tranh sy bién dong cua gia

thanh san pham, ké hoach thudng &p dung phuong phap trich trude tién lwong phép
theo ké hoach caa bo phan cdng nhan truc tiép san xuét, déu din dua vao gia thanh
san pham, coi nhu mot khoan chi phi phai tra.

Mtic trich trudc tién luong nghi phép theo ké hoach cua céng nhan truc tiép

san xuat duoc xac dinh nhu sau:

Mikc trich trude tién Tién lwong chinh thuc Ty 1é trich
luwong phép ké hoach cua = té phai tra cdng nhAn X uée

cong nhan TTSX truc tiép trong thiang
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Tong sé lwong phép ké hoach

T4 1¢ trich nam cua CNTT san xuat

truoc

x 100
Tong so lwong chinh ké hoach
nam cia CNTT san xuat
Doanh nghiép cd thé dya trén kinh nghiém thyc té dé dua ra ty Ié tinh truéc
tién lwong phép ké hoach cia CNTT san xuat mot cach hop ly.

_ TK334 TK 335 TK 622
Tién lwong phép thuc té‘ Trich truéc tién nghi
phaitraicho CNV | phép cho cong nhan
san xuat

S thyc té phai tranho | Sb tién thyc té phai tra

hon s tién trich truéc I6n hon sb tién trich

trudc
So @6 1.3. Hach toan trich trwéc tién lwong nghi phép
binh khoan cac nghiép vu phat sinh:
(1) - Khi trich trudc tién lwong nghi phép cho cong nhan san xuat san pham:
No TK 622 (chi phi cong nhan truc tiép)
Co TK 335 (chi phi phai tra)
(2) - Khi tinh lwong thyc té phai tra cho céng nhan san xuat nghi phép:
No TK 335 (Chi phi phai tra)
C6 TK 334 (Phai tra CNV)
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CHUONG 2: THUC TRANG CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TAl

CONG TY CO PHAN MAY AN NHON
2.1. G101 THIEU KHAI QUAT VE CONG TY CO PHAN MAY AN NHON
2.1.1. Qua trinh hinh thanh va phét trién caa cong ty Cé phan may An Nhon
2.1.1.1. Tén, dija chi cong ty
e Tén doanh nghiép: Cong ty C6 phan may An Nhon.
e Tén giao dich: An Nhon garment Joint Stock Company.
e Tén viét tat: ANJ
e Truso dat tai: 71 Nguyén Dinh Chiéu - Phuong Binh Binh - Thi xa An Nhon
- Tinh Binh Binh.
o Dién thoai: (056)3736295
o Fax: (056)3835822
e Masé thué: 4100707248
e S6 tai khoan: 102.010.000.619.406 tai Ngan hang Cong thuong- khu cong
nghiép Phu Tai.
e Hinh thirc s& hiru vén: Cong ty c6 phan
e Voén diéu lé&: 15.000.000.000 dong
e Meénh gia cb phan: 10.000 dong /CP
2.1.1.2. Thei diém thanh lgp va cac méc quan treng

Cong ty Co phan may An Nhon tién than I1a xi nghiép may An Nhon truc
thudc Cong ty may Binh Dinh. Noi day 1a mét xi nghiép da tirng dugc Cong ty may
Binh Binh cho Cong ty SepLus - 1a mot Cong ty Han Quéc thué nhung cong ty nay
da khong thuc hién tét chinh sach va nghia vu ddi véi ngudi lao dong, tiém an nhiéu
rai ro tranh chap lao dong. Cho nén, Hoi dong quan tri Cong ty C6 phan may Binh
Pinh da quyét dinh thanh Iy hop dong, danh gia lai va chuyén doi moé hinh hoat
dong thanh Cong ty C6 phan may An Nhon véi sy dau tu thém ngudn lyc tir Cong
ty may Nha Be.

Thang 10/2007, Cong ty chuyén sang c6 phan hoa .

Ngay 16/4/2008, S& Ké hoach Pau tu tinh Binh Pinh da dong y cap gidy
ching nhan dang ky kinh doanh cho Cong ty C6 phan may An Nhon, xi nghiép may
An Nhon chuyén sang thanh Céng ty C6 phan may An Nhon véi ba xi nghiép va
von diéu 18 1a 15.000.000.000 ddng.
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Cong ty C6 phan may An Nhon la mot trong cac cdng ty con caa Téng cong ty
may Nha Bg, dit tai 04 Bén Nghé - phuong Tan Thuan Péng - Quan 7 - TP HCM.
Cong ty c6 tu cach phap nhan, c6 con du riéng va mé tai khoan tai ngan hang, 1a
don vi hach toan riéng biét. Tuy chi m¢i thanh 1ap trong thoi gian ngan nhung quy
mO san xuit cia cong ty ting manh qua cac nim, san lwong san xuat ngay cang
nhiéu, chat luong lao dong duoc cai thién dang ké,...
2.1.1.3. Quy mo hién tai cua cong ty

Cong ty Co phan may An Nhon gém 3 xi nghiép:

e Xinghiép 1 chuyén gia cong hang H & M, Pong Bic.
e Xinghiép 2 chuyén gia cong hang Decthlon.
e Xinghiép 3 gia cdng hang vest nir ctia cong ty Tamurakoma(Nhat).

Vén dang ky kinh doanh ban dau 1a 15.000.000.000 dong. Tong vén kinh
doanh tinh dén thoi diém ngay 31/12/2015 13 74.550.000.000 dong.

Tong so lao dong: 1.542 lao dong.

— Nhu vay quy mé hién tai caa cong ty la quy mo vira.
2.1.1.4. Két qud kinh doanh va déng gép vao ngan sach ciia cong ty qua cdc nim

Véi s6 vén ban dau, sau khi di vao hoat dong doanh thu, loi nhuan va mac
dong gép vao ngan sach cua Cong ty qua ba nam 2013, 2014, 2015 nhu sau:

Bang 2.1. Bang KQKD va dong gop NSNN cta Cong ty qua cac nam

(Dvt: d6ng)

o Chénh léch 2015 so
NAM
A voi 2014
CHI TIEU

2013 2014 2015 +/- %
Doanh thu thuan | 35.156.147.300 | 55.250.400.000 | 66.134.200.000 | +10.883.800.000 | 19,7
Tong chi phi 32.891.100.000 | 51.216.300.000 | 62.020.600.000 | +10.804.300.000 | 21,1
Tong LNTT 2.265.047.300 | 4.034.100.000 | 4.213.600.000 +179.500.000 | 4,45
Thué TNDN 498.310.406 887.502.000 904.992.000 +17.490.000 | 1,97
Toéng LNST 1.766.736.894 | 3.146.598.000 | 3.308.608.000 +162.010.000 | 5,15

(Nguon: Phong Ké toan)

— Nhin chung téng LNST qua cac nim déu ting dang ké. Cu thé, nim 2014 ting
1.379.861.106 dong so véi nim 2013 twong Gmg ting 78,1%. Do d6 sb tién di dong
g6p vao ngan sach ting cao. Pén nam 2015, Cong ty gip nhiéu dbi thu canh tranh,
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viéc kinh doanh gip nhiéu khé khian nén LNST chi ting 162.010.000 dong so voi
nim 2014 twong Gmg ting 5,15 % nén murc déng gop vao ngan sach giam dang ke.
2.1.2. Chirc nang, nhiém vu caa cong ty

2.1.2.1. Chirc nang

- COng ty san xuét va xuat khau cac mat hang may mic. San xuét theo don dit
hang cua khach hang.

- Xay dyng va té chie thuc hién ké hoach xuat nhap khau cé lién quan nham dap
mg nang luc san xuat cua cong ty.
2.1.2.2. Nhigm va

- Piéu tra, nghién ciu thi truong trong va ngoai nude dé xay dung ké hoach san
Xuat va kinh doanh.

- Quan hé va dam phan voi khach hang dé ky két cac hop dong kinh té, to chic
thue hién cac hop dong kinh té da ky két mot cach hiéu qua.

- T6 chtrc tét san xuét, cai tién nang cao cong suat thiét bi, lao dong tay nghé dé
san xuét gia céng cac mat hang may mac xuat khau du tiéu chuan, chat lugng dem
lai hiéu qua cao.

- Quan ly, sir dung vén Cong ty theo dung ché dd, chinh sach va quy dinh cua
cong ty, bao dam ty can ddi thu chi va c6 14i, thuc hién ddy du moi nghia vu Vi
ngan sach Nha nudc va dia phuong.

2.1.3. Pic diém hoat ddng san xuat kinh doanh tai cong ty cé6 phan may An
Nhon
2.1.3.1. Logi hinh kinh doanh va cé&c s@n pham chinh cia cong ty
Loai hinh kinh doanh san xuét;

e May trang phuc (trir trang phuc tir da 16ng thu).

e Hoan thién san pham dét (giat, tay, in va théu cac san pham).
— Ngoai ra con ¢ cac loai hinh kinh doanh khac nhu: budn ban tong hop, xay
dung nha cé4c loai, tu van va mdi gisi bat dong san, nha hang - khéach san - quén
an,...

Céc san pham chinh caa Cong ty bao gém cé&c san pham may mic nhu:

e Thoi trang nam: Ao so mi, Ao thun, Quan tay, Quan kaki, Veston.

e Thoi trang nit: Ao so mi, Dam cong so.

Céc san pham cong ty déu xuat khau. Mang luéi rong khap mang dén cho nguoi
tiéu ding nhing san pham tinh té.
2.1.3.2. Thi trwong dau vao va dau ra cia cong ty
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* Thi trudng dau vao:

Ky két hop dong dai han mua céc loai vai nguyén liéu voi xi nghiép dét Tay
Son (Huyén Tay Son - Tinh Binh Binh), mua nguyén phu liéu may mac tai Cong ty
TNHH San xuit va Thuong mai Gia Lac Vina (253 - L& Trong Tan - Quan Tan Phu
- TP.HCM), Cong ty ¢ phan phu liéu may Nha Trang (TP.Nha Trang - Tinh Khéanh
Hoa),... nham dam bao cho hoat dong SXKD cua Cong ty duoc lién tuc va hiéu
qua.
* Thi trudng dau ra:

Cong ty Co phan may An Nhon c6 thi truong xuat khau ¢ cac nude nhu: Chau
Au, Nhat Ban, My va cac nudc Khac.

Biéu d6 2.1. Thi truong xuat khau caa cong ty Cé phan may An Nhon.

Sales
10%
— - % [ Chau Au
My
35% Nhat Ban
Khac

(Ngudn: Phong Ké hoach - Xuét nhap khau)
2.1.3.3. Pdc diém vén kinh doanh cia cong ty
Tinh dén thoi diém 31/12/2015 téng vén kinh doanh cua cbng ty la
74.550.000.000 d¢6ng bao gom vén CSH va ng phai tra.
Bang 2.2. Co cAu Nguon von cong ty nim 2015
(Dvt: d6ng)

NGUON VON NAM 2015
ANo Phai Tra 51.300.000.000
1.No ngan han 21.052.000.000
2.No dai han 30.248.000.000
B.Vén Chu S¢ Hitu 23.250.000.000
1.Ngudn von kinh doanh 15.200.000.000
2.Nguon kinh phi va quy khac 8.150.000.000

TONG CONG 74.550.000.000

(Nguon: Phong Ké toan)
2.1.3.4. Pdc diém céc nguén luc chi yéu cia cong ty
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Bang 2.3. Tinh hinh TSCD nam 2015

(Dvt: ddng)
TSCb Nguyén gia Hao mon liiy ké | Gia tri con lai
Nha cira, vat kién trac 38.630.400.000 |6.013.760.000 32.616.640.000
May moc, thiét bi van phong 3.463.800.000 | 925.300.000 2.538.500.000
Phuong tién van tai, truyén dan | 10.162.640.000 | 2.850.200.000 7.312.440.000
May moc, thiét bi san xuat 15.093.660.000 | 4.226.224.800 10.867.435.200
Tong cong 67.350.500.000 | 14.015.484.800 |53.335.015.200

(Nguon: Phong keé toan)
Qua bang s6 liéu trén, quy mo TSCP tuong ddi 16n, da dang, phi hop Véi
hoat dong SXKD ciia Cong ty. Gia tri hao mon liiy ké nhé chung té chat lwong tai
san cua cong ty con tét. Nha cira, vat kién tric va may mac, thiét bi san xuat chiém
ty 1& 16n trong tong TSCP cua Cong ty.
* Pic diém lao dong tai Cong ty:
LGc méi thanh lap, Cong ty chi c¢6 hon 300 lao dong lanh nghé, may maoc

thiét bi con han ché. Qua cac nim sau, s6 luong lao dong dan ting, cu thé: nim
2013 1a 1.158 lao dong, nam 2014 1a 1.183 lao dong, nam 2015 1a 1.542 lao dong.

Bang 2.4. Co cdu lao ddng ciia Cong ty qua cic nim

(bvt: Nguoi)
~ Chénh 16ch2015/2014
Chi tiéu Nam 2013 | Nam 2014 | Nam 2015 Tuyét 26i %
Tong sb 1.158 1.183 1.542 +359 30,3
Theo Nam 412 445 396 _49 11
gisi tinh | "N 746 738 1.146 +408 553
" Dudi 25 458 462 715 +253 54,76
€0 Tw25-45 | 524 598 644 +46 7.69
do tuoi _
Trén 45 176 123 183 +60 48,78
Lao dong | jaq 486 514 +28 576
pho thong
Theo So cap 315 320 343 +23 7.2
trinhdo | Trungcap | 210 205 358 +153 74,6
Bai - hoc, | ;g5 172 327 +155 90,1
Cao darjg
Theo Tryc tiep 866 890 1.023 +133 14,9
tinh chat | Giantiép | 292 293 519 +226 771

(Nguon: Phong Té chie lao dong)
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Nhin xét: Tong lao dong nim 2015 ting 359 ngudi twong Gng Véi toc do ting
30,3% so voi1 nam 2014.
e Theo gidi tinh: Nganh nghé doi hoi su ti mi, khéo 1éo nén lao dong chiém da
s6. S6 luong lao dong nit ndm 2015 ting 408 ngudi twong ung Vi tée do
tang 55,3% so v61 nam 2014.
e Theo d6 tudi: Po tudi lao dong dudi 25 tudi chiém da sé - do tudi co sic
khoe va do nhanh nhen cao. Nam 2015 tang 253 nguoi twong ng Véi toe do
tang 54,76% so v&i nam 2014.
e Theo trinh d6: Lao dong phé théng vin cao qua cic nim tuy nhién nim
2015, lao dong c6 trinh do dai hoc, cao ding ting manh, cy thé: ting 155
nguoi twong tNg Vai toe do tang 90,1% so v4i nam 2014,
e Theo tinh chat: Lao dong truc tiép 1a luc luong san xuat chinh cia Cong ty.
Niam 2015 ting 226 ngudi twong ung voi téc do tang 77,1% so v4i nim
2014.
2.1.4. Pic diém to chic san xuat kinh doanh va té chirc quan Iy tai Cong ty
2.1.4.1. Pdc diém té chirc sdn xudt kinh doanh
* Quy trinh cdng nghé san xuat san pham caa Cong ty:

Cong ty kinh doanh da linh vuc, nhung linh vyc cong ty quan tdm va dau tu
nhiéu nhat 1a san xuat va tiéu thu san pham may mac. Quy trinh cong nghé duoc
phan anh theo so d6 sau: (gom 5 cong doan)

Cong doan 1: thiét ké ,, Cong doan 2: cat
" |
Khéch hang | Cong doan 3: may

Cong doan 5: dong goi, TP | Cong doan 4: kiém hoa 4_‘
(Nguon: phong ky thuat)
So @0 2.1. Quy trinh cong nghé

e (Cong doan 1: thiét ké (Thiét ké mau khi khach hang dat hang, thoa thuan voi
khach hang mot sé diém vé ky thuat, kich ¢&, chuan muc, tinh tiéu hao

nguyén liéu cho tirng san pham)
e Cong doan 2: cit (Dya vao tai liéu ma phong k¥ thuat chuyén qua, tién hanh
trai vai va cat dya vao so do thiét ké trén gidy dung vai thong sé thiét ké va
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thong sé k§ thuat. Bong thai thuc hién mot s thao tac don gian nhu ép keo,
cit chi tiét theo 16 va theo mot sb chi tiét dé chuyén qua phan xudng may).
Cong doan 3: may, ti (Khau nay nhan cac chi tiét cai sin tir bo phan cat
chuyén sang, cin ctr vao tai liéu ky thuat va sy huéng dan caa phong ky
thuat dé bé tri cong doan, cat chi tiét theo trinh do va tay nghé cua cong
nhan)

Cong doan 4: khau kiém héa (Tiép nhan san pham cia cong doan 3, cin cir
vao cac thong s ky thuat vé quy cach san pham dé kiém tra xem san pham
c6 dat yéu cau hay khong? Dong thoi cit bo chi thira va tién hanh thao tac
kiém tra san pham).

Cong doan 5: danh gia va dong goi san pham (Tai day, cac nhan vién sé& thuc
hién sap xép cac san pham theo mau séc, kich c&, chung loai,... va dong goi
thanh ting kién theo yéu cau cua khach hang réi nhap kho hoic giao truc
tiép cho khach hang ).

* S @b to chirc san xuit kinh doanh cua Cong ty:

Phong k¥ thuat | Phan xudng may »/ Phin xuong hoan thanh

] ]

Kiém tra May b0 phan roi Ui hoan thanh
A\ 4 ¢ l

Trai vai cit Ui chi tiét Phén loai san pham

I b |

KCS cit Rép hoan thanh Pong gobi san phdm

In sb Thua khuy, két nit KCS hoan thanh
!
KCS may

(Nguon: Phong ky thugt)
So @6 2.2. So dd to chirc san xuat san pham cia Cong ty

— So d6 trén 1a quan hé day chuyén.

e Phong ky thuat thiét ké mau va dua sb liéu cu thé da tinh toan cho phéan

xuong cat. Phan xuéng cit phan bé cho nhan vién trai vai cit theo ding
thong sb ky thuat rdi chuyén qua phan xuéng may.
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e Phén xudng may tién hanh thyuc hién cac cong doan: may bd phan roi, i chi

tiét, rap hoan thanh, thua khuy két nat va sau d6 may hoan thanh.

e Phéan xudng hoan thanh nhan san pham tir phan xuéng may tién hanh céc
cong doan cubi cuing: ¢i hoan thanh, phan loai san pham, déng gbi san pham.

* S @6 to chirc bd may quan Iy tai Cong ty:

Dai hoi dong c6 dong

Ho6i Pong Quan Tri

Ban kiém soat

Tong Giam Doc

P. Tong Giam Poc

¢ v l
GD biéu Hanh Ké | GD diéu hanh sin GD ndi chinh
Hoach xuat
v v v v v
P.To chic || P. Ky thuat P. Ké P. Quén trj P. K& hoach
hanh chinh C(’jng nghé todn vat chat thl tI'lI(‘)'Ilg
| | | | |
\4 l
Xinghiép 1 Xinghiép 2 Xinghiép 3

So @6 2.3. B§ may to chirc, quan ly cia Cong ty

Ghi cha:

—>: quan hé chi dao

<«—— 5 quan hé chuc nang
————— —: quan hé cong viéc
* Chirc nang, nhiém vu cuia tirng b phan:

Dai hoi dong cb dong:

Thong qua cac BCTC hang nidm; bau, bai mién va thay thé thanh vién Hoi dong
quan tri va Ban kiém soat; chia tach, sap nhap hoac chuyén d6i Cong ty. Kiém
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tra va xir Iy cac vi pham caa Hoi dong quan tri hoic Ban kiém soat gy thiét hai
cho Cong ty va cac cb dong.

Hoi ddng quan tri:

Bao céo dai hoi ddng cb dong vé HPKD va cac cong viéc cua Cong ty.

Quyét dinh ké hoach phat trién SXKD va ngan sach hang nam.

Quyét dinh co cu td chirc cua Cong ty.

Dé xuat céc loai c6 phiéu co thé phat hanh va tong s c6 phiéu phat hanh theo
tung loai.

B6 nhiém, mién nhiém, cach chirc giam dbc diéu hanh.

Tong giam déc:

La nguoi lanh dao cao nhét trong cong ty, chiu trach nhiém voi Nha nuéc va
trudc Hoi dong quan tri vé viéc didu hanh SXKD, bao toan vén va phat trién
Cong ty.

P.Tong giam doc:

Gilip viéc cho Tong giam dbc trong quan 1y diéu hanh cac hoat dong cua cong ty
theo su phéan cong ciia Tong giam doc.

Chu dong va tich cuc trién khai, thuc hién nhiém vu duoc phan cong va chiu
trach nhiém trugc Tong giam doc vé hiéu qua cac hoat dong.

Ban kiém soat:

Pénh gia, giam sat cong tac diéu hanh, quan ly cia Hoi dong quan tri, Tong
giam déc theo dang cac quy dinh trong Diéu Ié Cong ty, cac Nghi quyét, Quyét
dinh.

Phong t6 chirc hanh chinh:

La bo phan thuc thi co cau t6 chic, hoach dinh ngudn nhan lyc, theo ddi cong
lao dong, ché @6 chinh sach va phan bé tién luong, b phan quan Iy co so vat
chat va co s& ha tang, quan ly hd so chiing tir méi hoat dong noi bo cua cong ty
va chiu sy quan Iy cua Tong giam doc.

Tuyén dung, t6 chirc, phan bd nhan su.

Phong k¥ thuat cong nghé¢:

Tham muu cho giam déc va té chic thuc hién cac linh vuc: quan ly k§ thuat
mau ma va chét luong caa san pham, nghién ciu tng dung, phat trién cong nghé
san Xuat.

Thiét k& md hinh san pham (kich thuéc, mau m4, hinh dang) va giam sat viéc
dam bao hang hoa dung quy cach va chat luong.
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e Phong ké toan:

- Thuc hién cac cong tac ké toan, truc thuoc su quan 1y, didu hanh cua giam ddc,
chiu su chi dao vé nghiép vu chuy@n mén cua ké toan truéng va cac co quan doc
nganh tai chinh.

- Kiém tra dinh ky viéc thuc hién cong tac ké toan, ké hoach thu chi, kiém toan
noi bd, bdo céo quyét toan dinh ky, xay dung ké hoach ngan séach, tai chinh.

e Phong quan tri chat luong:

- C6ng tac thi nghiém va kiém tra chat luong nguyén liéu dau vao, kiém tra chat
luong san pham. Cong tac ky thuat chat luong vai, soi va san pham may, tra 1oi
khiéu nai, kién nghi cua khach hang vé chat luong san pham. Cong tac 1SO 9001
- 2000.

e Phong ké hoach thi truong:

- Khao sat, nghién ctu thi truong XNK, quang cdo san pham, t6 chac lam mau
chao hang, mau ddi san pham, tham gia tinh gia thanh san pham. Thuc hién cac
thia tuc ky két hop dong, theo ddi va quan 1y don hang.

- Cung &ng Vvat tu, nguyén phu liéu nhap khau. Cong tac marketing, hé thong cura
hang gioi thiéu va ban san pham, ...

e Céc xi nghiép: xi nghiép 1, xi nghiép 2, xi nghiép 3 thuc hién cong viéc dét, cat
may cling véi phan xudng cat dé tao ra san pham hoan chinh,

2.1.5. Pic diém to chic ké toan tai Cong ty

2.1.5.1. M hinh té chsc ké toan tai Cong ty

Cong ty C6 phan may An Nhon t6 chiac bo may ké toan theo hinh thirc tap
trung. Toan bo cong tac ké toan trong Cong ty déu duogc tién hanh tap trung tai
phong ké toan, toan bo chung tir dugc xir ly tai phong ké toan tir viéc tong hop
chang tir va xir ly chang tir dén 1ap bao céo tai chinh.

2.1.5.2. B¢ may ké toan tai Cong ty
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Ké toan trudng

'

Ké toan tong hop
i ! ! ! ! ! !
Ké Thi Ké Ké Ké Ke Ke
toan quy toan toan toan toan toan
cOng e -» <« Qid le-of thanh k- NVL, l¢| tién |, TSCD
ng thanh toan CCDC luong
(Nguon: Phong ké toan)
So do 2.4. B may ke toan tai Cong ty
Ghi chu:
—: quan hé chi dao
*------- * : quan hé chuc nang

* Chure nang va nhiém vu cia ting ké toan nghiép vu:

Ké toan truong:

Chi dao huéng dan cong tac hach toan ké toan trong Cong ty, kiém soat toan bo tinh
hinh hoat dong vé tai chinh ké toan trong Cong ty.

Tham muu cho giam dbc trong linh vuc SXKD.

Ké toan tong hop:

Lap bao c4o quyét toan thang, nim theo quy dinh.

Kiém tra phiéu nhap kho, xuat kho vé sé luong, gia ca hang nhan gia céng, cho gia
cong, ddi chiéu hop ddng da ky, kiém tra cac ching tir va hop dong.

K& toan cong no:

Nhap sé liéu xuat hang theo héa don xuét khau, tong hop doanh thu, theo dai cong
no, béo cdo cdng no hang tuan.

Kiém tra hoa don mua hang, theo ddi, d6i chiéu hop dong, don dit hang.

Thu quy: Thuc hién viéc thu chi tién mat theo ching tir thu, chi theo quy dinh cua
phap luat. Quan Iy tién mat tai quy, dam bao an toan tién. Kiém quy va lap béo céo
kiém quy theo dinh ky. Phat luong hang thang theo bang luong.

Ké toan thanh toan:

Kiém tra cac chang tir lién quan dén thanh toén, 1ap phiéu thu - chi tién mit.

Theo ddi va béo cdo quy tién mat .
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Ké toan TSCD:
Chuan bi va hoan thién bo hd so hoan thué theo chi tiét do ké toan ké khai thué da
lap, quan ly, theo doi tinh hinh tang giam TSCD.
Tinh toan va phan bo khau hao TSCD hang thang vao chi phi hoat dong.
Ké toan NVL, CCDC: Theo dbi tinh hinh bién dong Nhap- Xuat- Ton cua NVL,
CCDC, vat tu.
Ké toan tién lvong:
C6 nhiém vy theo ddi tong hop va phan b chi phi tién lwong, 1ap cac bao céo lién
quan dén tién luong, BHXH va cac khoan thu nhap khac. Hang thang tinh luong
cho nhan vién san xuat va nhan vién quan 1y dé chuyén qua ké toan thanh toan viét
phiéu chi luong.
Ké toan gia thanh: Chiu trach nhiém tong hop chi phi phét sinh va tinh gia thanh san
pham, danh gia gi tri san pham dé dang.
2.1.5.3. Hinh thiec ké todn dang dp dung tai Cong ty

Cong ty Co phan may An Nhon hoat d6ng trong linh virc SXKD nén chi phi
phat sinh thuong xuyén, lién tuc véi nhiéu loai chi phi khac nhau. Cong ty ap dung

s
Al

hinh thirc ké toan "Ching tir ghi s0".

l— Chumng tir ké todn l
— T ——— S, thé ké
So qu¥y Bang tong hop ké toan toan chi tiét
chung tir cung loai
- v
Sodang ki g CHUNG TU GHI SO
chung tir ghi s6 .
'y .. Bang tong
\ 4 hop chi
S6 Cai < - - -p tiét

v

Bang can dbi
phat sinh

.

BAO CAO TAI CHINH  |e——

So dd 2.5. Trinh tw ghi s6 ké toan theo hinh thire “Ching tir ghi 56”
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Ghi chd:
——: ghi hang ngay
€ »: quan hé ddi chiéu

= : ghi cubi thang
=zz==z:=:p ohj dinh ky
« Bic diém to chic sb:
- Can cu tryc tiép dé ghi S6 Cai la cac Ching tir ghi 6

- Trén s Diang ky Chirng tir ghi s6 ghi theo trinh tu thoi gian
- Trén sb Céi thi ghi theo noi dung kinh té
- Chung tir ghi s6 1a s6 ké toan to roi, duoc lap hang ngay hoic dinh ky.

« Hinh thitc Chiing tir ghi s6 gdém céc loai so sau:

- Chung tir ghi s6: duoc lap trén co sé tirng chiing tir gé¢ hoic bang tong hop
chang tir géc cuing loai ¢6 cung ndi dung kinh té. Chiing tir ghi s6 duogc lap hang
ngay hay dinh ky.

- S0 Pang ky ching tir ghi so: 1a so ké toan tong hop dung dé ghi chép céac
nghiép vu kinh té phat sinh theo trinh tu thoi gian. S6 nay vira dung dé ding ky céc
nghiép vu kinh té phat sinh, quan ly chang tir ghi so, vira kiém tra d6i chiéu s liu
Vvé6i bang can d6i SPS.

- S6 Céi, cac SO, The ké toan chi tiét

« Trinh ty ghi s6:

Hang ngdy, cin cr VAo cac ching tir ké todn hoic Bang Tong hop chang tir ké
toan cung loai da duoc kiém tra, dugc dung 1am cin cr ghi 6, ké toan 1ap Ching tir
ghi s6. Cin ctr vao Ching tir ghi s6 dé ghi va sé Pang ky Chung tir ghi so, sau d6
duoc dung dé ghi S6 Céi. Céc ching tir ké toan sau khi 1am can cr 1ap Ching tir ghi
s6 duogc dung dé ghi vao S6, Thé ké toan chi tiét co lién quan.

Cudi thang, phai khoa so tinh ra tong sb tién caa cac nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 Dang ky Chung tir ghi s6 dé ddi chiéu véi Bang
can d6i SPS va phai dam bao quan hé can déi:

Tong sb tién trén Sb dang ky Ching tir ghi s6 = Téng SPS No (Tong SPS Co)
cua tat ca TK trén S6 Cai = Tong SPS No (Tong SPS C6) cua tat ca cac TK trén
Bang can d6i SPS
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Can clr vao So Céi 1ap Bang can ddi SPS. Sau khi ddi chiéu khép dang, sé liéu
ghi trén S6 Cai va Bang tong hop chi tiét (dugc 1ap tir cac sb, the ké toan chi tiét)
dugc dung dé 1ap Béo céo tai chinh.
2.1.5.4. Mgt sé chinh sach ké todn khdc dang dp dung tai Cong ty

- Cong ty hién dang ap dung Hé théng tai khoan ké toan ban hanh theo théng tu
6 200/2014/TT — BTC ban hanh ngay 22/12/2014

- Nién do ké toan: Bat dau tir ngay 01/01 va két thiic ngay 31/12 mdi nim.

- Phuong phap hach toan hang ton kho:

« Nguyén tic danh gia: Hang tdn kho ghi nhan theo gia géc.
« Phuong phép hach toan tong hop hang tén kho: Ké khai thuong xuyén.
« Phuong phap tinh gia hang xuat kho: Binh quan gia quyén .
- Phuong phap khiu hao TSCP: theo phuong phap duong thang.
- Phuong phép tinh gia thanh san pham: phuong phép truc tiép (gian don).
Trich [3, 31 —44]
2.2. THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN MAY AN NHON
2.2.1. Quy ché quan Iy sir dung lao ddng, sir dung quy lwong, ngudn hinh thanh
quy luwong
2.2.1.1. Quy ché qudn ly, si dung lao déng
Cong ty twong d6i hoan chinh chit ché vé quan 1y lao dong. Viéc sir dung lao
dong & Cong ty duoc thuc hién theo ding quy dinh nguoi lao dong, bd tri dam bao
cac ché do theo Luat lao dong, ddng thoi lao dong phai ¢ niang luc dé c6 thé hoan
thanh cong viéc dugc phan cdng. Nhimg lao dong c6 thanh tich tét va chua tét thi
cong ty s€ co hinh thac thuong, phat thoa dang.
2.2.1.2. Quy ché si dung quy lwong, nguén hinh thanh quy lwong
Quy ché tra lwong ctua Cong ty dugc &p dung cho timg ngudi cu thé: dbi véi bo
phan lao dong tryc tiép, tién lwong duoc gan lién véi nang suat lao dong cua ting ca
nhan; bo phan gian tiép dugc tinh lwong trén co sé hach toan két qua san xuat cua xi
nghiép va chirc ning cua tirng thanh phan.
Hang thang Céng ty s tra lwong cho nguoi lao dong lam 2 ky:
+ Ky 1: tam @ng dién ra tir ngay 05 dén ngay 10 hang thang (néu nhan vién cé nhu
cau).
+ Ky 2: thanh toan dién ra tir ngay 20 dén ngay 25 hang thang.

Qu¥ luong cua cong ty dugc xac dinh theo cong thac sau:
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Quy tién Doanh thu tiéu Pon gia tién hrong
lwong = thu sdn pham X theo % doanh thu
Trong do:

Doanh thu tiéu thy san pham: 1a doanh thu thuc té trong ky tinh lvong.
Ngudn hinh thanh qu¥ luong:
+ Quy tién luong theo don gia dugc giao
+ Quy tién luong tir cAc hoat dong san xuat kinh doanh va cac dich vu khéc
+ Qu¥ tién lwong bd sung tir tién lwong con lai cia nim, quy, thang trudc chuyén
sang.

Pé dam bao quy tién luong khong vuot qua so Véi quy tién luong duge hudng,
don chi quy luong vao cac thang cubi nam hodc dé dy phong quy tién luong qua
160, tong quy lwong hang thang duoc phan chia nhu sau:

+ Tién luwong tra truc tiép cho can bo CNV theo luwong san pham, lwong khoan,
lwong thoi gian bang 76% tong quy luong.
+ Tién thudng trong lwong bang 12% téng quy luong.
+ Quy du phong cho nim sau tbi da khong quéa 12% tong quy luong.
Két thic nam thuc hién cong ty s& can doi va phan phéi (gbc + 1ai) quy luong
du phong nim trude va ndm thuc hién cho nguoi lao dong theo lwong cap bac.
2.2.2. Hé thong chikng tir va tai khoan sir dung
2.2.2.1. Hé théng chieng tir

Cong ty st dung hé théng chieng tir ké toan dya theo biéu mau ma B tai chinh
da quy dinh san:

- Bang cham cdng: La chiing tir ban dau quan trong nhat dé hach toan thoi gian lao
dong trong cong ty.

- Giay nghi 6m: Khi nguoi lao dong 6m dau, thai san, tai nan lao dong dén bénh
vién duoc bac sy chuyén khoa kham va diéu tri... thi phai c6 phiéu xac nhan do
bénh vién, co sé'y té cap dé vé nop cho phong té chirc hanh chinh.

- Bang thanh toan BHXH: Cian c& vao gidy chang nhan nghi 6m cua ngudi lao
dong, can bo tién luong 1ap bang thanh toan tién BHXH phai tra cho ngudi lao
dong.

- Bién ban ngung viéc, 1am thém gio: Poi voi cac truong hop lam thém gio hay
ngung Vviéc xay ra do bat ci nguyén nhan gi déu phai dugc phan anh vao bién ban
ngung viéc, bién ban 1am thém gio. Ching tir d6 ghi vao bang chdam cbng theo
nhiing ky hiéu quy dinh.
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- Phiéu xac nhan cong viéc hoan thanh: Phiéu nay do nguoi nhan viéc lap, phai c6
day du chir ky cia ngudi giao viéc, ngudi nhan viée, ngudi kiém tra chat luong san
phdm va ngudi duyét. Phiéu duoc chuyén cho ké toan tién luong dé tinh lwong ap
dung cho hinh thic tra lwong theo san pham.

- Bang tinh lwong: Tir bang cham cdng, can bo tién lwong kiém tra va 1ap bang tinh
cho ting bo phan, ghi s6 theo dbi chi tiét tién luong cho phong ké toan chi tra tién
luong cho nguoi lao dong. Bang tinh lwong duoc lap thanh 3 ban

+ 1 ban luu & phong T chirc hanh chinh

+ 1 ban luu & phong ké toan

+ 1 ban lam chang tir goc dé 1ap Béo céo tai chinh

- Phiéu chi: Tir cac chang tir lién quan dén viéc chi tra tién nhu bang tinh luong,
lam thém gio, bang thanh toan BHXH... da dugc ban gidam ddc duyét, ké toan tién
hanh viét phiéu chi dé chi tra cho cac can b, CNV.

B0 phén, don vi Bang chidm cong
- v
T6 chtrc hanh chinh > Xét duyét
Phong ké toan > F ¥ -
Keé toan tién luong tinh

luong, 1ap bang thanh toan

K¢é toan truong tién luong
v
Gidam doc »| Kiém tra, x4c nhan, ky duyét
v
Thu quy > Xem x¢&t, duyét
\ A ’ +
Phong k¢ todn Thanh toan luong cho nguoi
l lao dong
Luu ching tir > Lap bang phan bo qtiér,l luong
va BHXH, ghi s6 ké toan

So d0 2.6. Quy trinh luan chuyén chirng tir hach toan ké toan tién lwong tai
Cong ty
2.2.2.2. Tai khodn s dung
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- TK 334 “Phai tra CNV”: dung dé phan &nh cac khoan thanh toan véi CNV cua
Cong ty vé tién luong, tién cong, phu cdp, BHXH, tién thuong va cac khoan khac
thudc vé thu nhap cua ho.
TK 334 duoc chi tiét thanh:
+ 33411: Ivong thoi gian
+33412: luong san pham
+ 33413: BHXH phai tra CNV
+ 33414: tién 4n ca
+ 33415: tién phu cap
+ 33416: tién thuong
- TK 622 “Chi phi nhan cong truc tiép”: dung dé phan anh tién luong va cac khoan
trich theo lwong phai tra cho nguoi lao dong truc tiép san xuat san pham, dich vu.
TK 622 dugc chi tiét thanh:
+ 6221: chi phi nhan cong tryc tiép Xi nghiép 1
+ 6222: chi phi nhan cong tryc tiép Xi nghiép 2
+ 6223: chi phi nhan cong tryc tiép Xi nghiép 3
+ 6224: BHXH, BHYT, BHTN, KPCD (phan tich vao chi phi)
- TK 6271 “Chi phi nhan vién phan xuéng”: ding dé phan anh tién luong va cac
khoan trich theo lwong ctia nhan vién phan xudng.
TK 6271 duoc chi tiét thanh:
+ 62711: luong, thu nhap khac
+62712: BHXH, BHYT, BHTN, KPCD (phan tich vao chi phi)
- TK 6411 “Chi phi nhan vién ban hang”: dung dé phan anh chi phi vé tién luong va
cac khoan trich theo lrong ctia nhan vién ban hang.
TK 6411 duoc chi tiét thanh:
+ 64111: luong, thu nhap khac
+64112: BHXH, BHYT, BHTN, KPCD (phén tich vao chi phi)
Ngoai ra ké toan con sir dung mot so tai khoan khac co6 lién quan trong qua
trinh hach toan nhuw tai khoan 111, 338...
2.2.3. Hach toan sé lwong, thoi gian va két qua lao déng
2.2.3.1. Hach toan sé lwong lao déng
Viéc xac dinh nhu ciu lao dong nham dam bao cho Coéng ty co dugc dung
nguoi ding viée, vao dung thoi diém can thiét va ddi phd linh hoat vai su thay doi
cua thi truong 13 mot van dé quan trong.
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e DA4i vé6i cong nhan tryc tiép san xuat: Dé hoan thanh chi tiéu da dé ra, Cong
ty thuong xuyén tuyén chon thém céng nhan. S6 céng nhan nay s& duoc
cong ty day nghé mi&n phi véi thoi gian hoc nghé phu thudc vao trinh d6 cua
mdi cong nhan va phu thuoc vao timg cong doan. Bén canh do, cong ty
thuong xuyén to chic thi dé nang cao tay nghé, bac tho cho cong nhan va dé
cling 13 hinh thirc nang tién lwong cho nhitng cong nhan 1am viéc 1au nam c6
kinh nghiém va trinh do.

e Dbi v6i nhan vién quan 1y: thudng nam trong danh sach lao dong thudc bién
ché cong ty. S luong nhan vién thuong khéng bién dong trir nhitng truong
hop chuyén cdng tac, tai nan, 6m dau...Khi do, cong ty s& tuyén nhan vién
khac c6 du trinh do thay thé vi tri con trong do.

S6 lugng lao dong cua cong ty do vin phong cong ty quan ly. Dé theo ddi su
bién dong sb lugng lao dong, cdng ty st dung s6 “Danh sach lao dong cong ty cb
phan may An Nhon”. Viéc ghi chép sé liéu vao danh sach duoc giao cho can bo vin
phong cong ty. Mdi khi c6 sy thay ddi vé sb lwong lao dong nhu: tuyén dung thém
cdng nhan san xuat, can bo vé huu, can b vé nghi mat sirc, céng nhan bi budc thoi
viéc,...nguoi dugc giao nhiém vu theo doi “Danh sach lao dong toan cong ty” s€
phai ghi chép day du, chi tiét nhitng thay d6i d6. Can cir dé ghi vao danh sach chinh
la nhitng hop dong lao dong, cac quyét dinh huu tri, quyét dinh budc théi viéc, ...

Béang 2.5. Danh sach lao ddng cong ty cé6 phan may An Nhon

] M4 nhan R Chiéc | BDiachi | S6 dign thoai | Ghi
STT Ho tén N Ngay sinh ) i ’ i
vién vu thwong tru lién lac cha
1 Nguyén Thi | ANC001 10/05/1965 | TGB | Nhon An— | 0913486355
Thanh Binh DPinh
2 Phan Thanh | ANC002 26/11/1970 | P. TGP | Nhon Phuc | 01686432511
Nhan — Binh Dinh
3 Ngb Van ANCO003 15/08/1975 | TP TP.Quy 01676523446
Ninh Nhon
4 Nguyén ANCO004 22/10/1980 | CN Nhon Hung | 01226485623
Van Chi — Binh Dinh
982 | Tran Tinh ANC1500982 | 30/06/1995 | CN Thi tran 0942336845
Binh DPinh
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2.2.3.2. Hach toan thoi gian lao dong
- Hang ngay, can bo CNV déu phai 1am viéc theo dung quy dinh cua cong ty:
+ Sé&ng: tir 7h dén 11h
+ Chiéu: tir 13h dén 17h
- Khi ra vao cong, cong nhan déu dugc ddi bao vé ghi nhan vao sb theo dbi.
- Khi ¢6 nhiing truong hop dot xuat phai di vé som hay phai di cong tac thi can bo
CNV phai xin gidy ra cong tai phong Hanh chinh va xuét trinh cho doi bao vé.
- T4 truéng cua td sau khi nhan duoc 1énh san xuat, phiéu giao viéc cua phong Ké
hoach chuyén xudng thi 1ap tic tién hanh cong viéc. Hang ngay, cac to trueang phai
ghi nhan truc tiép ngay céng cua tirng céng nhan truc thuoc bo phan caa minh quan
ly vao Bang cham cdng (mdi ngay 2 lan vao dau gid sang va cudi gio chiéu).
- Hang ngay c6 nhan vién thong ké cia vian phong cong ty (phong Hanh chinh)
xudng tan phan xuéng dé kiém tra va d6i chiéu dé 1am co so tinh luong. Pong thoi
can cr vao Bang cham cdng, Phiéu giao nhan cdng viéc, Hop ddng giao khoan,
Phiéu xac nhan cong viéc hoan thanh thuc té tai cac phin xudng dé 1am co s xét
duyét khen thudng vao cudi thang, cudi quy, cudi nam.
2.2.3.3. Hach toan két qud lao dgng

Hang ngay, cac to truong cin ctr vao phiéu giao cong viéc hoic lénh san xuat
xac dinh rd noi dung cdng viéc, chat lwong cong viéc, thoi gian hoan thanh céng
viéc dé chuyén sang bo phan kiém tra chat luong hoan thanh (KCS — HT) duyét.
Khi hoan thanh cdng viéc, cac t6 truang bdo céo va nop phiéu giao viéc, 1énh san
Xuit, bang cham cong vé phong ké toan. Tai phong ké toan, ké toan tién luong s&
tong hop céc chiing tir d6 dé 1am co so tinh lwong cho tirng cdng nhan, thanh toan
lwong cho ho va 1am co s& dé phan b vao chi phi.

Trich [3, 44 — 49]

2.2.4. Thuc trang ké toan tién lwong va cac khoan trich theo lrong tai Cong ty
C6 phan may An Nhon
S6 ligu trinh bay duogc Iy tir thang 10 nam 2015 tir phong té chac hanh chinh va
phong ké toan cua cong ty.
2.2.4.1. Péi Véi bé phdn gian tiép tinh lwong theo thoi gian

Tién luong theo thoi gian ap dung ddi véi ngudi 1am cong tac quan ly, chuyén
mon, k¥ thuat, nghiép vu.

Déi v6i bo phan vin phong, quan 1y phan xuong cong ty, trén co sé thong qua
ban giam dbc da ap dung hinh thic tién luong theo thoi gian. Hinh thic tién luong
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theo thoi gian 1 s tién cdng ty phai tra cho nguoi lao dong cin ctr vao thoi gian
lam viéc, cp bac cong viéc va thang luong cua nguoi lao dong. Tién luong theo
thoi gian c6 thé tinh theo gid, theo ngay, theo thang hoic theo khung thoi gian khéc
do cbng ty théa thuan véi nguoi lao dong.

Mikc lwong toi thiéu

Lwong thoi gian = Hé s lwong x ’6 x Ngay cong thuc té
Mt lwong tdi thiéu dugc quy dinh tly thoi diém va don gia tién luong duoc
duyét cua doanh nghiép. Murc ap dung hién tai la 1.150.0004
Bang 2.6. Hé s6 lwong

STT | Chitc danh SNNB Hé s6 lwong
1 Tong giam doc 3 2,96 —5.36
2 Pho tong giam doc 3 2,96 — 4,99
3 Ké toan truong 3 2,96 — 4,76
4 K¢é toan vién

- Hé dai hoc 3 2,34 — 4,98

- Hé cao dang 3 2,10 —4,89

- Hé trung cap 2 1,86 — 4,06
5 Truéng phong va giam doc xi nghiép | 3 2,34 4,98
6 Thu kho 2 1,93 -3,39
7 Lai xe 2 2,18 - 3,33
8 Bao vé 2 1,65-3,13
9 Cong nhan san xuat 2 1,00 — 2,98

SNNB: s6 nam dé xét nang bac luong thudng xuyén
Hé s6 luong dugc ning 18n theo tham nién lao dong:
+ Tong giam ddc: 0,4/14n
+ Pho tong giam déc: 0,4/1an
+ Ké toan trudng, truong phong: 0,33/1an
+ K& toan vién: hé dai hoc 0,33/1an, hé cao dang 0,31/1an, hé trung cap 0,2/14n
+ Thu kho , 14i xe: 0,2/1an
+ Bao vé: 0,28/1an
Céc khoan phu cap gom: phu cap chtc vy (c6 hé sb), cac khoan phu cap khac

(xang xe, an trua,...)
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Tién phu cip = Lwong co ban x hé sé6 phu cap chirc vu
(Luong co ban = hé s6 luong x murc lwong ti thiéu)
Trong do:
Téng giam dbc: 0,3; pho tong giam dde: 0,2; truong phong: 0,1
Tong lwong = Lwong thoi gian + Cac khoan phu cap
Lwong thuc nhan = Téng lwong — Céac khoan khau trir va trich theo lwong
Theo quy dinh hién hanh, nhitng ngay nghi di hop céng nhan vién hudéng 100%
lwong cap bac; nhitng ngay nghi 6m, nghi chita bénh, tai nan lao dong cong nhan
huong trg cap BHXH 75%.
Vi du: Tinh luong thang 10/2015 cho ban giam dc gom:
- Ba Nguyén Thi Thanh (TGP): luong tdi thiéu theo quy dinh 13 1.150.000d; hé sb
luong 5,14; sb ngay cong di 1am 13 27 ngay.
— Sb tién lwong thang cua ba Nguyén Thi Thanh:
Luong thoi gian = 5,14 x (1.150.000/26) x 27 = 6.138.3464
Tién phu cap chicc vu TGP = 5,14 x 1.150.000 x 0,3 = 1.773.300d
Trong thang ba Thanh ¢6 phu cap an ca la: 450.000d
Téng lvong = 6.138.346 + 1.773.300 + 450.000 = 8.361.6464
Cac khoan giam trir vao luong theo ti 1€ quy dinh:
+ BHXH = luong co ban x ty I¢ trich BHXH
= (5,14 x 1.150.000 ) x 8% = 5.911.000 x 8% = 472.880d
+BHYT = luong co ban x ti 1€ trich BHYT
= 5.911.000 x 1,5% = 88.665d
+ BHTN = luong co ban x ti 1€ trich BHTN
=5.911.000 x 1% =59.110d
Luong thuc nhan = Tong lwong — Tong cac khoan giam trir theo ti 18 quy dinh
=8.361.646 — 620.655 = 7.740.991d
Pbi vai cac nhan vién khéac trong bo phan van phong “Tién luong va cac khoan
trich theo Iwong” dugc tinh twong tu.
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BANG CHAM CONG
Thang 10 nam 2015

Ngay trong thang Quy ra cong
STT Ho va tén Chirc ngg ngg Nghi
i vu 2 |3 |45 ]6 7|8 9]10 30 | 31 ) ) khong
huéng | huong lrong
lwong | BHXH
A B C 1 2 3 4 5 6 7 8 9 10 30 |31 |32 33 34
1 Nguyén Thi Thanh TGP + |+ [+ [CN[+ [+ [+ [+ [+ |+ + |+ |27
2 Phan Thanh Nhan P.TGDb |+ + + CN | + + + + O |+ + + |25 1
3 Nguyén Thi Van TP + |+ [+ [CN[+ [+ [+ [+ [+ |+ + |+ |26
4 Ng6 Van Tai NV + + + CN|O + + + + + + + 23 3
5 Pham Thi Ha NV + + + CN | + + + + + + + + |27
6 Mai Thi Nhu NV + + + CN | + + + + + + + + |26
Tong 155 |4
Binh DPinh, ngay 31 thang 10 nam 2015
Ngudi cham cong Phu trach bd phén Ngudi duyét
(dd ky) (da ky) (@ ky)
Ghi chu:
Luong thoi gian: + Om, diéu dudng: O
Thai san: TS Tainan: T
Chunhat : CN Nghi khong luong : R

Hoi nghi, hoc : H

Nghi bu: B
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BANG THANH TOAN TIEN LUONG
Thang 10 nam 2015

Tién lwong va thu nhap nhan dugc Cac khoan phai nop
S ~ .« | Luongco Luong thyc té Tién ,
T | Hovatén EIZEO ban S wong phu | s | ope luToim gg?l BHXH | BHYT | BHTN | Téng | Téngnhan
T & > | Mic luong | cap tréch g cong e (8%) (1,5%) (1%) coéng
cong nhiém
1 | Nguyén Thi | 5,14 5.911.000 27 6.138.346 1.773.300 | 450.000 8.361.646 3.000.000 472.880 88.665 59.110 | 620.655 4.740.991
Thanh
2 | Phan Thanh | 4,74 5.451.000 25 5.241.346 1.090.200 | 450.000 6.781.546 3.000.000 436.080 81.765 54510 | 572.355 3.209.191
Nhén
3 | Nguyén Thi | 3,33 3.829.500 26 3.829.500 382.950 450.000 4.662.450 1.000.000 306.360 57.443 38.295 | 402.098 3.260.352
Van
4 | Ngd Vian| 234 2.691.000 23 2.380.500 450.000 2.830.500 1.000.000 215.280 40.365 26.910 | 282.555 1.547.945
Tai
5 | Pham Thi| 2,34 2.691.000 27 2.794.500 450.000 3.244.500 1.000.000 215.280 40.365 26.910 | 282.555 1.961.945
Ha
6 | Mai Thi | 1,86 2.139.000 26 2.139.000 450.000 2.589.000 1.000.000 171.120 32.085 21.390 | 224.595 1.364.405
Nhu
Téng 22.712.500 | 154 22.523.192 | 3.246.450 | 2.700.000 | 28.469.642 | 10.000.000 | 1.817.000 | 340.688 | 227.125 | 2.384.713 | 16.084.929
Binh DPinh, ngay 31 thang 10 ndm 2015
Nguoi 1ap biéu Phu trach bo phan Ké toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)
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“Bang thanh toan tién luong” dung dé theo ddi tinh hinh thanh toan lwong va
cac khoan phu cép cho ngudi lao dong, qua d6 lam can ct dé kiém tra, thdng ké vé
lao d6ng tién luong.

Ngay cdng ché d6 binh quan trong thang 1a 26 ngay, muc tinh #n ca 1a
450.000d/thang (dam bao ngay cong tir 20 ngay tro 1én), dudi miac 20 ngay cong,
tién an ca sé 1a 410.000d/thang.
2.2.4.2. Péi Véi bé phdn truec tiép san xudt trd lwong theo san pham

Hinh thie tién lwong ndy Cong ty ap dung tinh cho bd phan truc tiép san xuét
san pham nham nang cao sé luong, chat luong, ning suat, hiéu qua hoat dong san
Xuit kinh doanh, nang cao doi séng ngudi lao dong.

La sd tién luong phai tra cho ngudi lao dong tinh cin ctr VAo san pham san xuat
trong ky va don gia tién lwong cho 1 don vi san pham.

Viéc tinh lwong cho cac san pham hoan thanh 1a khac nhau, tly theo murc do
kho dé cua mdi loai san pham nhan lam.

Tién luong cta cdng nhan truc tiép san xuat tai cac xi nghiép dugc tinh nhu

sau. . S6 lwgng san phim cr iR
Tién lwong cia  Hreng san p Don gia tién lwong
X A a = ma cong nhan thue « , &i cone d
moi cong nhan hien cua moi cong doan

Dua vao mirc 46 kho dé ctia mdi cong viéc, cac nha 1ap ké hoach thiét ké san
phdm di dua ra don gia twong dbi cho mdi loai san pham cua timg cong doan, phu
thudc vao 3 yéu to: thoi gian san xuit 1 cong doan, mic d6 phirc tap caa cong doan,
tay nghé cong nhan, cong nhin nao 1am coéng doan do thi s& duoc nhan tién luong
cta cong doan d6. Tay nghé cdng nhan diwra vao mirc do phic tap cua cong doan xép
bac nhu: bac 1, bac 2, bac 3.

Trong quy trinh san xuat cé rat nhiéu cong doan, bao gom:

e Cong doan chia cat gom: trai vai, cat (cat pha, cat tinh, cat tho), danh s, ui
ép, boc tap va phdi kién.

e Cong doan rap néi: ui hoan chinh, may chi tiét, lap rap. Bao gom cac duong
lien két may, cong nghé ép dan, cong nghé han, cong nghé dap khuy.

e Cong doan tao dang: nhiét am dinh hinh, ép tao dang

e Cong doan hoan tat: tay, i, bao géi, dong kién

Vi du: Trong thang 10/2015 c¢6 don hang Ao jacket. Pon gia cho mdi cong doan

hoan thanh duogc tinh nhu sau:
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vi: Cong ty C6 phan may An Nhon

Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

BANG KE PON GIA SAN PHAM, CONG VIEC HOAN

THANH
Hé sé cap bac cdng viéc:
Bac 1 = 2.5 d6ng/gidy
Bac 2 = 2.7 d6ng/gidy
Bac 3 = 2.9 dong/gidy
STT CONG DOAN B TG | PG
CVv
Cit
1 Trai vai 2 60 162
2 Got Ion nep 4o 1 20 50
3 Diéu mi nep d& + gan so 16 2 55 | 150
4 Lay dau bo tay + got 1 23 | 60
5 Lay dau bo lai + got 1 25 |65
6 Cit bo thun tay 1 7 20
7 | Catbo thun lai 1 |7 |20
8 L4y dau + chap+ diéu ké mi nep tay vao bo thun 2 133 | 360
9 L4y dau TP mé nén chinh + day cau 1 52 |130
10 | Lay dau s6ng non chinh 1 27 |70
11 | Ep seam dudng didu séng non + ép lan 2: day cau nén | 2 93 | 250
+ gia cb day cau
12 | Lay dau khoa day cau non + cat + 16n non hoan chinh | 2 32 |85
13 | Lay dau TP ve (2 — LD 2 mat) 1 35 |90
14 | Boéng bo tui 2 37 1100
15 | Xén canh tai 2 30 |80
16 | Ep seam tGi TT (hd trg seam TY268 13% = 15d) 2 50 |135
17 | Ep seam dudng tra tay + lan 2 ép day ciu vai + giaco | 2 124 | 335
day cau
18 | Ep suon tay + gia co nga tu nach 2 170 | 460
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19 | Ep do TS, ho tro seam TY268 14% = 10d 27 |75
20 | X6, do, cat day tape dan dau day kéo 3 7
21 | Ep seam dudng tra nén + gia cb day cau 60 |160
Rap ndi
22 | May lugc nh@n ma vach + nhan co 2 15 |40
23 | Xo + dinh day dan kéo vao day kéo nep 2 20 |55
24 | X6 + lay dau thun bo tay 1 13 |35
25 | X6 + lay dau thun bo lai 1 17 |45
26 | May boc thun lai + khda dan thun 2 dau 2 85 |230
27 | Diéu thun tay (moc xich 3 kim) 2 55 | 150
28 | May chap s6ng non chinh (2 s6ng) 2 103 | 280
29 | Diéu dudng chap nén song chinh 2 89 | 240
30 | Maychapvevao l6tTT 2 82 |220
31 | Vit so duong chap ve vao TT 16t 2 52 | 140
32 | Diéu mi duong chap ve 2 63 |170
33 | Lay dauvitrigannhan I6t TT 1 10 |25
34 | Maygiannhdnvao TT 2 30 |80
35 | Vat so chap vai con 2 30 |80
36 | Vatso tra tay + kieém tra ty Ié 16t tay (20d) 2 90 | 245
37 | May dinh hinh khung tui 2 185 | 500
38 | Bam mo thi + khoa ludi ga + diéu miéng tai hoan 3 287 | 830
chinh

39 | Khoa dau bao tui + got tay dau bao ti 2 45 | 120
40 | May xoay 6t tdi + gan day cau 2 80 |215
41 | May chap vai con 2 55 | 150
42 | Diéu duong chap vai con 2 49 130
43 | May chap vong nach + bam nha 2 173 | 465
44 | Diéu duong chap vong nach 2 157 | 425
45 | Ui nep d& sau khi tra day kéo 1 7 20
46 | Ui non trudc va sau khi ép seam 1 43 | 110
47 | Ui lép chinh 1 85 | 215
48 | Ui 4o thanh pham + thao gai day kéo + ui vanh nén 2 120 | 325

hoan chinh
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Tao dang
49 | V& TP vanh nén trong 1 40 | 100
50 | Chap vanh nén trong vao non 16t 2 55 | 150
51 | Chap vanh nén trong vao non chinh 2 111 | 300
52 | Diéu thanh pham (day kéo + dau bo + duong tra bo 3 293 | 850
vao 4o chinh + vanh non)
53 | Diéu vanh nén duong 2 + LD ddi xtng 2 dau cb 2 97 |260
54 | Pha day kéo nep 1 5 15
Hoan tat
55 | Lon 4o + cat chi sach trong 16t + cit day cau hoan 1 103 | 260
chinh
56 | Tay hang hoan chinh 1 23 |60
57 | Pong gbi + cham bui + cat vai so 16 hoan chinh 2 103 | 280
58 | Pong thung hoan chinh (van chuyén hang + thing +ra | 1 40 | 100
kim + ghi sb thing)

Binh Pinh, ngay 31 thang 10 ndm 2015

Nguoi duyét Giam déc
(ky, ho tén) (ky, ho tén)
Chu thich:
-STT 56 thir tu
- CBCV : cap bac cong viéc
-TG : thoi gian
-bG : don gia

Néu nhu coéng nhén ting ca thi don gia tién luong cua mdi cong doan sé& ting 1én
nhu sau:

e Vao ngay thuong, tién luong bang 150%

e Vo ngay nghi hang tuan, tién lwong bang 200%

e Vao ngay 18, ngay nghi c6 hudng luong, tién luwong bang 300%

Hang thang tai phan xuong thuc hién may nhiéu ma hang, mdi ma hang cé quy
trinh may voi s6 cong doan it hoic nhiéu. Bén ky tinh lwong, san lwong may cua
ting nguoi phai dugc xac nhan hang ngay vao to khai cong doan. Can ctr vao bang
ké khai cong doan lap riéng cho tirng ma hang do t6 truong ghi nhan, bang cham
cong, ké toan tién lwong tinh ra luong cho tirng cong nhan.

Tién lwong cua cac bo phan khac nhu sau:
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Tong tién lwong S6lwgngsan  ,  Don gid tién lwong
cua nhan vién phim hoan thanh bd phan

Bang 2.7. Pon gia tién lwong cho cac bo phan khac

STT Bo phan Don gia
1 T kiém hoa 1.960

2 T phuc vu 70

3 Quan Iy 2.306

Nhu vay hién nay Cong ty dang tién hanh tra lvong cho cong nhan tryuc tiép san
Xuit theo hinh thtc tra lvong theo san pham (céng doan), huong theo thanh qua lao
dong. Con tién luong cua nhan vién quan 1y phan xwéng, nhan vién & to kiém hoa,
t6 phuc vu thi dugc tinh dua vao sé lwong san pham hoan thanh va don gia cua ting
bo phan. Pon gia nay dugc ké toan tong hop tinh toan cho ting bo phan (dua vao
trach nhiém, khéi lwong va cong viéc cua tirng bo phan).

+ Nhan vién quan 1y phan xuoéng thuc hién cac cong viéc: lap ké hoach, t6 chuc,
quan ly, Kiém soét san xuat.

+ Nhan vién ¢ t6 kiém hda chuyén kiém tra san pham ¢ mdi cong doan va dém sb
lwgng hang hoa bo vao thung dé mang di giao cho khach hang.

+ Nhan vién phuc vu quét don phan xudng, vin phong, chuan bi ban ghé khi c6 hoi
nghi...

Ngoai ra tién lwong nhan vién quan 1y phan xudng con duoc tinh nhu sau:

Tong tién lwong ciia Tong hrong ciia
nhan vién quan ly = cong nhan truc x Ty 1€ %
phin xudéng tiép san xuat

Ty 18 % nay thuong 1a 10%. Theo cach nay tong tién luong caa nhan vién quan
ly phu thudc vao tong tién lwong cua cdng nhan tryc tiép san xuat trong thang. Cach
tinh nay phi hop vi khi tong tién lwong cta nhan vién san xuat ting 1én, ciing dong
nghia vai s6 lwong san pham san xuat ting 1én, dan dén cong viéc lap ké hoach, t6
chac va gidm sét s& nhiéu hon thi tién luong cta nhan vién quan 1y ciing phai ting
Ién. Vi vay, cach tinh nay 1a hop ly.

Tong hrong ciia nhin vién
Luong cua mot quan ly phan xuéng
nhan vién quin
ly phian xuéng

Tong s6 nhan vién quan ly phin xuéng
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Pon vi: Cong ty C6 phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

PHIEU GIAO VIEC

Ho va tén nguoi giao viéc: Nguyén Thi Bay
Chtrc vu: Giam dbc xi nghiép 1

Ngay, gio giao viéc: 9h sang ngay 1/10/2015
Ho va tén nhirng nguoi nhan viéc:

A. Nguaoi chiu trach nhiém chinh:

Ho va tén: Nguyén Thi Ha

Chtrc vu: Quan 1y phan xuong

B. Phéi hop:

1. Ho VA tBn: Tran Van SOM......occcevevevveenennn. Chirc vu: ¢éng nhan
2. Hovatén: LE Thi NNi ccovcveiiiiiiiiiee e, Charc vu: cong nhan
3. HoVAtEN: LENA coeeevvieeccieece e, Chuc vu: cong nhan
20. Ho va tén: Tran HO&i.....ovovveeeeeveeeeeeeenn, Chtrc vu: cong nhan

C. Cong viéc:

Tén cdng viéc: rap ndi cac bo phan, tao dang, may thanh san pham hoan chinh.

Noi dung yéu cau: theo dung k¥ thuat, hinh dang, chat luong san pham di giao.
Binh Pinh, ngay 1 thang 10 ndm 2015

Nguwdi giao viéc Ngwoi chiu trach nhiém nhan
Viéc
(ky, ho tén) (ky, ho tén)

Sau khi nhan duoc Phiéu giao viéc, quan 1y phan xuong trién khai cong viéc
cho céc t6 trudng cac cong doan trong xi nghiép. T6 truéng chiu trach nhiém giam
st, theo doi dya trén Bang chdm cong dé xét tién thuong chuyén can, dong thoi
theo ddi s6 lugng san pham cia mdi cong nhan 1am ra trong thang. Hang ngay, 1ap
Phiéu xac nhan cong viéc hoan thanh.
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Pon vi: Cong ty Co phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

PHIEU XAC NHAN SAN PHAM, CONG VIEC HOAN

THANH
Ngay 10 thang 10 nam 2015

Ho va tén: Lé Na
Ma& nhan vién: ANC150025
Bo6 phan: Xi nghiép 1 — T6 tao dang
Cong doan: Tao déang
Donvi| S6 | Ghi
STT Tén thao tac, cong doan i i
tinh lugng | cha
1 Tao dang cho san pham hoan chinh Cai 100
Cong 100
Binh Dinh, ngay 10 thang 10 nam 2015
Tha kho To trudng Nguwoi nhan viéc
(ky, ho tén) (ky, ho tén) (ky, ho tén)

Cubi thang, nhan vién quan 1y phan xuéng tap hop cac Phiéu xac nhan san
pham hoan thanh trong mot thang cua cac cong nhan vién san xuat san pham dé lap
Bang xac nhan tong san pham céng viéc hoan thanh trong mot thang cua tiring cong
nhan.

Sau d6 1ap Bang x&c nhan san pham, cng viéc hoan thanh caa ca td san xuat.

Viéc luan chuyén ching tir nhu trén duoc 1am twong tu cho cac td khac.
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Pon vi: Cong ty C6 phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

BANG XAC NHAN TONG SAN PHAM, CONG VIEC HOAN

THANH

Thang 10 nam 2015

Ho va tén: Lé Na
Ma nhan vién: ANC1500255
B phan: Xi nghiép 1 — T6 tao dang
Cong doan: Tao dang
STT | Ngay thang | Tén thao tac, cong doan PVT | S6 lweng | Ghi chi
1 01/10/2015 | Tao dang cho san pham hoan chinh | Céi 84
2 02/10/2015 -nt- Cai 70
3 03/10/2015 -nt- Cai 80
4 04/10/2015 -nt- Cai 90
5 05/10/2015 -nt- Cai 72
6 06/10/2015 -nt- Cai 98
7 07/10/2015 -nt- Cai 96
8 10/10/2015 -nt- Cai 100
9 11/10/2015 -nt- Cai 86
10 12/10/2015 -nt- Cai 93
11 14/10/2015 -nt- Cai 92
12 18/10/2015 -nt- Cai 82
13 20/10/2015 -nt- Cai 84
14 22/10/2015 -nt- Cai 79
15 25/10/2015 -nt- Cai 96
16 28/10/2015 -nt- Cai 98
17 31/10/2015 -nt- Cai 100
Céng cudi thang 1500
Binh Dinh, ngay 31 thdng 10 nam 2015
C6ng nhan san xuét T6 truéng Ngudi 1ap
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty C6 phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

BANG XAC NHAN SAN PHAM, CONG VIEC HOAN

THANH
T: Tao dang
Thang 10 nam 2015
STT | Ho va tén S6 lwong hoan thanh | Sé lwong dé dang
1 | Tran Van Son 1.496 15
2 Lé Thi Nhi 1.503 25
3 Lé Na 1.500 20
4 Tran Van Buc 1.498 8
5 Mai Van Thanh 1.620 12
6 Nguyén Vin Phuong 983 16
7 Trinh Van buc 876 19
8 La Van Chinh 1.325
9 Nguyén Son Tung 644
10 | b6 Vin Nam 1.125 21
11 | Nguyén Van Minh 879 28
12 | Tran Pinh Chién 1.326 32
13 | Vil Thi Tuyét 986 29
14 | Hoang Thi Lan Huong | 763 11
15 | Nguyén Thi Nhu Mai 579 13
16 | Hoang Thi Phuong 1.405 25
17 | Nguyén Thu Huong 802 16
18 | Vo6 Van Diing 1.156 12
19 | Pinh Yén 1.405 10
20 | Tran Hoai 905 9
cong 22.776 334
Binh Pinh, ngay 31 thang 10 ndm 2015
Quan ly phan xwéng Thi kho Nguwaoi 1ap

(ky, ho tén) (ky, ho tén) (ky, ho tén)
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* Tinh lwong san pham trong thang 10 cho c6ng nhan L& Na:
- Sb lugng san pham hoan thanh: 1.500 san pham
- Tong cong don gia trong cac cong doan chi tiét (dua vao Bang ké don gia cong
viéc, san pham hoan thanh cua céng ty):
100 + 150 + 300 + 850 + 260 + 15 = 1.675d/SP
— Luong thang cua L& Na = s6 luong san pham hoan thanh x don gia
=1.500 x 1.675=2.512.5004

Tién an ca: 450.000d; phu cap xing xe: 150.000d; thuong chuyén can: 100.000d
Tong lwong nhan duoc: 2.512.500 + 450.000 + 150.000 = 3.212.5004d
Dong thoi ké toan tinh va trich cac khoan giam trir theo ty 1¢ quy dinh:
BHXH = Luong co ban x ty I¢ trich BHXH = (1,36 x 1.150.000) x 8% = 125.1204
BHYT = Luong co ban x ty I¢ trich BHYT = (1.36 x 1.150.000) x 1,5% = 23.460d
BHTN = Luong co ban x ty I¢ trich BHTN = (1,36 x 1.150.000) x 1% = 15.640d
— Téng luong thuc nhan = 3.212.500 — (125.120 + 23.460 + 15.640) = 3.048.280d

C4c to trudong chdm cong déu dan cho mdi to vién. Dya vao Bang cham céng,
ké toan trich thuong chuyén can cho mdi nhan vién, déng thoi phan anh ly do nghi
viéc, nghi phép cia mdi cong nhan trong thang.

Tién thuong chuyén can cho cdng nhan tryc tiép san xuat véi muc dich khuyén
khich tinh than 1am viéc cham chi, can cu cua ho.
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Bd phan: Té6 tao dang
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BANG CHAM CONG
Thang 10 ndm 2015

Ngay trong thang __ Quyracdng
So SO .
'T Hovaten | Chicvy 1234 |5|6|7]|8|9]10 30 | 31 h"f’q”g cong kﬁgﬂg
udéng | huong lrong
luong | BHXH
A B C 1 2 3 4 5 6 7 8 9 10 30 |31 |32 33 34
1 Tran Van Son Cong nhan K K K |CN K K K K K K K K |26
2 Lé Thi Nhi Cong nhén K K |R CN | K K K K K K K K |25 1
3 Lé Na Congnhdn |K |K |K |CN|K |K |K |K |K |K K |K |26
18 Vo Van Ding | Congnhan | R R K |[CN|IK |[K |K |K |[K |K K |K |24 2
19 Dinh Yén Cong nhan K K K |CN K K K K K K K K |26
20 Tran Hoai Congnhdn |K |K |K |CN|K |K |K |K |K |K K |K |26
Tong 505 15
Binh DPinh, ngay 31 thang 10 nam 2015
Ngudi duyét Phu trach bd phan Nguwoi cham cong
(ky, ho tén) (ky, ho tén) (ky, ho tén)
Ghi chu:
Luong san pham: K Om, diéu dudng: O
Thai san: TS Tainan: T
Chu nhat: CN Nghi khong luong: R

Hoi nghi, hoc: H

Nghi bu: B




Pon vi: Cong ty Co phan may An Nhon
Bd phan: Xi nghiép 1 — T6 tao dang
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BANG THANH TOAN TIEN LUONG
Thang 10 nam 2015

. Tién luong va thu nhap nhan duoc Tam ting Céc khoan phai nop
o H¢ so Luong co - ; i R
STT Ho va tén , Luong thyc te Phu cap " ] luong dot BHXH BHYT BHTN . Tong nhan
luvong ban _ Tiénanca | Tongcong Tong cong
SP Mirc luong xang xe 1 (8%) (1,5%) (1%)
1 Tran  Van | 1,86 2.139.000 | 1.496 2.505.800 | 150.000 450.000 3.105.800 | 500.000 171.120 32.085 21.390 224.595 2.381.205
Son
L& Thi Nhi 1,86 2.139.000 | 1.503 2.517.525 | 150.000 450.000 3.117.525 | 500.000 171.120 32.085 21.390 224.595 2.392.930
Lé Na 1,36 1.564.000 | 1.500 2.512.500 | 150.000 450.000 3.112.500 | 500.000 125.120 23.460 15.640 164.220 2.448.280
18 Vo Van | 1,36 1.564.000 | 1.156 1.936.300 | 150.000 450.000 2.536.300 | 1.000.000 | 125.120 23.460 15.640 164.220 1.372.080
Diing
19 Dinh Yén 1,86 2.139.000 | 1.405 2.353.375 | 150.000 450.000 2.953.375 | 500.000 171.120 32.085 21.390 224.595 2.228.780
20 Tran Hoai 1,86 2.139.000 | 905 1.515.875 | 150.000 450.000 2.115.875 | 500.000 171.120 32.085 21.390 224.595 1.391.280
Téng cong 36.481.500 | 22.776 | 44.580.600 | 3.000.000 | 9.000.000 | 56.580.600 | 12.500.000 | 2.918.520 | 547.223 | 364.815 | 3.830.558 | 40.250.042

Nguoi 1ap biéu
(ky, ho tén)

Phu trach bg phan
(ky, ho tén)

K¢ toan truéng
(ky, ho tén)

Binh Dinh, ngay 31 thang 10 nam 2015

Giam déc
(ky, ho tén)




Pon vi: Cong ty Co6 phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

BANG TONG HQP TIEN LUONG
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Thang 10 nam 2015

(Bvt: Bong)
= ﬂ ] Céc khoan khau trir
STT Phong ban Luong coban | "UOng o | Ruongsan o TaMING T BAYT | BHTN Thy linh
gian pham dot 1 Cong
(8%) (1,5%) (1%)
1 T6 chic hanh chinh 22.712.500 28.469.642 28.469.642 | 10.000.000 | 1.817.000 340.688 227.125 2.384.813 16.084.829
2 Ké toan 18.982.500 19.526.300 19.526.300 8.000.000 1.518.600 284.738 189.825 1.993.163 9.533.137
3 Ky thuat cong nghé 25.482.600 26.355.000 26.335.000 | 12.000.000 | 2.038.608 382.239 254.826 2.675.673 11.659.327
4 Quan tri vat chat 12.169.400 14.055.600 14.055.600 5.000.000 973.552 182.541 121.694 1.277.787 7.777.813
5 K¢é hoach thi trudng 10.500.000 11.293.000 11.293.000 5.000.000 840.000 157.500 105.000 1.102.500 5.190.500
6 To cat 132.627.000 250.690.300 | 250.690.300 | 50.000.000 | 10.610.160 | 1.989.405 | 1.326.270 | 13.925.835 186.764.465
7 To rap noi 240.560.000 346.580.200 | 346.580.200 | 100.000.000 | 19.244.800 | 3.608.400 | 2.405.600 | 25.258.800 221.321.400
8 To tao dang 36.481.500 56.580.600 | 56.580.600 | 12.500.000 | 2.918.520 547.222 364.815 3.830.558 40.250.042
9 To hoan thanh 50.145.200 60.152.400 | 60.152.400 | 20.000.000 | 4.011.616 752.178 501.452 5.265.246 34.887.154
10 T6 bao vé 15.400.000 16.200.000 16.200.000 5.000.000 1.232.000 231.000 154.000 1.617.000 9.583.000
Téng cong 565.060.700 | 115.899.542 | 714.003.500 | 829.903.042 | 227.500.000 | 45.204.856 | 8.475.912 | 5.650.607 | 59.331.374 543.071.668
Binh Dinh, ngay 31 thang 10 nam 2015
Nguwoi 1ap Ké toan truéng
(ky, ho tén) (ky, ho tén)




Pon vi: Cong ty Co phian may An Nhon

Pja chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

67

Thang 10 nam 2015

STT Ghi C6 TK TK 334 — Phai tra ngudi lao dong TK 338 — Phai tra, phai nop khac
Déi twong L“‘g‘;ﬁ 0 Luon Céc khoan | Congco TK BHXH BHYT BHTN KPCD Cong c6 TK
str dung & khac 334 (18%) (3%) (1%) (2%) 338
Ghi Ng cac TK
1 TK 622 459.813.700 | 714.003.500 - 714003500 | 82.766.466 | 13.794.411 | 4.598.137 | 9.196.274 | 110.355.288
Cét 132.627.000 | 250.690.300 - 250.690.300 | 23.872.860 | 3.978.810 | 1.326.270 | 2.652.540 | 31.830.480
Rap néi 240.560.000 | 346.580.200 - 346.580.200 | 43.300.800 | 7.216.800 | 2.405.600 | 4.811.200 | 57.734.400
Tao dang 36.481.500 56.580.600 - 56.580.200 6.566.670 | 1.094.445 | 364.815 729.630 8.755.560
Hoan thanh 50.145.200 60.152.400 - 60.152.400 9.026.136 | 1.504.356 | 501.452 | 1.002.904 | 12.034.848
2 TK 627 37.652.000 40.410.600 - 40.410.600 6.777.360 | 1.129560 | 376.520 753.040 9.036.480
Ky thuat cong nghé 25.482.600 26.355.000 - 26.355.000 4586.868 | 764.478 254.826 509.652 6.115.824
Quan tri vat chat 12.169.400 14.055.600 - 14.055.600 2.190.492 | 365.082 121.694 243.388 2.920.656
3 TK 642 67.595.000 75.488.942 - 75488942 | 12.167.100 | 2.027.850 | 675950 | 1.351.900 | 16.222.800
T4 chirc hanh chinh 22.712.500 28.469.642 - 28.469.642 4.088.250 | 681.375 227.125 454.250 5.451.000
K& toan 18.982.500 19.526.300 - 19.526.300 3.416.850 | 569.475 189.825 379.650 4.555.800
K& hoach thi truong 10.500.000 11.293.000 - 11.293.000 1.890.000 | 315.000 105.000 210.000 2.520.000
T4 bao vé 15.400.000 16.200.000 - 16.200.000 2.772.000 | 462.000 154.000 308.000 3.696.000
Céng 565.060.700 | 829.903.042 - 829.903.042 | 101.710.926 | 16.951.821 | 5.650.607 | 11.301.214 | 135.614.568
Binh Dinh, ngay 31 thdng 10 nam 2015
Nguwai l1ap Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Cong ty C6 phan may An Nhon tra luong dot | cho CNV. Ty thudc vao mic
lwong co ban cua tirng ngudi ma ho ¢6 thé tmg luong theo nhu cau cua minh nhung
khong dugc qua mic luong co ban. Cuy thé trong thang 10 nim 2015 ¢ bang thanh

toan lurong tam tng Ky I nhu sau:

Pon vi: Cong ty C6 phin may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Dinh

BANG THANH TOAN LUONG POQT |
Théang 10 nam 2015
Bo6 phan: phong Ké hoach thi truong

STT Ho va tén Chwcdanh | Tam &ng lwong ky | | Ky nhan
1 Nguyén Thi Hoa Truéng phong 1.500.000
2 Lé Thu Ha Pho phong 1.000.000
3 Phi Anh Duong Nhan vién 650.000
4 Lai Viét Cuong Nhén vién 650.000
5 Vi Kim Hué Nhén vién 600.000
6 Duong Hong Trang | Nhan vién 600.000
Cong 5.000.000
Binh Dinh, ngay 5 thang 10 nam 2015
Ngudi 1ap biéu Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)

Trén day 1a vi du cho phong Ké hoach thi truong. Ké toan sé 1am tuong tu ddi
Vé6i cac phong ban con lai. Sau do, ké toan phu trach tién lwong s& tién hanh lap céc
chang tir nhan tién co lién quan va chuyén cho tha quy dé phat luong cho can bo
CNV.
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Pon vi: Cona tv Cé pha An Nho' (Ban hanh theo thong tu sb
n vl- £0ong ty L0 phan may An INhon 200/2014/TT — BTC, ngay

Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh 22/12/2014 ciia BTC)
GIAY PE NGHI THANH TOAN

T6i tén la: Nguyén Thi Van
B6 phan cong tac: phong ké toan
Dia chi: 71 — Nguyén Dinh Chiéu — Binh Dinh
Noi dung thanh toan: Thanh toén tién luong dot 1 thang 10/2015 cho can b CNV
Tong s6 tién 1a: 227.500.000 ddng
Bang chir: Hai tram hai bay triéu nim trim nghin dong.
Viy dé nghi Giam déc duyét cho thanh toan.
(Kém theo 5 ching tir goc)
Binh Dinh, ngay 5 thang 10 nam 2015

Ngudi dé nghi thanh toan Ké toan truéng Nguwoi duyét
(ky, ho tén) (ky, ho tén) (ky, ho tén)
Pon vi: Cong ty C6 phan may An Nhon MAusd 02-TT

Pia chi: 71 — Nguy&n Pinh Chiéu — Binh Pinh  (Ban hanh theo thong tu
: : s6 200/2014/TT - BTC)
Quyén: 10
PHIEU CHI
Ngay 5 thang 10 ndm 2015
Sb: 012
No TK 3341: 227.500.000
C6 TK 1111: 227.500.000
Ho va tén nguoi nhan tién: Nguyén Thi Van
B6 phan: Phong ké toan
Ly do chi: Thanh toan tién lwong dot 1 thang 10/2015 cho can bo CNV
S tién: 227.500.000 dong (Viét bang chir: Hai tram hai bay triéu nam trim nghin)
(Kém theo 5 ching tir gbc)
Binh DPinh, ngay 05 thang 10 ndm 2015
Di nhan du s6 tién (viét bang chit): Hai trim hai bay triéu nim tram nghin dong.
Giam doc  Ké toan trwéng Thiaquy Nguwoi lap phiéu  Nguwoi nhan tién
(ky, ho tén)  (ky, ho tén) (ky, ho tén)  (ky, ho tén) (ky, ho tén)
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Nhu d3 néi trén, cong ty cd phan may An Nhon tra lwvong thanh 2 dot trong thang.
Do d6, ngay 5 hang thang ké toan viét gidy dé nghi thanh toan luwong dot 1 cho
CNV. Cuébi thang, ké toan viét Gidy dé nghi thanh toan sé lwong con lai cho CNV.

Pon vi: Cong ty C6 phan may An Nhon (Ban hanh theo thong tu so
o o Ve 200/2014/TT — BTC, ngay
D!a Chl: 71 — Nguyen Pinh Chiéu — Binh D!nh 22/12/2014 cia BTC)

GIAY PE NGHI THANH TOAN

Toi tén la: Nguyén Thi Van
B phan cong tac: Phong ké toan
Dia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh
Noi dung thanh toan: thanh toan tién luong thang 10/2015 con lai cho can b CNV
Tong so tién 1a: 543.071.668 dong
Bang chir: Nam trdm bén muoi ba triéu khong trim bay muoi mét nghin sau trim
sau muoi tam dong
Viy dé nghi Giam déc duyét cho thanh toan.
(Kém theo 5 ching tir géc)
Binh Pinh, ngay 31 thang 10 ndm 2015

Ngudi dé nghi thanh toan Ké toan truéng Nguwoi duyét
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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.. ~A Z 1A Maus6 02-TT
Pon vi: Cong ty Co phan may An Nhon (Ban hanh theo thong tu

Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh s6 200/2014/TT - BTC)

Quyén: 10

PHIEU CHI
Ngay 31 thang 10 nam 2015
Sé: 025
Ng TK 3341: 543.071.668
CO6TK 1111:543.071.668
Ho va tén ngudi nhan tién: Nguyén Thi Van
B phan: Phong ké toan
Ly do chi: Thanh toan tién lwong thang 10/2015 con lai cho can bo CNV
S tién: 543.071.668 dong (Viét bang chir: Nam trim bon muoi ba triéu khong trim
bay muoi mbt nghin sau trim sau muoi tam dong)
(Kém theo 5 ching tir goc)
Binh Dinh, ngay 31 thang 10 nam 2015
D3 nhan du sb tién (viét bang chit): Nam trim bon muoi ba triéu khong traim bay
muoi mét nghin sau trim sau muoi tam dong.
Giam doc  Ké toan trwéng Thiquy Nguwoi lap phiéu  Ngwoi nhan tién
(ky, ho tén)  (ky, ho tén) (ky, ho tén)  (ky, ho tén) (ky, ho tén)

Phiéu chi dugc lap thanh 2 lién va chi sau khi c6 da chir ky ciia nguoi 1ap
phiéu, ké toan truong, thu trudong don vi, thit quy méi dugc xuat quy...Sau khi nhan
du s tién, nguoi nhan tién phai ghi rd s6 tién da nhan bang chix ky, ky tén va ghi rd
ho tén. Sau khi xuit quy, thi quy ciing phai ky tén va ghi rd ho tén vao phiéu chi.
Trinh tu luan chuyén phiéu chi nhu sau:

e Lién thtr nhét luu & noi 1ap phiéu
e Lién thir hai thu quy dung dé ghi s6 quy sau d6 chuyén cho ké toan cung Véi
chtng tir géc dé vao sb ké toan
Trong thang 10 nay, cong ty c6 thanh toéan tién thuong chuyén can cho nhiing
cdng nhan vién lam viéc day du, cham chi va dat nang suat trong quy Il
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Pon vi: Cong ty Co6 phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

BANG THANH TOAN TIEN THUONG CHUYEN CAN
Quy 3 nam 2015

Sb: 003

STT Ho va tén M4 nhan vién Chuc vu Sé tién Ky nhan Ghi chd

Lé Na ANC150025 Cong nhan 300.000

Nguyén Vin Son ANC150065 -nt- 200.000

P Van Hai ANC150072 -nt- 300.000
238 Nguyén Tu ANC1500679 -nt- 100.000
239 | Mai Thi Loan ANC1500682 -nt- 300.000
240 | T6 Ha Huy ANC1500778 -nt- 200.000

Cong 42.000.000

Tong so tien (Viét bang chir: Bon muoi hai triéu dong chan)
Binh Dinh, ngay 31 thdng 10 nam 2015
Ngudi lap phiéu Ké toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty C6 phan may An Nhon Mau 56 02~ TT .
. N x . .z . ) (Ban hanh theo thong tu so
bia chi: 71 — Nguyen DPinh Chiéu — Binh Dinh 200/2014/TT — BTC)
Quyén: 10
PHIEU CHI

Ngay 31 thang 10 nam 2015
S6: 026
No TK 33416 : 42.000.000
C6 TK 1111: 42.000.000
Ho va tén ngudi nhan tién: V6 Vin Nén
B phan: Phong ké toan
Dia chi: 71 — Nguyén Dinh Chiéu — Binh Dinh
Ly do chi: Thanh toan tién thuéng quy 3 nim 2015 cho can b CNV
S6 tién: 42.000.000 dong (Viét bang chit: Bén muoi hai triéu dong)
(Kém theo 2 ching tir gbc)

Binh Pinh, ngay 31 thang 10 ndam 2015
Pa nhan da s6 tién (viét bang chix): Bén muoi hai tridu dong

Giam doc  Ké toan trwong  Thaquy  Nguoi lap phiéu  Nguwoi nhan tién
(ky, ho tén)  (ky, ho tén) (ky, ho tén)  (ky, ho tén) (ky, ho tén)

* K& toan tap hop va chi tra tro cap BHXH cho can bo CNV:

Ngoai tién lwong, ngudi lao dong con duoc huong tro cip BHXH khi ém dau,
thai san, tai nan lao dong, bénh nghé nghiép...Do vay, viéc tinh dung va chi tra kip
thoi cho nguoi lao dong s& gop phan 6n dinh doi séng cho ho 1a hét sirc quan trong.
Theo co ché tai chinh hién nay ché @6 thu chi BHXH ¢ cac doanh nghiép la do
BHXH tinh, dia phuong quan ly theo nganh. Chinh vi vay viéc tap hop va luén
chuyén chang tir nhu sau:
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Gidy ching nhan nghi Bang danh sach nguoi lao
huong trg cap BHXH dong hudng tro cap BHXH

\ 4
Chuyén phong BHXH Thi xa
duyét

So d6 2.7. Qua trinh luan chuyén chieng tir hwéng tro cAp BHXH
Vi du: Thang 10 nim 2015 c6 chi L& Thi Thu — nhan vién phong Ké hoach thi
truong nghi thai san, thoi gian nghi 185 ngay; hé s6 luong 2,34; luong téi thiéu 1a
1.150.000d. Theo luat BHXH chi Thu dugc huong 100% luong. Nhu vay chi Thu
Puoc BHXH tra nhu sau:
Mikc tro' cap thai san = (Lwong co ban x 100% % s6 ngay nghi)/26
Muc tro Cép =(1.150.000 x 2,34 x 100% %x156)/26 = 16.146.000d
Cac giay to lién quan:

Bénh vién An Nhon M4iu s6: C65 — HD
sO: KB/BK (Ban hanh theo QP s6: 51/2007/QP — BTC
ngay 22/06/2007

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH

Quyén: 010
S6: 09

Ho va tén: Lé Thi Thu Nam sinh: 1982
Pon vi cdng tac: Cong ty c6 phan may An Nhon
Ly do nghi viéc: Nghi ché do thai san
S6 ngay cho nghi: 156 ngay
(Tir ngay 29/03/2015 dén ngay 29/09/2015)
Ngay 10 thang 10 nam 2015
X4&c nhan cua phu trach don vi Y, bac si kham chira bénh
S6 ngay thuc nghi: 156 ngay (ky, ho tén, dong dau)
(Ky, ho tén, dong dau)
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PHAN BHXH
Sé s6 BHXH: TC 0300998
1. S6 ngay thuc nghi duoc huong BHXH: 156 ngay
2. Lty ké ngay nghi cing ché do: 156 ngay
3. Luong thang dong BHXH: 2.691.000d
4. Luong binh quan ngay: 112.125d
5. Ty lé husng BHXH: 100%
6. S6 tién huong BHXH: 16.146.000d
Ngay 10 thang 10 ndm 2015
Céan b co quan BHXH Phu trach BHXH cta don vi
(ky, ho tén) (ky, ho tén)

Tir c4c gidy to co lién quan ké toan 1ap ra Bang thanh toan trg cip BHXH cho nguoi
lao dong.
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Cong hoa xa hoi chu nghia Viét Nam

boc 1ap — Tu do — Hanh phac

DANH SACH NGUOI LAO PONG HUONG TR(Q CAP BHXH
Thang 10 nam 2015

Pon vi: Cong ty Co phan may An Nhon
Dia chi: 71 — Nguyén Dinh Chiéu — Binh Dinh

Téng s6 lao dong: 5 nguoi

Tién Pon vi dé nghi Co quan BHXH duyét
3 18 S6 50 lwon Thoi gian . s S6 ngay nghi s
str|  Hevaten e Thotd séngay | Tién tro SN | Tidn tre
BHXH thang déng BHXH i < Trong | Liy ke tw p
i nghi cap R cap
dong ky dau nam
1 Lé Thi Thu 0300998 | 2.691.000 |5 nam 6 thang | 156 16.146.000 | 156 16.146.000
2 Hoang Van Quy 0300354 | 3.070.500 | 10 ndm 2 thang | 5 442.861 5 442.861
3 Ha Thi Thanh 0300215 | 2.139.000 |2 nam 4 thang | 20 1.234.038 |20 1.234.038
4 | Nguy&n Van Chién | 0300154 | 3.829.500 | 12 nim 8 théng | 10 1.104.663 |10 1.104.663
5 Duong Quang Thu | 0300111 | 2.139.000 | 1 ndm 6 thang | 3 185.106 3 185.106
Cong 13.869.000 194 19.112.668 | 194 19.112.668

Tong tien co quan BHXH duyét: 19.112.668d (Bang chiz: Muwoi chin triéu mét tram muwoi hai nghin sdu tram sau muoi tam dong)
Binh Dinh, ngay 10 thdng 10 nam 2015
K& toan don vi
(ky, ho tén)

Céan bo quan ly thu
(ky, ho tén)

Phu trach ké toan
(ky, ho tén)

Giam déc BHXH

(ky, ho tén, déng dau)

Giam doc don vi
(ky, ho tén, déng dau)
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Sau khi BHXH duyét cac khoan trg cip, cac khoan tro cap dugc chuyén vao tién giri ngan hang, cong ty nhan duoc Gidy béo c6

cua ngan hang.

THANH TOAN PIEN TU LIEN NGAN HANG

Ma KS:

Loai giao dich:
S6 giao dich:
Ngan hang giri:
Ngan hang nhan:
Nguwoi phat Iénh:

Pia chi/s6 CMND:

Tai khoan:
Nguwoi nhan Iénh:

Pia chi/s6 CMND:

Tai khoan:
M4 s6 thué:

BC10/10
LENH CHUYEN CO

DTD5015 S6 bat toan: 00000045
Lénh chuyén c6 Thoi diém TTXL:
10001202 Ngay, gid' nhan: 10/10/2015

Ma NH: 97041868
Ma NH: 10201000

Ngan hang TMCP dau tu va phét trién Viét Nam (BIDV)
Ngan hang cong thuong
BHXH thi xa An Nhon

970.418.681.234.567 tai ngan hang: TMCP dau tu va phat trién Viét Nam
Cong ty Co phan may An Nhon

71 — Nguyén Dinh Chiéu — Binh Binh

102.010.000.619.406
4100707248

tai Ngan hang cong thuong

Chuwong — khoan — tiéu muc:

Noi dung:
S6 tién bang sé:
S6 tién bang chir:

Tién tro cap nghi huong BHXH

19.112.668
Mudi chin triéu mot trim mudi hai nghin sau trim sau muoi tam dong
K¢é toan Kiém soat Chii tai khoan

(da ky va xdc nhan)
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* Trinh tu ghi s6 ké toan:

S6 quy

Chung tir gbc (Bang chim cong,

Bang thanh toan luong,...)

Bang tong hop chung
tir goc cung loai

A 4 A 4

S6 dang

S6 chi tiét
TK 334, 338

ki CHUNG TU GHI SO
ching ttr ghi s0

S6 c4i TK 334,338 |(___,

Bang tong hop
chi tiét

.

---------- » Bang can dbi
SPS

| v

Bao cao tai chinh  lg

So @6 2.8. Trinh tw ghi s6 phan hanh Tién lwong va cic khoan trich theo hrong

Chd thich:

g

tai Cong ty

: ghi hang ngay

» - ghi cudi thang hoic dinh ky

> : quan hé ddi chiéu




Pon vi: Cong ty Co phian may An Nhon
Pja chi: 71 — Nguyén Pinh Chiéu — Binh Pinh
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MaAu sb S38 — DN

(Ban hanh theo thong tu s6 200/2014/TT — BTC)

SO CHITIET
Théang 10 ndm 2015
S6 hiéu TK: 3341

Tén TK: Phai tra CNV

(DBvt: Bong)
Ngay, Ching tir o S6 phat sinh S6 duw
thiné . : Ngay, Dién giai Talbktman : , ,
2 So hiéu i doi @ng No Co No Co
ghi so ’ thang ’ )
S6 dw dau thang 0
5/10 PC012 5/10 Tra lvong dot 1 cho CNV 111 227.500.000
10/10 BC10/10 | 10/10 BHXH tra thay luong 3383 19.112.668
31/10 BPBTL | 31/10 Tra luong cho CNTT san xuat 622 714.003.500
Tra lwong cho nhéan vién quan ly xi nghiép 627 40.410.600
Tra luong cho nhan vién quan ly cong ty 642 75.488.942
Khau trir BHXH, BHYT, BHTN 338 59.331.374
31/10 PC025 31/10 Chi tra tién luong con lai cho CNV 111 543.071.668
31/10 BPBTT | 31/10 Thanh toan tién thuong cho CNV 353 42.000.000
31/10 PC026 31/10 Chi tra tién thuéng cho CNV 111 42.000.000
31/10 PC027 31/10 Thanh todn BHXH cho CNV 111 19.112.668
Céng sbé phat sinh thang 891.015.710 | 891.015.710
S6 du cudi thang 0
Binh DPinh, ngay 31 thang 10 ndm 2015
Ngudi ghi s6 Ké toan truéng Giam déc



Pon vi: Cong ty C6 phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

Mau s6 S38 — DN
(Ban hanh theo thong tu s6
200/2014/TT - BTC)

SO CHI TIET
Thang 10 nam 2015
Sé hi¢u TK: 3382 Tén TK: KPCD
(Bvt: Bong)
Ngay, Chikng tir S6 phat sinh S6 dw
thang Dién giai | TKDU' , ,
ghi SH NT No Co No Co
)

SDDK 0
31/10 | BPBTL | 31/10 | KPCD phai 622 9.196.274

trich 627 753.040

642 1.351.900

31/10 | PCO36 |31/10 | Trichnoplén | 1121 5.650.607

Co quan

BHXH
31/10 | PC037 | 31/10 | Chitiéutaico | 111 5.650.607

quan

Cong SPS 11.301.214 | 11.301.214

SDCK 0

Binh Dinh, ngay 31 thang 10 nam 2015
Nguoi 1ap so Ké toan trwéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty C6 phan may An Nhon Mau s6 S38 — DN
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh (Ban hanh theo thong tu s6
200/2014/TT — BTC)

SO CHITIET
Thang 10 nam 2015
S6 hiéu TK: 3383  Tén TK: BHXH

(Bvt: Bong)
Ngay, Chiing tir S6 phat sinh S6 duwr
thang Dién giai | TKPU . ]
.z SH NT No Co No Co
ghi so
SDDK 0
31/10 | BPBTL | 31/10 BHXH phai 622 82.766.466
trich 627 6.777.360
642 12.167.100
31/10 | BTHTL |31/10 | BHXH dugc | 3341 45.204.856
khau trir vao
luong
31/10 | PC038 31/10 | Noptiénlén | 1121 146.915.782
cO quan
BHXH
Cong SPS 146.915.782 | 146.915.782
SDCK 0
Binh DPinh, ngay 31 thang 10 ndm 2015
Nguoi 1ap so Ké toan truéng Giam doc

(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty C6 phan may An Nhon Mau s6 S38 — DN
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh (Ban hanh theo thong tu
s6 200/2014/TT — BTC)

SO CHITIET
Thang 10 nam 2015
S6 hiéu TK: 3384 Tén TK: BHYT

(Bvt: Bong)
Ngay, Chieng tir S6 phat sinh S6 dw
thang Dién giai TKBU ] ]
.z SH NT No Co Nog Co
ghi so
SDDBK 0
31/10 BPBTL | 31/10 | BHYT phai 622 13.794.411
trich 627 1.129.560
642 2.027.850
31/10 BTHTL | 31/10 | BHYT duoc 3341 8.475.912
khau trir vao
luong
31/10 PC040 |31/10 | Trich nop Ién 1121 25.427.733
CO quan
BHXH
Cong SPS 25.427.733 | 25.427.733
SDCK 0
Binh Dinh, ngay 31 thang 10 nam 2015
Ngudi 1ap so K& toan truéng Giam déc

(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty C6 phan may An Nhon Mau s6 S38 — DN
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh (Ban hanh theo thong
tu s6 200/2014/TT —
SO CHITIET

Thang 10 nam 2015
S6 hiéu TK: 3386 Tén TK: BHTN

(Bvt: Bong)
Ngay, Chieng tir S6 phat sinh S6 dw
thang Dién giai | TKPU ] )
ohi sé SH NT No Co No Co
SDDBK 0
31/10 | BPBTL | 31/10 | BHTN phai 622 4.598.137
trich 627 376.520
642 675.950
31/10 |BTHTL | 31/10 | BHTN dugoc | 3341 5.650.607
khau trir vao
luong
31/10 | PC041 |31/10 | Trichnoplén | 1121 11.301.214
CO quan
BHXH
Cang SPS 11.301.214 | 11.301.214
SDCK 0
Binh Dinh, ngay 31 thang 10 nam 2015
Ngudi ghi so K& toan truéng Giam déc

(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty Cé phan may An Nhon Mu s6 S02a — DN
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh (Ban hanh theo thong tu s
200/2014/TT - BTC)
CHUNG TU GHI SO
S6: 101
Ngay 31 thang 10 nam 2015

(Dvt: Bdng)
o S6 hiéu tai khoan . L
Trich yeu - . So tien Ghi chu
No Co
Tra lvong cho CNTT san xuat 622 3341 714.003.500
Tra luong cho nhan vién quan ly Xxi | 627 3341 40.410.600
nghiép
Tra luong cho nhan vién quan ly cngty | 642 3341 75.488.942
Thanh toén tién thuong cho CNV 353 3341 42.000.000
BHXH tra thay luong 3383 3341 19.112.668
Cong 891.015.710

Keém theo 2 chirng tir goc
Ngay 31 thang 10 nam 2015

Ngudi ghi s6 K¢ toan truéng Giam déc

(ky, ho tén) (ky, ho tén) (ky, ho tén, dong ddu)
Pon vi: Cong ty Co6 phan may An Nhon Mau s6 S02a —~ DN
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh (Ban hanh theo thong tu

s6 200/2014/TT — BTC)
CHUNG TU GHI SO
S6: 102
Ngay 31 thang 10 ndm 2015

(Bvt: Bong)
o S6 hiéu tai khoan . o
Trich yeu - . So tien Ghi chu
No Co
Tra luong dot 1 cho CNV 3341 111 227.500.000
Chi tra tién luong con lai cho CNV 3341 111 543.071.668
Chi tra tién thuéng cho CNV 3341 111 42.000.000
Thanh toan tien BHXH cho CNV 3341 111 19.112.668
Cong 831.684.336

Keém theo 2 chirng tir goc
Ngay 31 thang 10 nam 2015
Ngudi ghi s6 Ké toan truéng Giam déc
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Pon vi: Cong ty Co phan may An Nhon Mau 56 S02a — DN
Pja chi: 71 — Nguyén Pinh Chiéu — Binh Dinh (Ban hanh theo thong tu
s6 200/2014/TT - BTC)
CHUNG TU GHI SO
S6: 103
Ngay 31 thang 10 nam 2015
(Dvt: Bong)

o S6 hiéu tai khoan s .
Trich yeu _ So tien Ghi cha
Nog Co
Trich BHXH, BHYT, BHTN, KPCPD | 622 338 110.355.288
vao chi phi 627 338 9.036.480
642 338 16.222.800
Khau trir vao luong cac khoan 3341 338 59.331.374
Cong 194.945.942

Keém theo 2 chirng tir goc
Ngay 31 thang 10 nam 2015

Nguoi ghi so Ké toan truéng Giam déc

(ky, ho tén) (ky, ho tén) (ky, ho tén, dong ddu)
Pon vi: Cong ty Co6 phan may An Nhon Mau s6 S02a —~ DN
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh (Ban hanh theo thong tu

s6 200/2014/TT — BTC)
CHUNG TU GHI SO
S6: 104
Ngay 31 thang 10 nam 2015

(Dvt: Bong)
o S6 hiéu tai khoan . o
Trich yeu _ So tien Ghi chu
No Co
Chi tién gui ngan hang nop cac khoan | 338 1121 194.945.942
BHXH cho co quan bao hiém
Cong 194.945.942

Kém theo 1 ching tir goc
Ngay 31 thang 10 nam 2015
Ngudi ghi so Ké toan truéng Giam déc
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Pon vi: Cong ty C6 phan may An Nhon Mau 56 S02a — DN
Pja chi: 71 — Nguyén Pinh Chiéu — Binh Dinh (Ban hanh theo thong tu
s6 200/2014/TT - BTC)
CHUNG TU GHI SO
S6: 105
Ngay 31 thang 10 nam 2015

(Dvt: Bong)
o S6 hiéu tai khoan s o
Trich yeu _ So tien Ghi cha
No Co
Chi KPCD str dung tai céng ty 3382 111 5.650.607
Cong 5.650.607

Keém theo 1 chirng tir goc
Ngay 31 thang 10 nam 2015

Nguoi ghi so Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén, déng dau)
Pon vi: Cong ty C6 phan may An Nhon Méu s6 S02b — DN
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh (Ban hanh theo thong tu s6

200/2014/TT — BTC)
SO PANG KY CHUNG TU GHI SO

Nam 2015
Pvt: Bong)
Chikng tir ghi sé - Chieng tir ghi s6 s
— - _ So tien — - _ So tien
So hiéu Ngay thang So hiéu | Ngay thang
101 31/10 891.015.710
102 31/10 831.674.336
103 31/10 194.945.942
104 31/10 194.945.942
105 31/10 5.650.607
Cong thang 10 2.118.232.537 | Cong thang
Cong liiy ké tir dau quy Cong liiy ké tir dau quy

Binh Dinh, ngay 31 thang 10 ndm 2015
Nguéi ghi so K¢é toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty C6 phan may An Nhon Mau s6 S02¢1 — DN

Pia chi: 71 — Nguy&n Pinh Chiéu — Binh Binh (Ban hanh theo thong tur s6
200/2014/TT — BTC)

SO CAl
Nam 2015
Tén tai khoan: Phai tra CNV
S6 hiéu: 334
(Bvt: Bong)

Ng,ay’ Chfmgvm gh . Sé tién Ghi
thang i) Dién giai TKDU chil
ghiso | SH NT No Céo

S6 dw diu thang 0

SPS trong thang
31/10 | 101 |31/10 | Tién luong CNTT san xuat | 622 714.003.500

Tién luong cho nhan vién | 627 40.410.600

quan ly xi nghiép

Tién luong cho nhan vién | 642 75.488.942

quan ly cong ty

Tién thuong quy 3 cua 353 42.000.000

CNV

BHXH tra thay luvong 3383 19.112.668
31/10 | 102 |31/10 | Tralwong dot 1 cho CNV | 111 227.500.000

Thanh toan tién lwong con | 111 543.071.668

lai cho CNV

Thanh toan tién thuéng quy | 111 42.000.000

3 cho CNV

Tra tién BHXH cho CNV 111 19.112.668
31/10 |103 |31/10 | Khau trir vao luong khoan | 338 59.331.374

BHXH, BHYT, BHTN

Cong SPS thang 891.015.710 | 891.015.710

S6 dw cudi thang 0

Binh Dinh, ngay 31 thdng 10 nam 2015
Ngudi ghi so K& toan truéng Giam déc

(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Pon vi: Cong ty C6 phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

Mau sd S02¢1 — DN

(Ban hanh theo thong tu sb

200/2014/TT - BTC)

SO CAl
Nam 2015
Tén tai khoan: Phai tra, phai nop khac
Sé higu: 338
(Bvt: Bong)
Ngay, | Chimg tir ghi L s6 tidn Ghi
thang i) Dién giai TKDU chil
ghiso | SH NT No Co
S6 dw dau thang
SPS trong thang
31/10 | 103 31/10 | Trich BHXH, BHYT, | 622 110.355.288
BHTN, KPCD vao chi phi | 627 9.036.480
642 16.222.800
Khau trr vao luwong cac | 3341 59.331.374
khoan
31/10 | 104 |31/10 | Chi tién gui ngan hang | 1121 194.945.942
nop lén co quan BHXH
Cong SPS thang 194.945.942 | 194.945.942
S6 dw cudi thang 0

Ngudi ghi so
(ky, ho tén)

Ké toan truéng
(ky, ho tén)

Binh Dinh, ngay 31 thang 10 nam 2015

Giam déc

(ky, ho tén)

Qua trinh tim hiéu vé cong ty ciing nhu cac s6 liéu vé hoat dong san xuat kinh

doanh ciia cong ty da gop phan hoan thién viéc phan anh s sach ghi chép ciing nhu

cach thirc luu trit s6 liéu tai cong ty ctia b phan ké toan. Qua d6 cho thay sb luong
nghiép vu phét sinh trong thang Ia rat nhiéu, doi hoi tinh can than va trung thyc cua
mdi nhan vién ké toan.
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CHUONG 3: MOT SO Y KIEN VA KIEN NGHI NHAM
HOAN THIEN CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiICH THEO LUONG TAI CONG TY CO

PHAN MAY AN NHON
3.1. PANH GIA THUC TRANG CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN MAY AN
NHON
3.1.1. Nhan xét chung vé cong tac ké toan tai Cong ty

Trong qué trinh thuc tap tai Cong ty Cé phan may An Nhon, bang kién thirc da
hoc két hop véi thuc té cong viéc, em di tim cho minh duwoc nhiéu bai hoc va kinh
nghiém b ich vé cach quan ly, hach toan ké toan. V& co ban em thiy cong tac to
chac quan Iy SXKD 1a pht hop, phat huy hét nang luc cta minh. Qué trinh SXKD
ludn phat trién, vén kinh doanh, doanh thu, loi nhuan ludn 6n dinh.

Ké toan 1a mot trong nhitng cong cu quan Iy sac bén khong thé thiéu duoc trong
hé théng quan Iy kinh té tai chinh & cac don vi cling nhu trén pham vi toan b nén
kinh t& quoc dan. Nhu bao doanh nghiép khac, Cong ty C6 phan may An Nhon tir
khi méi thanh lap da ludn chu trong dén cong tac ké toan. Poi ngii ké toan cua cong
ty vai tinh than trach nhiém cao, ho luén dat nhiém vu dugc giao caa minh 1én trén
hét nham dap tng duoc nhu cau théng tin nhanh gon va chinh xac:

e B0 may ké toan cong ty kha gon nhe, phi hop véi quy mé SXKD cua
cong ty. Cac can bo ké toan duoc bd tri hop ly phi hop véi trinh d6 kha
nang caa mdi ngudi. Mi phan hanh ké toan déu duoc phan cong cu thé.
Viéc phan chia nhiém vu giita cac bo phan trong bo may ké toan gitp cho
viéc hach toan ké toan dugc day du, chinh xéac cac nghiép vu kinh té phat
sinh trong ky. Cong ty ludn quan tdm dén viéc dao tao, nang cao trinh do
nhan vién phong ké toan. Vi vay hién nay d6i ngii ké toan cua cong ty
tuong d6i vitng manh, ¢6 chuyén mén va kinh nghiém trong céng viéc.

e Cong ty dang str dung hinh thuc ké toan Chuang tir ghi s6. Pay 1a hinh
thire phi hop véi quy mé va tinh chat SXKD cua cong ty, thuan loi cho
viéc phan cong lao dong ké toan, tranh duoc viéc ghi chép trang lip, tao
duoc su thdng nhit giira ké toan tong hop va ké toan tirng khoan muc chi
tiét. Viec ghi chép so sach duoc tién hanh thuong xuyén, lién tuc. Chang
tir ké toan duogc cap nhat day du, kip thoi, to chic hé thdng luan chuyén
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chuang tir qua cac bo phan khoa hoc va hop ly, thuan tién cho viéc kiém
tra d6i chiéu s6 sach. Véi hinh thic nay viéc 1ap cac béo céo tai chinh
duogc thuc hién mot cach nhanh chéng, chinh xac.
3.1.2. Nhan xét vé cong tac ké toan tién lwong va cic khoan trich theo lwong tai
Céng ty Co phan may An Nhon
Nhu chiing ta d3 biét, tién lwong chiém mat vi tri quan trong ddi voi doi séng
cua can bo CNV, boi da phan thu nhap caa ho 13 phu thudc vao ddéng luong. Mit
kh&c tién lwong con 1a don bay kinh té dé khuyén khich tinh than hiang say lao dong,
kich thich va tao mdi quan tdm cua nguoi lao dong dén két qua cdng viéc cua minh.
Chinh vi vay ma cong tac ké toan tién luong va cac khoan trich theo lwong déng
mét vai trd rat quan trong trong qué trinh kinh doanh cua cong ty, 1a mot nhan t6
gilp cong ty hoan thanh ké hoach dit ra. Qua mot thoi gian nghién ciru va tim hiéu
tinh hinh thyc té vé cong tac ké toan tién lwong va cac khoan trich theo lwong tai
Cong ty, trén co sd Iy luan co ban va nhitng kién thiac da duoc hoc, em xin dua ra
mat s6 nhan xét:
- Uu diém:

e Trong qua trinh tinh lwong luén dam bao tinh chinh xac, théng nhat trong
thang va giira cac thang trong nim. Phuong phép tinh luong don gian, dé
hiéu, d& lam. Cong ty 4p dung hai hinh thuc tra lwong rat phi hop véi dac th
nganh nghé kinh doanh cua cong ty. Tra luong theo thoi gian ap dung cho
khoi vin phong, thuan lgi cho viéc theo déi thoi gian va hiéu qua cong viéc.
Tra luong theo san pham cho céng nhan ¢ cac to san xuat nham khuyén
khich nguoi lao dong 1am viéc c6 tinh than trach nhiém va day nhanh duoc
tién d6 cong viéc.

e ConNg ty hach toén tién lwong va cac khoan trich theo lwong dugc thuc hién
theo diing quy dinh cua nha nuéc. Cong ty str dung hé thong sé sach, ching
tir ké toan ciing ding véi ché do ké toan. Mot s6 mau s6 cong ty co dicu
chinh lai theo yéu cau cbng tac song van dam bao dung quy dinh ciia Nha
nuéc va co tinh thdng nhat cao.

e Cong tac quan Iy nhan su chat chg, c6 ddi chiéu viéc cham cong vai thong ké
lao dong, dam bao tinh cong bang d6i véi ngudi lao dong. Vi nhitng can bo
CNV nghi huéng BHXH duoc theo ddi chi tiét, cac ching tir phai day dua chi
ky cua cac bo phan lién quan méi duoc thanh toén, c6 sy xem xét can than
cho timg truong hop dé xét dong ty 1é huong BHXH.
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e Cac ching tir duoc trinh bay ding nhu quy dinh, ¢6 ddy du chit ky, dam bao
chinh xac, khéng bi tiy xo04, viéc thu thap xt ly chung tir rat can than, khoa
hoc, hop ly thuan logi cho qua trinh tinh toan cling nhur kiém tra néu can.

e Viéc thanh toan céc khoan phai tra, phai thu ro rang, dung theo ché d6 da quy
dinh, tra lwong dung thoi han quy dinh. Cong ty tra luong cho can by CNV 2
lan trong thang, c6 tam tmg lwong nhu vay sé& tao diéu Kién cho ngudi lao
dong trong viéc chi tiéu, sinh hoat ca nhan khi can thiét ma khong phai cho
dén cubi thang. Do d6 da tao dwoc su tin twong, tam Iy thoai mai kich thich
ngudi lao dong nang cao tinh than trach nhiém, hiang say lam viéc céng hién
cho don vi.

e Chi phi tién lvong, BHXH, BHYT, BHTN, KPCP duoc tinh toan chinh xac,
day du theo dung ty 18 Nha nude quy dinh, duoc phan bo dung cho timg doi
tuong vao chi phi SXKD va ndp cho co quan quan ly theo ding thoi gian
quy dinh.

- Nhuoc diém:

e K& toan theo dbi tién luong can ctr vao Bang cham cdng ma cac phong ban
trong cong ty giri vé dé xac dinh ngay cong lam viéc thuc té cia mdi can bo
CNV trong thang, tir d6 1am co s¢ dé tinh tién lwong phai tra cho nguoi lao
dong. Tuy nhién trén Bang cham cong chi thé hién dugc s6 ngay di 1am va sd
ngay nghi ma khong thé hién duoc viéc di sém vé mudn, ciing nhu chua
danh gia duoc chat lwong cbng tac cua tirng can bo CNV. Phan luong ma
nguoi lao dong nhan duoc khdng gan lién véi két qua lao dong ma ho tao ra
nén khong khuyén khich can bo CNV tich cuc 1am viéc, dé tao nén tu tudng
d6i pho 1am cho du ngay cong ma khdng chi trong dén chat luong va ning
suat lao dong.

e Hién nay, cong ty tra luong cho nguoi lao dong bang tién mit. Véi khoi
lwong tién 16n nhu vay rat d& gay nén nham 1an, sai s6t, mat mat trong qua
trinh chi tra cho nguoi lao dong. Viéc thanh toan tién lwong s& mat rat nhiéu
thoi gian, khdng khoa hoc, khong dap tng duoc nhu cau caa can bo CNV.

e Ddi véi viéc tinh thué thu nhap ca nhan, ké toan khong tinh thué cho can bo
CNV c6 murc lwong thudc dién chiu thué trong timg thang ma dén nim tai
chinh sau méi thyc hién viéc tinh thué thu nhap ngudi lao dong phai nop.
Tién thué thu nhap c& nhan cua can bo CNV trong ca mot nim ma chi tinh
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mét 1an vi vay viéc tinh toan s& rat phic tap d& gay nén sy sai sot, nham 13n
va chi phi thué TNCN 1a twong di I6n.

e Cong ty c6 sé lugng lao dong 16n, tuy nhién bo phan quan 1y nhan su, hanh
chinh chwa cap nhat thuong xuyén, kip thdi Danh sach lao dong dan dén viéc
s6 lao dong da nghi viéc van con tén trong danh sach va sé lao dong moi
tuyén chua c6 tén trong danh sach. Chinh diéu ndy da dan dén viéc tinh tién
lwong khong chinh xac va bat hop ly, anh huong dén tinh than lam viéc cua
cong nhan.

3.2. MOT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRICH THEO LUONG TAl CONG TY
CO PHAN MAY AN NHON

3.2.1. Sw can thiét phai hoan thién cong tac ké toan tién lwong va cic khoin
trich theo lwong

Tién lvong 12 mot pham tru kinh té x& hoi dic biét quan trong vi n6 lién quan
tryc tiép tGi loi ich kinh té cua ngudi lao dong. Loi ich kinh té 1a dong luc thuc day
nguoi lao dong nang cao niang suat lao dong. Tir viéc gan tién lwong véi két qua
hoat d6ng SXKD dén viéc nang cao muc séng 6n dinh va viéc phat trién co so kinh
té 12 nhitng van dé khdng thé tach roi. To chuc tién luong cong bang va hop Iy trong
doanh nghiép s& tao ra hoa khi c4i mo giira nhitng nguoi lao dong, hinh thanh khdi
doan két thong nhat, trén dudi mot 1ong, mot y chi vi sy nghiép phat trién va vi loi
ich cua ban than ho. Chinh vi viy ma ngudi lao dong tich cuc lam viéc bang ca long
nhiét tinh, hing say va ho c6 quyén ty hao vé mic luong ho dat duoc.

Nguoc lai, khi céng tac t6 chuc tién luong trong doanh nhiép thiéu tinh cong
bang va hop ly thi khéng nhitng né s& sinh ra nhitng mau thuan noi b, tham chi kha
gay gat d6i voi nguoi lao dong véi nhau, hoic giita ngudi lao dong voi cac cap quan
tri, cap lanh dao trong doanh nghiép, ma cé Iic con cd thé gay ra su pha ngam dan
dén su lang phi to Ion trong san xuat. Vi vay, véi nha quan tri doanh nghiép, mot
trong nhitng cong viéc can duoc quan tam hang dau 1a phai theo doi day du cong tac
tién lwong, thuong xuyén lang nghe va phét hién kip thoi nhitng y kién bat dong
hodc nhitng mau thudn cé kha ning xuat hién trong phan phdi tién luwong, tién
thuong cua nguoi lao dong qua d6 c6 sy diéu chinh thoa dang hop Iy.

TOm lai, trong doi sdng xa hoi, trong doanh nghiép, tién lwong dong vai tro dac
biét quan trong, n6 khdng chi dam bao cho doi séng cua nguoi lao dong, tai san
Xuat strc lao dong ma con 1a mot cong cu dé quan ly doanh nghiép, 1a don bay kinh
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té hiéu luc. Tuy nhién, chi trén co s¢ &p dung dung dan ché do tién lwong, dam bao
nguyén tic cua nd thi moi phat huy duoc mit tich cuc va nguoc lai s& 1am anh
huong xau dén toan bo hoat dong caa doanh nghiép.

3.2.2. Mot sb bién phap nham hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong

* Giai phap 1: Hoan thién kiém soat ndi b tién lwong va cac khoan trich theo
lwong tai Cong ty.

Chu trinh tién luong 13 mét chu trinh quan trong trong moi to chirc, vi vay kiém

soat tot chu trinh nay 1a van dé quan tdm hang dau cua cac nha quan 1y. Pé khic
phuc cac nhuoc diém trong chu trinh nay, Cong ty C6 phan may An Nhon c6 thé
thuc hién nhu sau:
- Phan chia trach nhiém giira cac chirc niang: Nham han ché kha niang xay ra gian
lan khi mot bo phan ndm giir nhiéu chire nang, vi thé Cong ty co thé to chire doi ngii
nhan vién tach biét thanh cac chic nang nhu bd phan quan ly nhan sy, bo phan st
dung lao dong, bo phan tinh lvong, bo phan tra luvong.

e B0 phan quan ly nhan sy: Truéng phong nhan sy phan cong cho mdi nhan
vién trong bo phan cua minh thuc hién cac céng viéc tuyén dung, ky hop
ddng lao dong va quan Iy hd so lao dong. Pinh ky (thang, nim, quy) phai cap
nhat danh sach nhan sy, c6 ké hoach kiém soéat chat ché va chinh xac cho
ting nhén vién.

e Bo phan sir dung lao dong: Giam dbc cua 3 xi nghiép giao nhiém vu cho cac
nhan vién quan 1y phan xuang theo ddi viéc chim cong cho lao dong trong
phan xuéng caa minh. Vai cac chang tir da duogc thiét ké sin: Bang cham
cong, Bang ké khdi luwong san pham hoan thanh, Bang theo ddi lao
dong,...va duoc danh sb tha ty lién tyc. Tuy nhién, cac nhan vién quan ly
phan xuéng nén kém theo mot bang phu bo sung cho Bang chim cong dé
theo ddi thoi gian bat dau lam viéc, thoi gian két thic nham phan anh viéc di
sém vé tré 1am can ct dé xét thuong chuyén can, cling nhu theo ddi s6 gio
lam thém cta mdi lao dong. Ngay gio nop cac Bang cham cong can dugc
néu rd rang cho moi nhan vién biét va thuong xuyén nhic nho truong bo
phan chd y téi viéc kiém tra sé gio cong trudc khi phé chuan. Céc Bang
cham cong sau khi dugc phé chuan can duoc chuyén ngay téi bo phan tinh
lrong nham han ché co hoi cho nguoi gian 1an tiép can va thay doi sé gio
cong trén cac bang nay.



94

Pon vi: Cong ty co phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

BANG PHU CHAM CONG

| (O J72 T 1< SRRSO

BO Phan: ..o

Tha

Thoi gian bat dau | Thoi gian két thic | S6 gio 1am thém | Ghi chd

Hai

Ba

Bay

Chu nhat

Tuan 18 két thuc, ngdy...thang...nam. ..

Chir ky cia truéng bo phan Chir ky ctia nhan vién

e B phan tinh lwong: K& toén tién lwong chiu trach nhiém thu thap cac chung

tir ban dau vé tién luong va ddi chiéu véi danh sach lao dong hién tai cua
Cong ty. Lién hé véi cac nhan vién quan 1y phan xuang khi thiéu cac chang
tir can thiét, kiém tra su day du vé chir ky cua cac bén lién quan, kiém tra
tinh hop Iy va xac nhan lai véi nhan vién quan 1y phan xudng vé s gio nghi
phép, nghi 6m, nghi khong luong,...cta lao dong. Bén canh d6, nhan vién
tinh luong phai cap nhat thudng xuyén cac vin ban phap luat lién quan dén
tién lwong dé dam bao tinh chinh xéac va hop 1y theo quy dinh hién hanh.

Bo6 phan tra luong: Can clr vao Bang thanh toan luong di 1ap, ké toan tién
lwong sé& l1ap Gidy dé nghi thanh toan lwong giri cho ngudi c6 tham quyén xét
duyét, sau d6 chuyén dén Thu quy dé chi lwong cho ngudi lao dong. Nguoi
lao dong nhan luong tai ban Thu quy va ky tén xéac nhan. Tha quy phai kiém
tra chat ché cac khoan tién luong nguoi lao dong da nhan va chwa nhan. Doi
V6i cac khoan ngudi lao dong chwa nhan phai duoc ghi s6 bdo céo cu thé.
Viéc tra luong cho ngudi lao dong & cong ty bang hinh thirc tién mat nén khi
nhan tién, nguoi lao ddng phai ky nhan 1&n Bang thanh toan lwong dé ching
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minh ring minh d3 nhan khoan tién nay. Bang thanh toan luong s& duoc

chuyén cho phong ké toan ghi nhan vao sé chi tiét tién luong va sau do ghi

vao so Céi.
- Cong ty nén ban hanh chinh sach tién lwong rd rang, bé phan nhan su phai thong
bao kip thoi moi bién dong vé nhan sy, tién luong, cac khoan trich theo luong, bd
phan tinh lwong phai thudng xuyén cap nhat cac bién dong nay. Bang luong va céc
chang tir chi lwong phai chuyén day du va kip thoi dé ké toan ghi chép. Cudi qua
trinh tinh lvong va khau trir cac khoan, nhan vién tinh luong ban dau phai kiém tra
lai vé cac van dé: Muc luong va mic phu cdp c6 dung khong? Nhing thay dbi vé
muc luong va mic phu cap di duoc cap nhat kip thoi chua? Cac phép tinh, cac
khoan khau trir ¢ chinh xac khéng?...
- Kiém soat qua trinh ndp thué TNCN va cac khoan khau trir cho nha nuée: Hang
thang cong ty phai c6 nghia vu ndp cho co quan quan ly nha nudc cac khoan nhu
BHXH, BHYT, BHTN, KPCD va cubi nim quyét toan thué TNCN. Dinh ky dé ctr
mot nhan vién doc 1ap kiém tra viéc ndp cac khoan nay c6 chinh xac va kip thoi hay
khong. Néu ndp thiéu hodc cham tré cac khoan nay s& khién cho ngudi lao dong
chiu thi€t hai, cong ty co thé bi phat hodc dinh chi hoat dong bdi day la mot hanh vi
khong tuan thu phap luat.
- V& mit chang tir, cng ty sir dung céc biéu mau ching tir, mau biéu bao céo theo
nhu di dang ky va dang véi quy dinh cia nha nudc. Tuy nhién, dé cong tac hach
toan ké toan tién luong va cac khoan trich theo lwong duoc tt hon nita cong ty can
t6 chizc chung tir khoa hoc hon nira, ¢6 su két hop 4n ¥ hon giira cac bo phan gidp
ké toan tong hop, ddi chiéu d& dang, phat hién kip thoi cac sai sot dé stra chira.

Muyc tiéu kiém soat chung ctiia nha quan ly cong ty 1a su hitu hiéu va hiéu qua
trong hoat dong, bao cao tai chinh dang tin cay, tuan thu phap luat va cac quy dinh.
Do vay viéc thiét 1ap hé thong kiém soat noi bo tai céng ty trong chu trinh tién
lwong 1a quan trong va can thiét.

* Giai phap 2: Tién hanh phan tich tinh hinh quén 1y, sir dung lao dong va quy
tién lwong & cong ty dé ginp cic nha quan 1y dwa ra phwong hwéng phat trién
hi¢u qua cho cong ty.

- Quan ly va su dung lao dong & cong ty: Phan tich tinh hinh quan ly, st dung lao
dong s€ cho ta théy dugce su bién dong vé s6 lugng va nang suat lao dong. Trén co
s& d6 tim ra duoc cac bién phap thich hop nham quan 1y va str dung lao dong mot
cach c6 hiéu qua hon. Pay chinh 14 1y do cong ty nén tién hanh phan tich tinh hinh
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lao dong & cong ty. Viéc tién hanh phan tich ndy nén tién hanh moét nim mot lan
hodc mdi quy mot 1an. Néu tién hanh dugc nhu vay, ban giam déc cong ty c6 thé

nhin bang phan tich va dua ra cac quyét dinh ding din cho viéc tién hanh san xuét

kinh doanh.

su tai cong ty c6 phan may An Nhon ¢ cac tai liéu sau:

Sau déy 1a vi du v& viéc phan tich tinh hinh lao dong & cong ty: gia

Chi tiéu K& hoach Thuc té
1. Gia trj tdng san luong (1000d) 8.100.000 7.261.231
2. S6 cdng nhan san xuat binh quan (ngudi) 1.242 1.356
3. Tong so ngay lam viéc (ngay) 32.150 35.212
4. Tong s6 ngay vang mat, nging viéc (ngay) | 5.265 7.007
- Do nghi phép 1.404 1.716
- Do hoc tap boi dudng chuy@n mon 2.106 2.717
~Do di hop, hoi nghi 468 600
- Do 6m, an dudng 585 858
- Do con 6m, me nghi 351 315
- Do nghi thai san 351 344
- Do thiéu nguyén vat liéu - 344
- Do nghi khéng ly do - 180
- Do bi tai nan lao dong - 20

- Phan tich sy bién dong ctia cong nhan san xuat binh quan:
+ Murc bién dong tang tuyét d6i vé lao dong truc tiép giita cong nhin san xuat binh
quan thuc té so voi ké hoach 1 +114 (ngudi), tuy nhién gia trj tong san luong thuc
té lai thap hon so v&i ké hoach 13 -838.769 (1000d). Piéu ndy ching to cong ty da
stt dung lang phi lao dong truc tiép.
+ Dé biét nguyén nhan tai sao dan dén cong ty sir dung ling phi lao dong can phai
xem xét dén cac yéu t6 nhu ngdy ving mat, ngimg viéc, dm dau,...méi co thé dua
ra cac bién phap cu thé.
+ Pong thoi tién hanh phén tich tinh hinh quan 1y va str dung ngay cong, st dung
quy lwong. Qua d6 gitip cho bd phan quan Iy cta coéng ty c6 nhitng bién phap nhim
nang cao hiéu qua SXKD.
* Giai phap 3: Xay dwng ché dp tién thwéng hop ly

Tién thuong cé y nghia khuyén khich vat chat rat 16n d6i voi can b cong nhan

vién, n6 1a dong lyc tryc tiép giup cong nhan ting ning suat lao dong, tiét kiém vat
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tu, nguyén liéu va phat minh cai tién k¥ thuét, hop 1y héa san xuét giup thuc ddy
nhanh tién do cong viéc va dem lai hiéu qua kinh té cao.

Ngoai tién thuong dinh ky, cong ty con nén nghién ctru hinh thire thuéng thuong
xuyén dé khuyén khich nguoi lao dong tich cuc hon nita. Cong ty nén ap dung cic
hinh thtrc thudng phd bién sau dbi voi ché do thudng thuong xuyén:

e Thuong hoan thanh ké hoach va thuong tiét kiém chi phi: 1a thuong thém tién
cho nguoi lao dong khi hoan thanh ké hoach xay dung trude thoi han duge
giao hoic dung thoi han dugc giao véi cic cong trinh dung tiéu chuan dé
cong ty thuc hién dung cac hop dong kinh doanh, tir 46 mang lai duoc uy tin
va thuong hiéu cho cong ty.

e Thudng tiét kiém nguyén vat li¢u: trén co s¢ dinh muc tiéu hao nguyén vat
lidu, d6i v6i timg xi nghiép, cong ty can co bd phan trach nhiém tinh toan
mirc tiét kiém thuong xuyén kip thoi ddi v6i timg san pham dé lam co sé xac
dinh theo muc thudng ctuia cong ty.

e Thudng xuyén cai tién ky thuat hop 1y hoa san xuit. Ché do nay van quy
dinh cho tit ca c4 nhan ngudi lao dong, tap thé co sang kién, cai tién ky thuat
hop 1y san xuat nham d6i méi k¥ thuat, nang cao nang lyc san xuat kinh
doanh cuia cong ty. Ché d6 nay can quy dinh & mic thudng, cin cit vao sd
tién lam lgi thyc té.

Vi du: Trong quy ké hoach ciia cong ty co dé cap dén van dé tién thudng cho bd
phan tryc tiép san xuat, tuy nhién tién thuong ndy mang tinh chat don gian la
Thudng chuyén can. Cong ty nén dé ra ké hoach san xuat néu hoan thanh vuot mirc
ké hoach tiy theo muc cao thap dé phan ra mirc hoan thanh xuét sic hay kha gioi,
tir 46 phan loai A, B, C dé xét cho cac bo phan.

+ Hoan thanh xut sic nhiém vu: Loai A thudng 60% luong co ban; loai B thudng
40% luong co ban; loai C thudng 20% luong co ban.

+ Hoan thanh t6t nhiém vu: Loai A thuong 40% luong co ban; loai B thuong 30%
luong co ban; loai C thudng 10% luong co ban.

Cong ty nén to chitc mot dot xét thuong trong thang do cic cong nhan trong bd

phan véi nhau tién hanh binh bau:
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Pon vi: Cong ty co phan may An Nhon
Pia chi: 71 — Nguyén Pinh Chiéu — Binh Pinh

DANH SACH XET THUONG
Thang... nam...
oTT Ho va | Luong Xuat sac Gioi Tién
ttn |coban| A B C A B C |thuong
Cong
Ngay...thang...nam...
Ngudi lap biéu K¢ toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)

* Giai phap 4: Mot so6 giai phap khac
- Tang cuong dao tao can b quan ly va cong nhan:
Viéc nang cao hiéu qua str dung lao dong 13 van dé can duoc quan tim hang dau cia
moi doanh nghiép. La mdt cong ty san xuat doi hoi phai c6 mot luc luong lao dong
c6 tay nghé cao nham phuc vu tét cac nhu cau san xuat kinh doanh. Mic du cong ty
d3 c6 budc phat trién 16n trong san xuat kinh doanh song nhitng nim t6i véi co ché
mo ctra dudi strc ép ning né tir ddi thi trong va ngoai nudce cung véi nhu cau doi
hoi ngay cang cao cua khach hang d3 dit ra yéu cau cao ddi vi cong ty 1a phai c6
nhing san pham c6 chat luong cao, gia thanh hop 1y. Chinh vi thé viéc ddo tao ning
cao tay nghé cho ngudi lao dong 13 rat quan trong.
Pé lam duogc didu d6, chinh 1a viéc doi hoi cong ty can phai to chiic lao dong mot
cach khoa hoc, két hop diéu chinh qua trinh hoat dong ctia con nguoi va cac yéu th
cua qua trinh san xuat dé dem lai nang suit lao dong cao hon, dat hi¢u qua dén murc
t6i uu. Chinh vi vay cudi ky kinh doanh cong ty phai phan tich tinh hinh lao dong,
dé danh gia, kiém tra su bién dong vé tinh hinh st dung, thoi gian lao dong, vé trinh
d6 chuyén mon, tay nghé... tir d6 tim ra bién phap quan 1y va sir dung lao dong
ngay mot hiéu qua.

e Nang cao trinh d6 lanh nghé cho nguoi lao dong ma trude hét phai phan loai

lao dong can ctr vao yéu cau cong viéc, dinh hudéng san xuat ma c6 ké hoach
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dao tao nang cao trinh d chuyén mon nghi€p vu cho can bd CNV cua cong
ty.

e Lam tit cong tac tuyén dung lao dong dac biét 1a viéc tuyén dung cac cén bd
quan ly co trinh do chuyén mon, lam tré hoa doi ngii 1anh dao, tuyén chon
dugc nhitng can bd quan 1y c6 ning luc dé phu hop voi nén kinh té thi
truong.

e V6i trinh d6 tay nghé thip, cong ty nén dao tao bang cach ctr nhan vién di
hoc thém, dau tu kinh phi... céng ty c6 nhiing bién phap hanh chinh dé nhan
vién c6 ¥ thirc chap hanh ndi quy.

e Xay dung h¢ théng kiém soat s lugng va chit lugng lao dong chat ché dé co
nhimg quyét dinh ding din d6i voi nhitng nhan vién 1am viéc theo hop dong
ngén han, ddm bao tan dung thi truong lao dong dbdi dao & nudc ta.

- Ap dung ké toan may:

Trong thoi dai bung no thong tin nhu hién nay, viéc thu thap va xu ly thong tin
mot cach ddy du, chinh xac, kip thoi 12 hét sac can thiét, dac biét 1a thdng tin tai
chinh. Bé lam dugc diéu nay, cong ty can phai tin hoc hda bo may hanh chinh noi
chung va bo phan ké toan noi riéng.

Pén thoi diém nay, phong ké toan s dung may vi tinh nhu 1a mot phuong tién
Iuu trit thong tin va tinh toan trén cac trang Excel don gian. D6 1a mot khiém khuyét
ma phong ké toan can phai khac phuc, vi néu khdng st dung cac phan mém ké toan
tién ich thi s& khong khai thac duoc nhitng tién ich than ky ctia may vi tinh nhu:
truy cap dit liéu nhanh, chinh xac, giam nhe khéi lwong cong tac ké toan, tiét kiem
chi phi. Tuy nhién, dé ung dung dugc phan mém ké toan thi doi hoi cong ty phai
mua phan mém va dao tao cac nhan vién ké toan cd kién thirc vé tin hoc va str dung
thanh thao phan mém ké todn da mua. Vi vy ban giam ddc cong ty can cé nhitng
ké hoach cu thé trong viéc trién khai giai phap nay.

- Nang cao thu nhdp cho CNV:

Trong thoi ky nay tién lwong cia can bo CNV trong cong ty 1a chua cao. Vi vay
cong ty can tién hanh ting tién lwong cho ngudi lao dong dé dam bao tai san xuat
sttc lao dong du trong mdi trudng cong ty kinh doanh 13i nhiéu hay 14 it. Viéc xéac
dinh lgi nhuan ctua cong ty luon thuc hi¢n sau vi¢c xac dinh quy luong tra cho can
bo CNV.
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Dé thyc hién dugc didu ndy cong ty can c6 nhirng bién phap ting quy luong cong ty

ngay cang lén tirc 13 ting ngudn tién lwong, ting thu nhap cho nguoi lao dong nhu

Sau:

M& rong quy md san xuét, ting sé lwong san phdm may mic hoan thanh
trong nganh & thoi gian téi.

Cai tién co cdu san pham, cong ty can nghién ctru k¥ cac san pham may mic
hoan thanh ma minh cung cap dé dap tng nhu cau thi trudng ngay cang cao.
Nang cao chat luong san pham timg don hang, giam lang phi, xac dinh gia
thanh hop 1y. Pay 1a nhiém vu sdng con dé uy tin, chat lugng cua cong ty
ngay cang dugc nang cao.

Khai thac moi tiém ning sin c6 cua cong ty, phat huy nhitng mit loi thé vé
dic diém kinh doanh, vé may moc thiét bi, nang lyc t6 chiic quan 1y, phat
trién san xuat chuyén mon két hop véi kinh doanh tong hop dé ting ngudn
thu cho cbng ty.

Ap dung nhiing thanh tyu khoa hoc k¥ thuat méi dé giam lao dong sbng,
thuc hién lién doanh lién két tan dung t61 da hoa khoa hoc cong nghé tién
tién cho san xuat kinh doanh, m& rong pham vi ddi tac trén thi trudng.

Nang cao muc sdng ctia ngudi lao dong, st dung hiéu qua don bay tién
lwong, phan phéi quy lwong trong ndi bd dam bao vira kich thich san xuat

phat trién vira dam bao coéng bang trong cong ty.
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KET LUAN

Ké toan tién lwong va cac khoan trich theo lwong 1a viéc l1am khong thé thiéu
trong cong tac to chic ké toan cua DN, gilp cho cdng tac quan 1y lao dong cua DN
di vao né nép, thiic day can bo CNV chap hanh ky luat lao dong, ting ning suat lao
dong va hiéu qua cong tac gop phan tao co sd cho Viéc tra luong va trg cadp BHXH
dung ché do, chinh sach. Giai quyét tot van dé tién luong va cac khoan thanh toan
khac cho ngudi lao dong DN sé tao dugc niém tin cho ho, khi d6 ho s& nd luc dong
g6p hét minh phuc vu su phat trién caa cong ty. Dé lam duogc diéu nay doi hoi bo
phan ké toan phai nim rd cac quy dinh ctia Nha nudc ciing nhu thuc hién tét cong
tac ké toan tién luong. Nhu vay, DN s& dé& dang hon trong viéc tién téi duoc bon
muc tiéu co ban cua tién lwong d6 1a: thu hit nhan vién, duy tri nhan vién gioi, kich
thich dong vién nhan vién va dap tng duoc cac yéu cau cua phap luat ma lai dam
bao co lgi cho DN minh.

Thoi gian thuc tap tai Cong ty C6 phan may An Nhon em di ¢ co hdi tiép xuc,
tim hiéu va nghién ctu thyc trang vé ké toan tién lwong va cac khoan trich theo
lvong, em di nhan thay dugc tam quan trong cua ké toan tién luong va cac khoan
trich theo luong tai cong ty, da thay duoc sy khac biét khong nho giita ly thuyét va
thuc tidén. Qua d6 em da thu thap va hoc hoi duoc kha nhiéu bai hoc thuc té that sy
hitu ich d6i véi mét sinh vién sap ra truong.

Qua dé tai nay em hy vong c6 thé dong gop mot phan nao dé cho Cong ty trong
viéc hoan thién cong tac ké toan tién luong va cac khoan trich theo luong ngay cang
hoan chinh va hiéu qua hon. Do thoi gian thuc tap ¢6 han, kién thic hoc & truong va
thuc tién khac xa nhau nén nhitng nhan xét, kién nghi cia em con mang tinh chi
quan, du da nd lyc nhung van con nhiéu sai s6t. Em rat mong nhan duoc sy gop y
va théng cam ciia quy thay cd va tap thé can bo CNV Cong ty Co phan may An
Nhon dé em hoan thanh tét bai khoa luan tét nghiép nay.

Em xin chan thanh cam on céac c6 chu trong Ban giam ddc, cac anh chi phong ké
toan Cong ty C6 phan may An Nhon va giang vién huéng dan Lé Thi Thanh My da
tan tinh giup d& em hoan thanh bai khéa luan tét nghiép nay.

Sinh vién thuc hién
Bui Thi L& Quyén
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